
TOWN OF PERTH  
AGENDA 

COMMITTEE OF THE WHOLE MEETING 
Held:  5:30 PM, Tuesday, January 12, 2016 

Location:  Council Chambers – 2nd Floor – Perth Town Hall 
 
1. FIRST MEETING IN 2016: 

1. Call to Order – Deputy Mayor Gemmell, Chair 
2. Declaration of Interest and General Nature Thereof 
3. Approval of Last Minutes – December 1, 2015 

 
2. UNFINISHED BUSINESS: 

1. Snowmobile(s) Access to Downtown Perth – Shannon Baillon – Report Attached 
(+Trail Map) 

 
3. DISCLOSURE OF ADDITIONAL ITEMS: 

 
4. RECEIVING DELEGATIONS: 

1. Local Immigration Partnership (LIP) Renfrew and Lanark – The Worth of Our 
Welcome – Chéla Breckon, Project Manager of LIP 

2. Perth Kilt Run – Terry Stewart (+Ref. Report 2016-COW-1.1) 
3. Residents of Ashgrove Estates – Doctors Soccer Field – Brian Ferguson, 

Representing Residents of Ashgrove Estates and Interested Residents of the 
Town of Perth (+Corresp.) 

 
5. PRESENTATIONS BY STAFF (OTHERS): 

1. Councillor McPherson, Lang Britchford and Lauren Walton, – Annual Report 
Card Administration, IT and Corporate Services 

 
6. RECEIVING CORRESPONDENCE AND OTHER COMMUNICATIONS: 

 
For Information: 
1. November 12 – CPHC Community Family Health Team – Mobile Unit 
2. November 17 – Ministry of Finance – Release of 2016 Ontario Municipal 

Partnership Fund (OMPF) 
3. November 27 – Lanark County – Media Release – Community Gathers to 

Address Homelessness 
4. December 9 – Lanark County – Media Release – Highlights from the Regular 

Lanark County Council Meeting – Wednesday, December 9, 2015 
5. December 16 – Lanark County – Media Release – Highlights from the Regular 

Lanark County Council Meeting – Wednesday, December 16, 
2015 

6. December 22 – Association of Municipalities Ontario (AMO) – Office of the 
President – Thank you for Syrian Refugees Donation 

7. December 31 – Stewardship Ontario – Industry Funding for Municipal Blue Box 
Recycling for the Third Quarter of the 2015 Program Year 

  



 
Requires Action: 
8. November 25 – Youth Action Kommittee (YAK) – Request for Funding 
9. November 25 – The Residents of Ashgrove Estates – Doctors Soccer Field 

(+Delegation) 
10. December 30 – Surveillance Cameras at Conlon Farm – Mayor Fenik 
11. January 5 – Residents of Ashgrove Estates and Interested Residents of the 

Town of Perth – Doctors Soccer Field – Brian Ferguson, 
Representing Residents of Ashgrove Estates and Interested 
Residents of the Town of Perth (+Delegation) 

 
To Be Dealt With Under Staff Reports: 
12. November 22 – Donald McCord – 22 Mill Street  (+Ref. Report 2016-COW-1.2) 

 
7. STAFF REPORTS: 

1. Perth Kilt Run – Request to License Stewart Park – Shannon Baillon – Report 
Attached (+Delegation, +Location Map) 

2. Partial Sale of Land, Lease Agreement and Road Closure – 22 Mill Street – Eric 
Cosens – Report Attached (+Corresp. +Survey) 

3. Labyrinth in Stewart Park – Shannon Baillon – Report Attached (+Location Map, 
+Letter of Understanding (LOU)) 

4. Amend Fees and Charges By-law No. 3675 – Finance Department, Schedule ‘C’ 
– Lang Britchford – Report Attached (+Schedule ‘C’) 

5. Retainer Agreement for Contract Deputy Chief Building Officials and Amend 
Building Inspector Roles and Responsibilities – Eric Cosens – Report Attached 
(+Agreements (2), +By-laws (2)) 

6. Inter-Municipal Service Delivery: Pilot Project 2016 – John deRosenroll – Report 
Attached  
 

8. DISCUSSION OF ADDITIONAL ITEMS: 
 

9. CLOSED SESSION: 
In accordance with Section 239.2 of the Municipal Act, 2001, Council may meet in 
closed session for the purpose of discussing the following:  

 
 Security of Property of Municipality or Local Board 

 
  Personal Matters Concerning an Identifiable Individual, Including Municipal or 

Board Employees 
• Human Resources (HR) Matter 

 
  A Proposed or Pending Acquisition or Disposition of Land by the Municipality 
  Labour Relations or Employee Negotiations 
  Litigation or Potential Litigation, including Matters Before Administrative 

Tribunals, Affecting the Municipality or Local Board 
  Advice that is Subject to Solicitor-client Privilege, including Communications 

Necessary for that Purpose 
  A Matter in Respect of Which a Council, Board, Committee or other Body may 

hold a Closed meeting under Another Act 



 
10. OPEN SESSION: 

 
11. MATTERS ARISING FROM CLOSED SESSION: 

 
12. NEXT MEETING – Special Committee of the Whole Budget Deliberation 

Meeting – Friday, January 29, 2016 – Councillor McPherson, 
Chair 

 
13. QUESTIONS FROM THE MEDIA: 

 
14. ADJOURNMENT: 

 



   

   

2016-COW-1.UB.1

REPORT 
 

 
Date Presented: January 12, 2016 
 
To:   Mayor, Chair, and Members of the Committee of the Whole 

 
From:  Shannon Baillon, Director of Community Services 
   
Subject:          Snowmobile(s) Access to Downtown Perth  
 
 
For Information Only            Delegation            Presentation            Attachment        X                        
 
 
Recommendation: 
    
AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT COUNCIL OF THE TOWN OF PERTH CONSIDER IMPLEMENTING 
SNOWMOBILE ACCESS ROUTES TO THE HIGHWAY 7 CORRIDOR IN FUTURE 
OFFICIAL PLAN (OP) DISCUSSIONS, AS PRESENTED IN REPORT 2016-COW-
1.UB.1. 
 
 
Executive Summary 
On October 27, 2015, Council passed Motion #15-133, requesting staff to investigate 
the opportunity to allow snowmobiles access to downtown Perth.  As such, this report 
is being presented to update the Committee of staff’s findings.  
 
Strategic Plan Comments: 
Sector 6 – Quality of Life: Strategic Initiative (SI) #3 – To be aware of changing 
recreational trends with a view to position Perth to adapt to new trends/opportunities 
in order to attract and retain both residents and businesses.  
 
Background and Discussion: 
Town staff contacted a member of the prominent snowmobile club in the area, the 
Snow Road Snowmobile Club, who explained that the main trail runs parallel to 
Highway 7 on the North side and does not come any closer to the Town.  Should a 
snowmobiler wish to enter downtown Perth, there are no accessible trails from either 
the north or south arteries (see attached map).  
 
Of note, snowmobilers will not operate their machines on sidewalks or roads, due to 
the damage that this will cause to their equipment.   
 
Snowmobilers have what they require for food choices on Highway 7.  It was 
explained that they usually want to get in and out quickly, therefore, the fast food 
choices on Highway 7 work well.  For gas they request that their snowmobilers use 



   

   

the gas stations on the north side of Highway 7 so that they do not have to cross the 
Highway. 
 
After discussions with the Snow Road Snowmobile Club it has been determined that 
there is no great desire for snowmobilers to access downtown Perth. Due to proximity 
of accommodations, gas and food on Highway 7, they have access to everything they 
require. 
 
It was also explained that on longer multi-day trips, Perth is often a stopping point 
and that the accommodations available on Highway 7 are sufficient.  The Snow Road 
Snowmobile Club encourages partnership with any business on Highway 7 for mutual 
promotional opportunities. 
 
It will be important to ensure that a snowmobile corridor is created as part of the 
Highway 7 development to provide continued access to the amenities on Highway 7.  
       
Options: 
 
Option 1:  Recommended:  Consider implementing snowmobile access routes 

to the Highway 7 corridor in future planning. 
 
Option 2: Not Recommended: Do nothing. 
 
Financial Considerations: 
None at this time.   
 
Applicable Policy/Legislation: 
Not Applicable. 
 
Others Consulted: 
Karey Crain, Snow Road Snowmobile Club; 
Grant Machan, Director of Environmental Services, and; 
Eric Cosens, Director of Planning and Protective Services. 
 
Respectfully submitted, Approved by, 
 
 
 
      
Shannon Baillon, Director of Community Services John deRosenroll, CAO 



Snow Road Snowmobile Club Trail Map Near Perth 
 

 

Snowmobile trails marked in red. 
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2016-COW-1.1

REPORT 
 

 
Date Presented: January 12, 2016 
 
To:   Mayor, Chair, and Members of the Committee of the Whole 

 
From:  Shannon Baillon, Director of Community Services 
   
Subject:          Perth Kilt Run – Request to License Stewart Park  
 
 
For Information Only            Delegation        X  Presentation            Attachment         X                        
 
 
Recommendation: 
    
AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT COUNCIL OF THE TOWN OF PERTH PASS BY-LAW NO. 45XX, BEING A 
BY-LAW TO PROVIDE AN EXEMPTION TO THE ALCOHOL MANAGEMENT 
POLICY TO ALLOW THE FRONT PORTION OF STEWART PARK TO BE USED 
FOR THE 2016 PERTH KILT RUN POST-RACE ACTIVITIES AND LICENSE THIS 
AREA FOR THE PARTICIPANTS TO CONSUME THEIR SINGLE ALCOHOLIC 
BEVERAGE, AS PRESENTED IN REPORT 2016-COW- 1.1 . 
 
 
Executive Summary 
The 2016 Kilt Run is aiming to have 5,000 participants to celebrate Perth’s 200th 
Anniversary.  Due to this increase, the post-race location at the Crystal Palace would 
be too crowded.  The Kilt Run Committee has requested that following the race, 
runners are directed onto Market Square and then into Stewart Park, where they will 
receive their one (1) free glass of beer.  This area would also be used for professional 
entertainment and awards after the race. 
 
Strategic Plan Comments: 
Sector 6 – Quality of Life: Strategic Initiative (SI) #3 – To be aware of changing 
recreational trends with a view to position Perth to adapt to new trends/opportunities 
in order to attract and retain both residents and businesses.  
 
Background and Discussion: 
The Perth Kilt Run has grown to be a very large and important event for the Town of 
Perth.  The Kilt Run Committee is working diligently to make the 2016 version the 
biggest and best yet by increasing the number of runners from around 2,000 in 
previous years to 5,000. 
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With the increase in participants, it is felt that the Crystal Palace area is not large 
enough and therefore, the Committee is suggesting that when the runners finish they 
would be channeled around the south section of Market Square and over to the first 
section of Stewart Park (see attached diagram). 
 
A traditional part of the Kilt Run is that runners aged 19 and over, are given a free 
small glass of beer after the race.  With this proposal, the runners would have their 
identification checked, then be given their glass of beer upon entering the Park, and a 
defined area of the Park would be fenced and licensed for the racers to relax in after 
the race.   There would be no alcohol sales in the park and each participant would 
receive no more than one (1) glass of beer.  The Kilt Run Committee would be 
responsible for all fencing and obtaining the required liquor license and ensuring that 
Stewart Park is left clean after the event. 
 
Other locations have been considered, such as around the Bandstand, or in the 
entire Tay Basin parking lot.  The Bandstand option is not as large and it would be 
difficult to keep people out of the park with the stage in the park.  The Tay Basin 
parking lot would be logistically difficult due to the Farmer’s Market being there until 
1:30 PM.  
 
This proposal was presented to the Heritage Perth Advisory Panel (HPAP) and they 
defeated a motion stating that the distribution of alcohol is NOT supported in Stewart 
Park during the Kilt Run 2016. 
 
The current Town of Perth Alcohol Management Policy states that alcohol is not 
permitted in Stewart Park, so this request would require an exemption from that 
Policy. 
 
Due to coordination of activities and rental of stage equipment, the Kilt Run 
Committee is requesting a response to this request as soon as possible.  
        
Options: 
 

Option 1:  Recommended:  Pass By-law No. 45xx, being a By-law to provide an 
exemption to the Alcohol Management Policy to allow the front 
portion of Stewart Park to be used for post-race activities and license 
this area for the participants to consume their single alcoholic 
beverage. 

 
Option 2: Not Recommended: Do nothing. 
 
Financial Considerations: 
None at this time.   
 
Applicable Policy/Legislation: 
Alcohol Management Policy. 
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Others Consulted: 
Terry Stewart, Kilt Run Committee/Race Director; 
Karen Rennie, Tourism Manager, and; 
Heritage Perth Advisory Panel (HPAP). 
 
 
Respectfully submitted, Approved by, 
 
 
 
      
Shannon Baillon, Director of Community SVS John deRosenroll, CAO 



STAGE

Perth Kilt Run 2016 - Main Stage

Proposal:  To license* the controlled access area, as  shown in Stewart Park diagram.  The venue last year at Crystal Palace, is deemed too small to accommodate the  

additional participants expected in the special 200th Anniversary edition the world’s largest kilt race.  In addition, the Kilt Run is hiring a higher level of entertainment for 

2016, which requires a better quality stage than the wagon used last year. A fully mobile professional level music stage has been reserved, but the high price of this unit, 

is best justified if the stage can be used post race, as well as the music before the event begins.  (We understand the Stewart Park stage setup is not available)

* Note:  The proposed license would be only from 6pm – 9:32pm (official twilight June 25, 2016). No alcohol would be sold – complimentary to guests only. Paid security 

at the two entrance gates, and as needed.



 2016-COW-1.2 
 

REPORT 
 
Date Presented:     January 12, 2015 
 
To: Mayor, Chair and Members of the Committee of the Whole 
 
From: Eric Cosens, Director of Development and Protective Services 
   
Subject: Partial Sale of Land, Lease Agreement and Road Closure  
 – 22 Mill Street 
 
For Information Only          Delegation            Presentation            Attachment        X    
 
 
Recommendation:  
AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT THE COUNCIL OF THE TOWN OF PERTH PASS BY-LAW NO. 45XX, BEING A 
BY-LAW TO: 
 

1. AUTHORIZE THE MAYOR AND CLERK TO COMPLETE A PARTIAL SALE OF 
LAND (3 METERS) TO THE OWNERS OF THE ABUTTING PROPERTY AT 22 
MILL STREET;  
 

2. COMPLETE A LEASE AGREEMENT TO PERMIT CONTINUED ACCESS TO 
THE RIGHT-OF-WAY FOR A DRIVEWAY ON THE BALANCE OF LAND FOR 
ACCESS TO 22 MILL STREET; 
 

3. PROCEED WITH THE ROAD CLOSURE PROCESS FOR THE ROAD 
ALLOWANCE KNOWN AS LITTLE MARKET STREET, AND; 
 

4. UPON THE ROAD ALLOWANCE BEING CLOSED, THE REMAINING PUBLIC 
PROPERTY NOT CONVEYED WILL BE MAINTAINED AS A PUBLIC RIGHT-
OF-WAY FOR ACCES TO THE TAY RIVER,  

 
AS PRESENTED IN REPORT 2016-COW-1.2. 

_____________________________________________________________________________ 
 
Executive Summary:  
The Owners of 22 Mill Street have applied to close the unopened road allowance known 
as Little Market Square as a portion of their dwelling encroaches on the road.  Staff 
recommend closure of the road and sale of the land encroached on together with a 1.5m 
side yard and a long term Lease Agreement to permit the existing driveway to remain. 
 
Strategic Plan Comments: 
Sector 4 – Planning and Development – Strategic Initiative (SI) #4 – Harness the 
collective efforts of the Development Support Team (DST) to demonstrate Perth is “Open 
for Business”. 
 



 
 
Background/Discussion: 
The current owners of 22 Mill Street have inherited the dwelling and as a result of 
commissioning a locate survey, and have become aware that the dwelling, extends onto 
the abutting Little Market Square road allowance by just under 1.5 m (5 ft.) [survey 
attached].  The house apparently was originally associated with the Gemmell Distillery, 
and was relocated from a site within what is now Stewart Park to its current location 
about 1918.  
 
In addition to the encroached land, the owners are requesting acquisition of an additional 
3.66 m (12 ft) of land beside the house that would extend the lot line to match the 
approximate location of an anchor for a hydro pole guide line.  They are further 
requesting that they have exclusive right-of-way over the balance of the road allowance 
for the continued use of their driveway which they understand has been accessed and 
maintained by the family for upwards of 100 years. 
 
As may be noted from the locate survey, the road allowance known as Little Market 
Square is a substandard laneway just under 12 m (40 ft.) wide.  Given the length of 
occupancy and the potential heritage value of the dwelling staff are recommending that 
the road allowance be closed and the land encroached upon be sold to the applicant.   
 
Staff are not in full agreement with the request for an additional 3.66 m (12 ft.) of side 
yard.  This would amount to selling almost half of the undersized road allowance and 
unnecessarily constrain potential use of the land for utility or other public use purposes.  
From a “fairness” perspective, if the Town was going to transfer half of the road 
allowance to the proponents, then some consideration would need to be given to 
determining of the abutting owner on the other side of the road would have an interest in 
acquiring the other half of the allowance.  As an alternative, a more standard side yard of 
1.5 m (5 ft.) is recommended.  This would mean that just over 3 m (10 ft.) or a quarter of 
the road allowance would be transferred to the proponents. 
 
The closure of road allowances leading to water requires consultation with the Federal 
Government and the Province.  Generally protection of public access to waterbodies is 
preferred; particularly when the shoreline is accessible/ useable. This ensures that there 
is access to the waterbody for servicing and public utility purposes and potentially some 
form of access for the general public if that becomes of interest in the future.  
 
The driveway to 22 Mill Street also occupies the unopened road allowance.  In similar 
situations the Town’s practice has been to close the road, and enter into an extended 
lease that establishes access rights to the requesting property owner for a nominal fee 
subject to the owner obtains liability insurance coverage and that the Town is named as 
an additional insured party in the policy through the Lease Agreement. 
 
Given the heritage of the dwelling involved, one consideration through the sale process 
could be a review of the dwelling by the Town’s Heritage Perth Advisory Panel (HPAP).  
If deemed advisable, one option may be to request or to negotiate with the owners to 
have the dwelling, or some elements thereof designated as having heritage value under 
Part IV of the Heritage Act. 
  



 
 
Options:  
 
Option 1: Recommended:  Pass By-law No. 45xx, being a By-law to: 

1.  Authorize the Mayor and Clerk to complete a partial sale of land (3 
meters) to the owners of the abutting property at 22 Mill Street; 

2. Complete a Lease Agreement to permit continued access to the right-
of-way for a driveway on the balance of land for access to 22 Mill 
Street; 

3. Proceed with the road closure process for the road allowance known 
as Little Market Street, and; 

4. Upon the road allowance being closed, the remaining public property 
not conveyed will be maintained as a public right-of-way for access 
to the Tay River.  
 

Option 2: Not Recommended: That the proposed road closing be referred back to 
staff to review a specific matter or issue as determined by the 
Committee. 

 
Option 3: Not Recommended:  That the requested road closure be denied. 

The applicants have provided evidence that their dwelling is encroaching on 
the road allowance.  If Council determines that the road is to remain intact 
then the proponents should be requested to remove the encroaching structure 
from public land.  Given the length of the occupancy and the potential heritage 
value of the structure.  
 

Financial Considerations:  
The standard consideration in addressing these requests is that there be no cost to the 
Town for the processing of the request.  The proponents typically are requested to 
commission the survey of the road allowance consistent with the amount of land to be 
transferred or pay for a Town commissioned survey.  In addition, all administrative and 
legal costs for the process would be billed to the proponent.   
 
A further consideration is whether or not a real estate appraisal will be completed to 
determine the value of the land.  In similar cases where the land has no apparent or 
likely value to another party, the price of the land has been set at the estimated cost of 
an appraisal or a comparable figure.  In this instance staff suggest a price of $1,200; or 
roughly $2 per square foot. A lesser price could be one consideration if a heritage 
designation is appropriate and achieved. 
 
Applicable Policy/Legislation:  
None. 

 
  



 
Others Consulted: 
The Heritage Perth Advisory Panel (HPAP), and; 
All Directors.   
 
Respectfully submitted, Approved by, 
  
 
 
Eric Cosens,  John deRosenroll, CAO 
Director of Development and Protective Services  
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2016-COW-1.3

REPORT 
 

 
Date Presented: January 12, 2016 
 
To:   Mayor, Chair, and Members of the Committee of the Whole 

 
From:  Shannon Baillon, Director of Community Services 
   
Subject:          Labyrinth in Stewart Park  
 
 
For Information Only            Delegation             Presentation            Attachment        X                        
 
 
Recommendation: 
    
AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT COUNCIL OF THE TOWN OF PERTH PASS BY-LAW NO. 45XX, BEING A 
BY-LAW TO AUTHORIZE THE MAYOR AND CLERK TO COMPLETE A LETTER 
OF UNDERSTANDING (LOU) WITH LABYRINTHED TM, TO CREATE A GRASS 
LABYRINTH ON THE WEST OF STEWART PARK FROM LATE MAY TO THE 
END OF AUGUST, ANNUALLY, AS PRESENTED IN REPORT 2016-COW-1.3. 
 
 
Executive Summary: 
Staff request that Council consider the construction of a grass labyrinth at the back of 
Stewart Park, to be maintained by Labyrinthed TM with the use of the Town’s 
lawnmower. The Labyrinth would be maintained from late May until the end of 
August, annually. 
 
Strategic Plan Comments: 
Sector 6 – Quality of Life: Strategic Initiative (SI) #3 – To be aware of changing 
recreational trends with a view to position Perth to adapt to new trends/opportunities 
in order to attract and retain both residents and businesses.  
 
Sector 6 – Quality of Life: Strategic Initiative (SI) #4 – To explore alternative 
partnerships and financing options for collaborative community facilities.  
 
Background and Discussion: 
The idea of a labyrinth in Stewart Park originated at the October 2013 "Let's Talk 
Resilience" meeting sponsored by the Transition Perth Community Group. 
Labyrinthed TM is a member of that volunteer group.  In 2015, a labyrinth was 
created in Stewart Park and maintained by the Youth Action Kommittee (YAK) 
volunteers who utilized the Town’s equipment.  The labyrinth is made completely of 
grass and was available throughout the summer, including the Stewart Park Festival.  
In September 2015, due to a park booking, the labyrinth was removed. 
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The Labyrinthed TM group is made up of volunteers from the Perth community and 
will be responsible for providing the labour to maintain the path regularly. Town staff 
will provide the manual lawn mowers and will ensure that any volunteer doing the 
mowing will have the proper training and Personal Protective Equipment (PPE). 
Labyrinthed TM volunteers will coordinate directly with Town staff to arrange the 
maintenance activities and will continue year over year unless either party provides 
the other party sixty (60) days’ notice. 
 
The Heritage Perth Advisory Panel (HPAP) reviewed this proposal and 
recommended it proceed as a grass labyrinth.  Stewart Park Festival featured the 
Labyrinth in their program for 2015 and will do so again in 2016. 
 
 
 

Labyrinth in Stewart Park in 2015 
 

 

   
         
Options: 
Option 1:  Recommended:  Pass By-law no. 45xx, being a By-law to authorize 

the Mayor and Clerk to complete a Letter of Understanding (LOU)  
with Labyrinthed TM, to create a grass labyrinth on the west side of 
Stewart Park from late May to the end of August, annually. 

 
Option 2: Not Recommended: Do nothing. 
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Financial Considerations: 
The usage of the lawn mower will be provided “in kind” for this initiative.   
 
Applicable Policy/Legislation: 
Not Applicable. 
 
Others Consulted: 
Vanessa Compton, Labyrinthed, and; 
Jim Niblock, Superintendent of Parks and Facilities. 
 
Respectfully submitted, Approved by, 
 
 
 
      
Shannon Baillon, Director of Community Services John deRosenroll, CAO 



Labyrinth in Stewart Park 
 

 

Approx 
location 



Page 1 of 2 

 
 
 
 
 

 
 

LETTER OF UNDERSTANDING 
 

This Letter of Understanding (LOU) made in duplicate and dated at the  
 

Town of Perth, this the xx day of xxxxx, 2016 
 

Between 
 

The Corporation of the Town of Perth 
(Herein after referred to as “Town”) 

 
AND 

 
Labyrinthed TM Community Group 

(Herein after referred to as “Labyrinthed”) 
 

 
WHEREAS Labyrinthed is a volunteer group sponsored by Transition Perth 
Community Group, who wish to enter into a Letter of Understanding (LOU) to 
create and maintain a labyrinth in Stewart Park, west side, on an annual basis 
from late-May to the end of August. 
 
AND WHEREAS the Town wishes to formally recognize these arrangements and 
responsibility to ensure an effective and efficient relationship.  
 
NOW THEREFORE, be it resolved that the parties agree as follows: 
 
1. Town In-Kind Support: 

1.1. The Town will assume a supporting role and agree to the following 
provisions:  
1.1.1. Provide manual lawn mowers, “in kind”, for the grass cutting of 

the labyrinth; 
1.1.2. Provide proper training required for the use of such 

equipment, and; 
1.1.3. Provide Personal Protective Equipment (PPE), as required. 

  



Page 2 of 2 

 
2. Role of the Labyrinthed TM: 

2.1. The parties agree that the Labyrinthed group will be Perth community 
volunteer members. 

2.2. Labyrinth shall coordinate directly with Town staff to arrange 
maintenance activities. 

2.3. Labyrinth members shall be responsible for the creation and 
maintenance of the labyrinth, which shall be entirely made of grass. 

2.4. At all times, Personal Protective Equipment (PPE) must be worn when 
mowing and maintaining the labyrinth.  
 

3. Term and Renewal Conditions: 
3.1. The parties agree that the labyrinth shall be created/maintained in 

late-May and terminate at the end of August of each year. 
3.2. This Letter of Understanding (LOU) shall stay in effect until either party 

provides sixty (60) days’ notice in writing. 
 

This Letter of Understanding signed under authority of the parties and  
 
dated this _____ day of xxxxx 2016. 
 
 

For Labyrinthed TM:  
For the Corporation of the Town 

of Perth: 
   

 
Name  John Fenik, Mayor 

 
   

 
Name 
 

 Lauren Walton, Clerk 

 
 



 2016-COW-1.4 
 

REPORT 
 
Date Presented:    January 12, 2016 
 
To: Mayor, Chair and Members of the Committee of the Whole 
 
From: Lang Britchford, Director of Corporate Services 
    
Subject: Amend Fees and Charges By-law No.3675 – Finance 

Department – Schedule ‘C’  
  
 
For Information Only           Delegation         Presentation              Attachment       X           
 
 
Recommendation:  
 
AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT THE COUNCIL OF THE TOWN OF PERTH PASS BY-LAW NO. 3675-XX, 
BEING A BY-LAW TO AMEND THE FEES AND CHARGES BY-LAW NO. 3675, 
FINANCE DEPARTMENT, SCHEDULE ‘C’, TO: 
 

1. INTRODUCE A FINE AS A DETERRENT TO FALSIFYING A VACANCY 
REBATE REQUEST ON PROPERTY TAXES, AND; 

 
2. UPDATE THE ADMINISTRATIVE FEES TO COUNTER INFLATIONARY 

PRESSURE WHILE ENSURING FEES ARE IN LINE WITH NEIGHBOURING 
MUNICIPALITIES, 

 
AS PRESENTED IN REPORT 2016-COW-1.4. 
_____________________________________________________________________________ 
 
Executive Summary: 
This report recommends amending the Fees and Charges By-law No. 3675, Finance 
Department, Schedule ‘C’, to include new fines for falsifying vacancy rebate request and 
general increases to existing fees and charges to counter inflationary pressure.   
 
Strategic Plan Comments: 
Sector 3, Governance – Strategic Initiative (SI) #1– Living within our financial means, to 
ensure that Perth is affordable for families today and in the future. 
 
Background/Discussion: 
Section 364(1) of the Municipal Act states “every local municipality shall have a program 
to provide tax rebates to owners of property that has vacant portions if that property is in 
any of the commercial classes or industrial classes”.  It further defines the amount of the 
rebate being 30% for commercial classes and 35% for industrial taxes.  The Town has 
always been in compliance with this program.   
 



Currently, the Town lacks the authority to validate the vacancy rebate requests and 
impose a penalty, as prescribed by the Municipal Act, for intentional falsification and or 
payments given in error.  There are no known situations where the lack of ability to 
validate the vacancy request and impose a penalty in the past had resulted the Town 
rebating for non-vacant property.  Rather, should the situation arise in the future the 
Town will have the ability to satisfy the validity of the vacancy request and impose a 
penalty.  This should create the necessary deterrent from falsification.    
 
The penalty for falsification of the application shall be twice the amount of the rebate 
requested with the fine no less than $500.  The penalty for failure to provide information 
or reasonable access to the property is $100 per day, for each day, in which the default 
continues.  
 
Treasury staff reviewed the existing Finance Department, Schedule ‘C’, Fees and 
Charges (last date of amendment was in 2008), which included: a survey of local 
municipalities to understand current practice to ensure any contemplated changes would 
be reasonable and comparable, and; in addition, developed a unit cost to ensure the new 
fees generated sufficient revenue to cover the cost of providing the service. 
 
Attached, is the amended Finance Department, Schedule “C” for the Committee’s review 
and consideration. 
 
Options: 
 
Option 1:  Recommended:  Pass By-law No. 3675-xx, being a By-law to amend the 

Fees and Charges By-law No. 3675, Finance Department , Schedule ‘C’, 
to: 
1. Introduce a fine as a deterrent to falsifying vacancy rebate request 

on property taxes, and; 
2. General update of administrative fees to counter inflationary 

pressure while ensuring fees are in line with neighbouring 
municipalities. 

 
Option 2:  Not Recommended:  Status Quo.  Do Nothing. 
 
Financial Considerations:  
None. 
 
Applicable Policy/Legislation: 
Municipal Act. 
 
Others Consulted: 
None. 
 
Respectfully submitted, Approved by, 
  
 
 
Lang Britchford, Director of Corporate Services John deRosenroll, CAO 
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By-law No. 3675, as amended - Schedule ‘C’ – Finance Department  
 

DESCRIPTION FEE/CHARGES DETAILS Amount Authority 
Finance Department (FIR 05) 

Marriage License 
Issuance $150 each Vital Statistics Act 

For issuance of marriage licenses; 
issued same day if complete  
Application received before 3:00 
PM or by next working day if 
received after 3:00 PM 

Birth Certificates – in 
Town only No Charge Vital Statistics Act 

For registration of birth for births 
occurring within Town of Perth 
municipal boundaries 

Death Registration and 
Burial Permit, in Town  $10.00 each Vital Statistics Act 

For registration of deaths and 
issuance of Burial Permit for 
deaths occurring within Town of 
Perth boundaries 

Death Registration and 
Burial Permit, out of 
Town  

$20 each Vital Statistics Act 

For registration of deaths and 
issuance of Burial Permit for 
deaths occurring outside Town of 
Perth boundaries 

After Hours Call-In Fee 
for Death Registration 
and Burial Permit 

$100 each Fees & Charges 
By-law No. 3675 

Supplemental fee for afterhours 
call-in of staff for registration of 
deaths and issuance of Burial 
Permit, subject to staff availability 

Commissioner of 
Oaths, Town 
documents only 

No charge Fees & Charges 
By-law No. 3675 

For validation of individual’s 
identity, as related to Town 
documents only 

Combined Tax/Utility 
Certificate $50 each 

Municipal Act, 
2001 S.O. 2001, 

c.25 – s.352 

Combined Certificate outlining 
account arrears, issued to account 
holder or authorized third party 

Receipt for Taxes Paid $15 each 
Municipal Act, 

2001 S.O. 2001, 
c.25 – s.352 

Copy of formal receipt outlining 
account status, issued to account 
holder or authorized third party 

Late Payment Charges 
– Taxes 

1.25% of 
Arrears Balance 

per month 

Municipal Act, 
2001 S.O. 2001, 

c.25 – s.345 

For recovery of opportunity cost of 
cash flow shortfall; Annual Bylaw 
for Tax Rates confirms the interest 
rate 

Late Payment Charges 
– Utility, General A/R 

1.25% of 
Arrears Balance 

per month 

Fees & Charges 
By-law No. 3675 

For recovery of opportunity cost of 
cash flow shortfall for any non-tax 
debt owed to the municipality 

Dishonoured 
Payments $40 each Fees & Charges 

By-law No. 3675 
For cost of processing NSF 
cheques 

Falsification of 
Vacancy Rebate 
Request 

Twice the 
amount of the 

vacancy rebate 
request with a 
minimum of 

$500 

Municipal Act, 
2001 S.O. 2001, 

s.364 (19) 
Fine for falsification of application  

Failure to provide 
information on a 
Vacancy Rebate 
Request 

$100 per day for 
each day the 

default 
continues 

Municipal Act, 
2001 S.O. 2001, 

s.364 (10) 

Fine for failure to allow the Town to 
validate the vacancy rebate 
request. 
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By-law No. 3675 - Schedule ‘C’ – Finance Department 
 

DESCRIPTION FEE/CHARGES DETAILS Amount Authority 
Finance Department (FIR 05) 
Photocopying – All 
Departments 
Black and White 8.5 x 11 
Black and White 8.5 x 14 
Black and White 11 x 17 
B/W Large Format  
 
Colour 8.5 x 11 
Colour 8.5 x 14 
Colour 11 x 17 
Clr. Lg. Format Internal 
Clr. Lg. Format External 

 
 

$0.25 each 
$0.25 each 
$0.50 each 

$10.00 each 
 

$2.50 each 
$2.50 each 
$5.00 each 

$20.00 each 
Full Cost 
Recovery 

Fees & Charges 
By-law No. 3675 

Recovery for customer use of 
Town photocopiers.   
 
Exception:  Unless otherwise 
approved by legislation or by-law. 

Utility Holdback Amount, 
Residential $200 each Fees & Charges 

By-law No. 3675 

Refundable amount charged to 
utility account upon notice for 
transfer, to be held as security for 
Final Billing 

Utility Holdback Amount, 
Non-Residential 

120% of 
estimated 
Final Bill 

Fees & Charges 
By-law No. 3675 

Refundable amount charged to 
utility account upon notice for 
transfer, to be held as security for 
Final Billing 

Utility (water) Reconnect 
Charge $50 each Fees & Charges 

By-law No. 3675 
For reactivating an existing utility 
service and utility account 

Utility (water) Disconnect 
Charge $50 each Fees & Charges 

By-law No. 3675 

For disconnecting an existing utility 
service and deactivating the utility 
account 

Lottery Licenses 

3% of Total 
Value of 
prizes 

awarded 

Gaming Control 
Act, Criminal 

Code (Canada), 
Order in Council 

2688/93, 
amended 

2038/97, 267/98 

Issued for all non-profit charitable 
lottery events held within Town of 
Perth municipal boundaries 

 
Taxicab Licences: 

  
 

By-law No. 4457 

 
 
Annual fees for the period starting  
June 30th.   
 
Discounting available if application 
submitted after January 1st, as 
follows: 
 
$10 discount for Taxicab Drivers 
$20 discount for Taxicab 
Operators 
 
$5 discount for Limousine Drivers 
$20 discount for Limousine 
Operators 
 

Taxicab Operator $100/year 
Taxicab Driver  $30/year 

Taxicab Vehicle $100/per 
vehicle 

Replacement Taxicab 
Vehicle 

$15/per 
vehicle 

Replacement Taxicab 
Licence  

$5 

Taxicab Transfer Fee $10 
 
Limousine Licences: 

 

Limousine Driver $25/year 

Limousine Operator $100/year 

 
 

 



2016-COW-1.5 
REPORT 

Date Presented:    January 12, 2016 

To: Mayor, Chair and Members of the Committee of the Whole 

From: Eric Cosens, Director of Development and Protective Services 

Subject: Retainer Agreement for Contract Deputy Chief 
Building Officials and Amend Building Inspector Roles and 
Responsibilities 

For Information Only   Delegation   Presentation   Attachment    X    

Recommendation:  

AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT THE COUNCIL OF THE TOWN OF PERTH PASS: 

1. BY-LAW NO. 45XX, BEING A BY-LAW TO AUTHORIZE THE MAYOR AND
CLERK TO COMPLETE A RETAINER CONTRACT FOR DEPUTY CHIEF
BUILDING OFFICIAL (DCBO) SERVICES WITH TOM GALLAGHER FOR A
THREE (3) YEAR TERM, AND;

2. BY-LAW NO. 45XX, BEING A BY-LAW TO APPOINT TOM GALLAGHER AS A
CONTRACT DEPUTY CHIEF BUILDING OFFICIAL FOR THE TOWN OF PERTH;

AS PRESENTED IN REPORT 2016-COW-1.5. 

Recommendation: 

AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT THE COUNCIL OF THE TOWN OF PERTH PASS: 

1. BY-LAW NO. 45XX, BEING A BY-LAW TO AUTHORIZE THE MAYOR AND
CLERK TO COMPLETE A RETAINER CONTRACT FOR DEPUTY CHIEF
BUILDING OFFICIAL (DCBO) SERVICES WITH ROBERT DEMERATH FOR A
THREE (3) YEAR TERM;

2. BY-LAW NO. 45XX, BEING A BY-LAW TO APPOINT ROBERT DEMERATH AS 
THE CONTRACT DEPUTY CHIEF BUILDING OFFICIAL (DCBO) FOR THE 
TOWN OF PERTH,

AS PRESENTED IN REPORT 2016-COW-1.5. 
______________________________________________________________________ 



 
Recommendation: 
 
AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT THE COUNCIL OF THE TOWN OF PERTH PASS BY-LAW NO. 4161-X, BEING 
A BY-LAW TO AMEND BY-LAW NO. 4161, APPOINTMENT OF BUILDING 
INSPECTOR AND BY-LAW ENFORCEMENT OFFICER TO ADD THE FOLLOWING: 
 
“3.  THAT PETER ECHLIN, BE DESIGNATED AS THE DEPUTY CHIEF BUILDING 

OFFICIAL (DCBO), IN THE ABSENCE OF THE CHIEF BUILDING OFFICIAL 
(CBO), AND SHALL, WITHIN THE LIMITS OF THE INSPECTOR’S 
QUALIFICATIONS, ACT IN THE CAPACITY OF CBO.” 

 
AS PRESENTED IN REPORT 2016-COW-1.5. 
______________________________________________________________________ 
 
Executive Summary: 
This report requests Council to authorize the Mayor and Clerk to complete Agreements 
with Mr. Tom Gallagher and Mr. Robert Demerath to retain their services as Contract 
Deputy Chief Building Officials (DCBOs).  Should Council approve such By-laws, a 
subsequent By-law is required to formally appoint both incumbents to the position(s) of 
DCBO.   
 
Staff further suggest that the Building Inspector and By-law Enforcement Officer By-law, 
By-law No. 4161 be amended to include, in the absence of the Chief Building Official 
(CBO), the incumbent shall, within the limits of the inspector’s qualifications, act in the 
capacity of CBO. 
 
Background/Discussion: 
The Town has recently experienced an unexpected absence of the Chief Building Official 
(CBO).  While the Town also has a Building Inspector, an inspector often does not have 
the full range of qualifications needed by a CBO.  To provide a contingency for and 
unexpected absence of the Town’s CBO and to have appropriate “back-up” service for 
those times when the CBO is on vacation or study leave and the inspector may be 
unable to act, it is prudent to have a Contract Deputy Chief Building Official on retainer. 
 
The alternatives for ensuring Contract Deputy CBO support services are to engage a 
qualified private sector contractor, to have a “mutual aid” form of arrangement with 
adjacent municipalities, or to have fully qualified Inspection staff.  The contractor 
approach provides the most flexible and immediate solution to this issue.   
 
The second approach requires development of an agreement and mutually acceptable 
terms with one (1) or more neighbouring municipalities.  The third option will require time 
as achieving the full range of qualifications under the Building Code will require municipal 
inspection staff to complete a number of courses and requisite examinations. 
Mr. Gallagher has previously been engaged as a CBO and recently retired from that 
position with the Town of Carleton Place.  Mr. Demerath has a full scope of qualification 
to provide CBO services and is currently providing such service to the Town of Carleton 
Place, Tay Valley Township and Beckwith Township.   



 
Both contractors can be engaged to provide services to other clients and/or may have 
projects for private clients within the Town of Perth that they would not be able to inspect 
due to conflict of interest.  Accordingly, staff are recommending that both be engaged 
such that an alternate Deputy Chief Building Official will be available.  
 
Both the candidate DCBO’s have extensive experience and would be a good resource 
for the recently engaged Chief Building Official.  Accordingly, one (1) additional function 
of the DCBO’s will have from time to time will be to provide an advisory/consultation 
service to the CBO when unusual or complex building applications or building designs 
are filed. 
 
Options: 
 
Option 1:  Recommended:   

1. Pass By-law Nos. 45xx and 45xx, being By-laws to complete Retainer 
Contracts with Tom Gallagher and Robert Demerath for a three (3) 
year term and;  

2. Pass By-law Nos. appointing Tom Gallagher and Robert Demerath as 
contract Deputy Chief Building Officials (DCBOs) for the Town of 
Perth, and; 

3. Pass By-law No. 4161-x, being a By-law to amend the appointment of 
Building Inspector and By-law Enforcement Officer By-law No. 4161 
to include: 

“3.  That Peter Echlin, be designated as the Deputy Chief Building 
Official (DCBO), in the absence of the Chief Building Official 
(CBO), and shall, within the limits of the Inspector’s 
qualifications, act in the capacity of CBO.” 

 
Option 2:  Not Recommended: Authorize the Mayor and Clerk to complete a 

Contract with Tom Gallagher and Robert Demerath for a term of one (1) 
year. 

 A single year term is not administratively efficient as it requires staff time to 
prepare the renewal report, by-law and review the agreement.  It is also 
inefficient from the standpoint of training and remaining up-to-date with a 
number of Town By-laws that the Building staff work under. 

 
Option 3:  Not Recommended:  Maintain status quo.  Do not retain contract Deputy 

Chief Building Officials. 
Recent experience with a protracted absence of the appointed CBO has 
resulted in inappropriate delays in application processing and necessitated 
overtime to remain compliant with applicable legislation.  In the current 
economic climate it is important to be able to respond efficiently to 
applications and requests for inspection services.  Accordingly, it is prudent to 
ensure there is redundancy and support in this key service area. 

  



 
Financial Considerations:  
Contracted services are typically engaged on an hourly rate basis plus expenses.  The 
hourly rate is $45 per hour and travel charges are $0.45 per kilometer.   

The CBO pay range on the Town’s non-union pay bands is roughly $32 to $39 per hour. 
This is comparable, particularly when benefits and private sector over-head requirements 
are taken into consideration.   

There are no additional cost for the Building Inspector to undertake the duties of a 
Deputy CBO except in situations where the CBO will be unavailable for an extended 
period of time.  Those circumstances are specifically addressed in the union contract and 
would apply when the Inspector is performing as the Acting CBO regardless of a Deputy 
CBO designation. 

Applicable Policy/Legislation: 
The Municipal Act and Building Code Act require that a municipality have a Chief 
Building Official (CBO).   
 
Other Comments: 
All Directors. 
 
Respectfully submitted,  Approved by, 
  
 
 
 
Eric Cosens,  John deRosenroll, CAO 
Director of Development and Protective Services 
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DRAFT Contract Deputy Chief Building Official (DCBO) 
 
THIS EMPLOYMENT AGREEMENT made in duplicate this day of  ______________, 2015. 
 
BETWEEN: 
 

THE CORPORATION OF THE TOWN OF PERTH 
 

(hereinafter referred to as the “Town”) 
 

and 
 

TOM GALLAGHER 
 

(hereinafter referred to as “Contractor”) 
 
WHEREAS the Town wishes to engage the services of Tom Gallagher as a Contract 
Deputy Chief Building Official; 
 
AND WHEREAS the Town and Tom Gallagher (hereinafter referred to as “the parties”) 
wish to reduce this Agreement to writing; 
 
NOW THEREFORE WITNESSETH in consideration of the services rendered by Tom 
Gallagher to the Town, the payment of the sum of two ($2.00) dollars and other good and 
valuable consideration, the receipt of which is acknowledged, the parties hereto agree as 
follows: 
 
1. TERMS OF EMPLOYMENT AND DUTIES 

1.1. The Town shall employ Tom Gallagher who will exercise the functions of a 
Contract Deputy Chief Building Official (DCBO).  The duties and 
responsibilities include, but are not limited to, those detailed in Schedule “A” Job 
Description attached and those other duties and responsibilities as may be 
assigned from time to time by the Town’s Chief Building Official (CBO).  Such 
Schedule “A” becomes and forms part of this Agreement. 
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1.2. The engagement of Tom Gallagher, pursuant to this Agreement shall commence 

on ___________, 2016, for up to a three (3) year period and shall expire on 
___________, 2019 unless determined otherwise or renewed for subsequent 
periods as agreed to and determined between the parties. 

 
1.3. The parties shall review the Terms and Conditions of this Agreement, as well as 

the employment status of the position of Contract Deputy Chief Building Official 
on an annual basis on the anniversary date of the contract.  Such review shall be 
conducted in conjunction with the annual review of Tom Gallagher’s 
performance.   

 
2. TERMINATION OF EMPLOYMENT 

 
2.1. The Town may terminate Tom Gallagher at any time and without notice for 

cause.  Upon such termination, the engagement under this Agreement shall be 
deemed terminated.  Cause shall include, but is not limited to, the following: 
a) Upon failure of Tom Gallagher to perform the service as hereinbefore 

specified without the approval of the Town and such failure shall be 
considered cause and this Agreement terminates immediately. 

b) In the event of acts or willful negligence or disobedience by Tom Gallagher 
resulting in injury or damages to the Town, such acts shall be considered 
cause and this Agreement terminates immediately. 

 
2.2. In addition to 2.1 and the expiry of this Agreement noted in 1.2 above, the 

engagement under this Agreement with Tom Gallagher  may be terminated by 
the Town  in one (1) of the following ways: 
a) Where cause is not alleged, the Town may terminate this Agreement at any 

time upon giving two (2) weeks’ written notice; 
b) Tom Gallagher may terminate this Agreement at any time upon giving two 

(2) week’s written notice. 
 
3. REMUNERATION 

3.1. The Contractor shall be paid the hourly rate of $45.00 (forty-five dollars per hour), 
plus expenses.  His hours of work shall be in accordance with the direction of the 
Town, with a range of 0 (zero) hours per week up to a limit of 40 (forty) hours.  He 
shall be paid on a bi-weekly basis in regular installments and the salary shall be 
subject to appropriate income tax and other deductibles required by law.  

3.2. The hourly pay rate may be adjusted once annually at the request of the 
contractor generally within 30 days of the contract anniversary.  Any increase 
shall be mutually agreeable and in any event shall not exceed the Consumer 
Price Index increase of the preceding year. 
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4. EMPLOYMENT TERMS OF REFERENCE 

4.1. It is agreed and understood that as the employee is being employed on a three 
(3) year contract, he/she is thereby not entitled to participate in the Town's 
Benefit Plans which are applicable only to full time permanent employees.  The 
Letter of Offer of Employment becomes and forms part of this Agreement. 

 
4.2. In acknowledgment that, from time to time, travel may be required, Tom 

Gallagher will be paid for the kilometres travelled in his personal vehicle at a rate 
of $0.45 per kilometer. 

 
5. CONFIDENTIALITY OF INFORMATION 

5.1. Tom Gallagher shall not disclose to anyone outside the employ of the Town, 
without written permission of the Town, any aspect of the Town’s business except 
as required in the course of exercising the duties and responsibilities of his 
position with the Town.   

 
5.2. After the termination of Tom Gallagher’s employment, he shall promptly return to 

the Town any of the Town’s information, materials and other property which may 
subsequently be in his possession, without further request from the Town. 

 
5.3. Tom Gallagher shall not copy or reproduce any information obtained as a result 

of or in connection with his employment by the Town, by any means whatsoever 
without the express written consent of the Town or except as required by his 
duties of employment.  All such permitted copies shall contain any proprietary 
and confidential notices which appear on the originals of the information. 

 
5.4. Any of the Town’s procedures, opportunities, projects, publications, or potential 

developments are and shall continue to be the property of the Town 
notwithstanding that Tom Gallagher may have worked in connection therewith, 
or may have been responsible therefore.  Any such procedures, opportunities, 
projects, publications, or potential developments which he may work on or 
develop as part of his work with the Town are and shall continue to be the 
property of the Town, as a “work for hire” under the copyright law. 

 
6. INSURANCE 

6.1. The Contract Deputy Chief Building Official shall act under the auspice of the 
Town of Perth’s liability insurance policy and shall be afforded the protection of 
said coverage while working under the direction of the municipality. 
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7. SEVERABILITY 
7.1. If any provision or portion of any provision in this Agreement shall be held by a 

Court of competent jurisdiction to be unenforceable, invalid or illegal, such 
provision or such portion of the provision shall be severable and shall be deemed 
to be completed and the remaining provisions or portions shall remain valid and 
binding. 

 
8. GOVERNING LAW 

8.1. This Agreement shall be construed in accordance and governed by the laws in 
force in the Province of Ontario and as interpreted by the Courts of that Province. 

 
9. BINDING EFFECT 

9.1. This Agreement shall be binding upon the parties, their heirs, executors, 
administrators, successors and assigns provided that this Agreement shall be 
personal to Tom Gallagher and may not be assigned by him. 

 
10. NOTICE 

10.1. Any notice required or desired to be given herein under shall be delivered in 
person or sent by prepaid registered mail addressed as follows: 
a) To the Town at: 

Lauren Walton, Town Clerk 
80 Gore Street East 
Perth, ON  K7H 3C5 

b) To Tom Gallagher at: 
Address 
Address 
Address 

Or at any such other address as may be furnished in writing from time to time by 
either party to the other.  Any notice mailed as aforementioned by Registered Mail 
shall be deemed to have been received three (3) business days after the posting 
thereof. 

 
11. TIME OF THE ESSENCE 

11.1. Time shall be of the essence in the performance of obligations pursuant to this 
Agreement. 

 
12. HEADINGS 

12.1. The headings in this Agreement are for convenience and reference only and shall 
not form part of this Agreement. 
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13. AMENDMENTS 
13.1. No provision of this Agreement shall be amended, altered or waived except by a 

further written agreement between the parties. No waiver of a provision of this 
Agreement shall operate as a waiver of any other provision or of the same 
provision on a future occasion. 

 
14. ACKNOWLEDGMENT 

14.1. Tom Gallagher acknowledges having read and understood the writing of the 
within Agreement, has obtained independent legal advice as to the legal 
consequences of its terms and conditions, and is voluntarily executing this 
Agreement in the full knowledge of its legal effect. 

14.2. In the event that Tom Gallagher does not obtain independent legal advice, he 
does so of his own accord and executes this Agreement in the full knowledge 
that the failure to obtain independent legal advice will not invalidate this 
Agreement. 

14.3. Tom Gallagher acknowledges having been advised to obtain independent legal 
advice. 

 
IN WITNESS WHEREOF the parties have duly executed this Agreement under seal. 
 
SIGNED, SEALED AND DELIVERED 
in the presence of 
 
      ) DRAFT 
                                                       )        _________________________________                                                        
(Name of Witness)      Name: Tom Gallagher 
                                                       ) 
                                                     )  
(Occupation)       
 
                                                       )                                                         
(Address)                                        )        
                                                                
 
THE CORPORATION OF THE TOWN OF PERTH PER: 
   
 
     
__________________________________ _________________________________ 
John Fenik, Mayor     Lauren Walton, Town Clerk 
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THE CORPORATION OF THE TOWN OF PERTH 
 

BY-LAW NO. 45XX 
 

A By-law to appoint Tom Gallagher as a Contract Deputy Chief Building Official 
 
Recitals: 
 
1. The authority for the Council of the Town of Perth to appoint a Contract Chief Building 

Official and Building inspectors is established per Section 3 of the Building Code Act 
S.O.1992, Ch 23; as amended.  

 
2. The Committee of the Whole has reviewed Report 2016-COW-1.5, and recommends 

that the Town establish a Contract Deputy Chief Building Official (DCBO) to ensure that 
the Ontario Building Code, building regulations and other duties of the Chief Building 
Official (CBO) will be administered in the absence of the appointed Chief Building 
Official (CBO).  

 
3. Having considered the recommendation of the Committee of the Whole and the merit of 

ensuring efficient and necessary services to the citizens of Perth, the Council of the 
Town of Perth deems it appropriate to identify a Contract Deputy Chief Building Official 
(DCBO) to uphold the Building Code Act and Regulations thereunder in the absence of 
the appointed Chief Building Official (CBO). 

  
Accordingly, the Council of The Corporation of the Town of Perth enacts as follows: 

 
1. REGULATION: 

1.1 That Tom Gallagher is hereby appointed as a Contract Deputy Chief Building 
Official (DCBO) for the Town of Perth. 
 

1.2 That the Contract Deputy Chief Building Official (DCBO) shall have the same 
authority and responsibility to apply and enforce the Building Code Act S.O. 1992, 
Ch 23, as amended, and Regulations thereunder as the Contract Chief Building 
Official (CBO) when undertaking his duties in accordance with Subsection 1.3 
 

1.3 The Director of Development and Protective Services is hereby authorized to 
engage the Contract Deputy Chief Building Official (DCBO) when the Chief 
Building Official (CBO) is absent or unable to perform his/her duties in the following 
circumstances: 
a) Annual vacation or a leave of one (1) week or more; 
b) Illness, disability or bereavement leave;  
c) Attendance at training courses; 
d) Attendance at court or legal proceedings; 
e) Conflict of Interest; 
f) The Chief Building Official (CBO) position being vacant, and; 
g) Any situation that results in the Chief Building Official being unavailable and the 

Director determining a need to engage the Contract Deputy Chief Building 
Official (DCBO).  
 

1.4 In addition, the Director or the Chief Building Official (CBO) may engage the 
Deputy Chief Building Official (DCBO) on a consultative basis to address unusual 
or unfamiliar circumstances pertaining to interpretation or application of the 
Building Code. 
 

2. EFFECTIVE DATE: 
 

2.1. This By-law shall come into full force on the day it is passed by Council.    
 
Read a first, second and third time and finally passed this xx day of xxxx, 2016.   
      
 
 
John Fenik, Mayor     Lauren Walton, Clerk 
        

(Seal)  
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DRAFT Contract Deputy Chief Building Official (DCBO) 
 
THIS EMPLOYMENT AGREEMENT made in duplicate this day of  ______________, 2015. 
 
BETWEEN: 
 

THE CORPORATION OF THE TOWN OF PERTH 
 

(hereinafter referred to as the “Town”) 
 

and 
 

ROBERT DEMERATH 
 

(hereinafter referred to as “Contractor”) 
 
WHEREAS the Town wishes to engage the services of Robert Demerath as a Contract 
Deputy Chief Building Official; 
 
AND WHEREAS the Town and Robert Demerath (hereinafter referred to as “the parties”) 
wish to reduce this Agreement to writing; 
 
NOW THEREFORE WITNESSETH in consideration of the services rendered by Robert 
Demerath to the Town, the payment of the sum of two ($2.00) dollars and other good and 
valuable consideration, the receipt of which is acknowledged, the parties hereto agree as 
follows: 
 
1. TERMS OF EMPLOYMENT AND DUTIES 

1.1. The Town shall employ Robert Demerath shall assume the position and 
exercise the functions of Contract Deputy Chief Building Official (DCBO). The 
duties and responsibilities include, but are not limited to, those detailed in 
Schedule “A” Job Description attached and those other duties and responsibilities 
as may be assigned from time to time by the Town’s Chief Building Official 
(CBO).  Such Schedule “A” becomes and forms part of this Agreement. 
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1.2. The engagement of Robert Demerath, pursuant to this Agreement shall 

commence on ___________, 2015, for up to a three (3) year period and shall 
expire on ___________, 2018 unless determined otherwise or renewed for 
subsequent periods as agreed to and determined between the parties. 

 
1.3. The parties shall review the Terms and Conditions of this Agreement, as well as 

the employment status of the position of Contract Deputy Chief Building Official 
on an annual basis on the anniversary date of the contract.  Such review shall be 
conducted in conjunction with the annual review of Robert Demerath’s 
performance.   

 
2. TERMINATION OF EMPLOYMENT 

2.1. The Town may terminate Robert Demerath at any time and without notice for 
cause.  Upon such termination, the engagement under this Agreement shall be 
deemed terminated.  Cause shall include, but is not limited to, the following: 

 
a) Upon failure of Robert Demerath to perform the service as hereinbefore 

specified without the approval of the Town and such failure shall be 
considered cause and this Agreement terminates immediately. 

 
b) In the event of acts or willful negligence or disobedience by Robert 

Demerath resulting in injury or damages to the Town, such acts shall be 
considered cause and this Agreement terminates immediately. 

 
2.2. In addition to 2.1 and the expiry of this Agreement noted in 1.2 above, the 

engagement under this Agreement with Robert Demerath  may be terminated by 
the Town  in one (1) of the following ways: 

 
a) Where cause is not alleged, the Town may terminate this Agreement at any 

time upon giving two (2) weeks’ written notice; 
 

b) Robert Demerath may terminate this Agreement at any time upon giving two 
(2) week’s written notice. 

 
3. REMUNERATION 

3.1. The Contractor shall be paid the hourly rate of $45.00 (forty-five dollars per hour), 
plus expenses.  His hours of work shall be in accordance with the direction of the 
Town, with a range of 0 (zero) hours per week up to a limit of 40 (forty) hours.  He 
shall be paid on a bi-weekly basis in regular installments and the salary shall be 
subject to appropriate income tax and other deductibles required by law.  
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4. EMPLOYMENT TERMS OF REFERENCE 
4.1. It is agreed and understood that as the employee is being employed on a three 

(3) year contract, he/she is thereby not entitled to participate in the Town's 
Benefit Plans which are applicable only to full time permanent employees.  The 
Letter of Offer of Employment becomes and forms part of this Agreement. 

 
4.2. In acknowledgment that, from time to time, travel may be required, Robert 

Demerath will be paid for the kilometres travelled in his personal vehicle at a rate 
of $0.45 per kilometer. 

 
5. CONFIDENTIALITY OF INFORMATION 

5.1. Robert Demerath shall not disclose to anyone outside the employ of the Town, 
without written permission of the Town, any aspect of the Town’s business except 
as required in the course of exercising the duties and responsibilities of his 
position with the Town.   

 
5.2. After the termination of Robert Demerath’s employment, he shall promptly return 

to the Town any of the Town’s information, materials and other property which 
may subsequently be in his possession, without further request from the Town. 

 
5.3. Robert Demerath shall not copy or reproduce any information obtained as a 

result of or in connection with his employment by the Town, by any means 
whatsoever without the express written consent of the Town or except as 
required by his duties of employment.  All such permitted copies shall contain any 
proprietary and confidential notices which appear on the originals of the 
information. 

 
5.4. Any of the Town’s procedures, opportunities, projects, publications, or potential 

developments are and shall continue to be the property of the Town 
notwithstanding that Robert Demerath may have worked in connection 
therewith, or may have been responsible therefore.  Any such procedures, 
opportunities, projects, publications, or potential developments which he may 
work on or develop as part of his work with the Town are and shall continue to be 
the property of the Town, as a “work for hire” under the copyright law. 

 
6. INSURANCE 

6.1. The Contract Deputy Chief Building Official shall act under the auspice of the 
Town of Perth’s liability insurance policy and shall be afforded the protection of 
said coverage while working under the direction of the municipality. 
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7. SEVERABILITY 
7.1. If any provision or portion of any provision in this Agreement shall be held by a 

Court of competent jurisdiction to be unenforceable, invalid or illegal, such 
provision or such portion of the provision shall be severable and shall be deemed 
to be completed and the remaining provisions or portions shall remain valid and 
binding. 

 
8. GOVERNING LAW 

8.1. This Agreement shall be construed in accordance and governed by the laws in 
force in the Province of Ontario and as interpreted by the Courts of that Province. 

 
9. BINDING EFFECT 

9.1. This Agreement shall be binding upon the parties, their heirs, executors, 
administrators, successors and assigns provided that this Agreement shall be 
personal to Robert Demerath and may not be assigned by him. 

 
10. NOTICE 

10.1. Any notice required or desired to be given herein under shall be delivered in 
person or sent by prepaid registered mail addressed as follows: 

 
a) To the Town at: 

Lauren Walton, Town Clerk 
80 Gore Street East 
Perth, ON  K7H 3C5 

 
b) To Robert Demerath at: 

Address 
Address 
Address 

 
Or at any such other address as may be furnished in writing from time to time by 
either party to the other.  Any notice mailed as aforementioned by Registered Mail 
shall be deemed to have been received three (3) business days after the posting 
thereof. 

 
11. TIME OF THE ESSENCE 

11.1. Time shall be of the essence in the performance of obligations pursuant to this 
Agreement. 

 
12. HEADINGS 

12.1. The headings in this Agreement are for convenience and reference only and shall 
not form part of this Agreement. 
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13. AMENDMENTS 
13.1. No provision of this Agreement shall be amended, altered or waived except by a 

further written agreement between the parties. No waiver of a provision of this 
Agreement shall operate as a waiver of any other provision or of the same 
provision on a future occasion. 

 
14. ACKNOWLEDGMENT 

14.1. Robert Demerath acknowledges having read and understood the writing of the 
within Agreement, has obtained independent legal advice as to the legal 
consequences of its terms and conditions, and is voluntarily executing this 
Agreement in the full knowledge of its legal effect. 

 
14.2. In the event that Robert Demerath does not obtain independent legal advice, he 

does so of his own accord and executes this Agreement in the full knowledge 
that the failure to obtain independent legal advice will not invalidate this 
Agreement. 

 
14.3. Robert Demerath acknowledges having been advised to obtain independent 

legal advice. 
 
IN WITNESS WHEREOF the parties have duly executed this Agreement under seal. 
 
SIGNED, SEALED AND DELIVERED 
in the presence of 
 
      ) DRAFT 
                                                       )        _________________________________                                                        
(Name of Witness)      Name: Robert Demerath 
                                                       ) 
                                                     )  
(Occupation)       
 
                                                       )                                                         
(Address)                                        )        
                                                                
 
THE CORPORATION OF THE TOWN OF PERTH PER: 
   
 
     
__________________________________ _________________________________ 
John Fenik, Mayor     Lauren Walton, Town Clerk 
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THE CORPORATION OF THE TOWN OF PERTH 
 

BY-LAW NO. 45XX 
 

A By-law to appoint Robert Demerath as a Contract Deputy Chief Building Official  
 
Recitals: 
 
1. The authority for the Council of the Town of Perth to appoint a Contract Chief Building 

Official and Building inspectors is established per Section 3 of the Building Code Act 
S.O.1992, Ch 23; as amended.  

 
2. The Committee of the Whole has reviewed Report 2016-COW-1.5, and recommends 

that the Town establish a Contract Deputy Chief Building Official (DCBO) to ensure that 
the Ontario Building Code, building regulations and other duties of the Chief Building 
Official (CBO) will be administered in the absence of the appointed Chief Building 
Official (CBO).  

 
3. Having considered the recommendation of the Committee of the Whole and the merit of 

ensuring efficient and necessary services to the citizens of Perth, the Council of the 
Town of Perth deems it appropriate to identify a Contract Deputy Building Official 
(DCBO) to uphold the Building Code Act and Regulations thereunder in the absence of 
the appointed Chief Building Official (CBO). 

  
Accordingly, the Council of The Corporation of the Town of Perth enacts as follows: 

 
1. REGULATION: 

1.1 That Robert Demerath is hereby appointed as a Contract Deputy Chief Building 
Official (DCBO) for the Town of Perth. 
 

1.2 That the Contract Deputy Chief Building Official (DCBO) shall have the same 
authority and responsibility to apply and enforce the Building Code Act S.O. 1992, 
Ch 23, as amended, and Regulations thereunder as the Chief Building Official 
(CBO) when undertaking his duties in accordance with Subsection 1.3. 

 
1.3 The Director of Development and Protective Services is hereby authorized to 

engage the Contract Deputy Chief Building Official (DCBO) when the Chief 
Building Official (CBO) is absent or unable to perform his/her duties in the following 
circumstances: 
a) Annual vacation or a leave of one (1) week or more; 
b) Illness, disability or bereavement leave;  
c) Attendance at training courses; 
d) Attendance at court or legal proceedings; 
e) Conflict of Interest; 
f) The Chief Building Official (CBO) position being vacant; 
g) Any situation that results in the Chief Building Official (CBO) being unavailable 

and the Director determining a need to engage the Contract Deputy Chief 
Building Official (DCBO).  
 

1.4 In addition, the Director or the Chief Building Official (CBO) may engage the 
Deputy Chief Building Official (DCBO) on a consultative basis to address unusual 
or unfamiliar circumstances pertaining to interpretation or application of the 
Building Code. 

 
2. EFFECTIVE DATE: 

 
2.1. This By-law shall come into full force on the day it is passed by Council.    

 
Read a first, second and third time and finally passed this XX day of XXXX, 2016.   
      
 
 
John Fenik, Mayor     Lauren Walton, Clerk 
       (Seal)  



 2016-COW-1.6 
 

REPORT 
 
Date Presented:    January 12, 2016 
 
To: Mayor/Reeve, and Members of the Committee of the Whole 
 
From: John deRosenroll, Chief Administrative Officer 
  
Subject: Inter-Municipal Service Delivery: Pilot Project 2016 
  
 
For Information Only         _     Delegation              Presentation             Attachment  ___        
 
 
Recommendation:  
 
AS RECOMMENDED BY THE COMMITTEE OF THE WHOLE, BE IT RESOLVED 
THAT THE COUNCIL OF THE TOWN OF PERTH ENDORSE THE INTER- MUNICIPAL 
SERVICE DELIVERY PILOT PROJECT CONCEPT, AS PRESENTED IN REPORT 
2016-COW-1.6.  
 
 
Executive Summary: 
The Chief Administrative Officers and Treasurers of the Township of Drummond/North 
Elmsley, Tay Valley Township, Lanark Highlands (new participant, pending Council 
approval) and the Town of Perth collectively met on December 10th, 2015, to discuss the 
Inter-Municipal Service Delivery Pilot Project for 2016. 
 
As a result of this joint meeting, this report is being presented to all partner Councils to 
recommend the adoption of the Inter-Municipal Service Delivery Pilot Project in 2016. 
 
At the end of the day, it is our citizens who will benefit from more efficient and effectively 
run services, while remaining directly under the auspice of the four (4) local municipal 
Councils. 
 
Background:  
In late 2015, the Councils of the three (3) partner municipalities gave direction to 
undertake a four (4) phase Inter-Municipal Service Delivery Plan based upon the 
following concepts: 
 
• Study and evaluate Inter-Municipal Service Delivery opportunities; 
• Recommend a pilot phase of services to be tested (2016), and; 
• If the pilot phase is successful, evaluate secondary services that could be shared by 

the three (3) local municipalities. 
 

  



This Inter-Municipal Service Delivery Plan would be designed by means of: 
 

Phase# 1:   October/November 2015: That the Councils of the three (3) partnership 
municipalities review, and endorse, in principle, the concept of Inter-
Municipal Service Delivery (completed: December 2015). 

 
Phase # 2:  December 2015: The CAOs/Treasurers Group meet and set out the 

parameters of the Inter-Municipal Service Delivery Pilot project for 2016 
(completed: December 10, 2015). 

 
Phase # 3:  December 2016: Evaluate the pre-determined goals and objectives of the 

Inter-Municipal Service Delivery Pilot project and report back to the three 
(3) partner municipalities and ask the partner Councils if the results of the 
pilot project merit the continuation of the Inter-Municipal Service Delivery 
Plan. 

 
Phase # 4:  January 2017: Should the Inter-Municipal Service Delivery Plan receive 

partner support, the CAOs/Treasurers Group will be tasked with bringing 
forward two (2) additional services to be considered in the 2017 budgetary 
process. 

 
Therefore, the group of CAO’s and Treasurers from the four (4) local municipalities met 
on December 10th, 2015 and developed the following Inter-Municipal Service Delivery 
Pilot Project for 2016 consisting of (3) three programs. 
 
Inter-Municipal Service Delivery Pilot Project for 2016 

 
Program #1:  Joint Training: Draft Employee Training Program (Administrative 

Efficiency): 
 
Part A: 
• Worker Health & Safety Awareness in 4 steps (on-line group session ) with a 

certificate at the end; 
• Accessibility Video and Question Sheet;  
• WHMIS training with question sheet; 
• Harassment in the Workplace Video – added question sheet; 
• First Aid & CPR; 
• Occupational Health and Safety training, and; 
• Fire Extinguisher training. 
 
Part B: 
• Review of Policies;  
• Review of Procedures; 
• Site Orientation; 
• Personal Protective Equipment training, and; 
• Workplace Facility Tour. 
  



 
In essence, the aforementioned training is identical for all municipalities and through 
classroom style education with all partners; we could train all of our staff (existing and 
new hires) in regard to our training obligations.  
 
Lastly the above noted training elements are considered the basic training for employees 
and being able to document the successful training outcomes should be of significant 
benefit for all municipal councils. 
 
Program #2:  Joint Tendering: Energy Audit (Financial Efficiency) 
 
Energy being consumed in both buildings and utilities is to be analyzed by a consultant 
and the energy savings identified would be rolled back into the payment schedule to fund 
these energy retrofit changes.  
 
Of note, Honeywell will guarantee the predicted energy outcomes and if they do not yield 
the estimated results they will financially fund the shortfall to the client. 
 
Lastly, it is recommended that the group of municipalities collectively conduct one 
Request for Proposals (RFP) and let all energy analysis companies bid on the project 
(based on the same program attributes as defined by Honeywell). 
 

 
 

Program #3:  Animal Control & Pound Services (Financial Efficiency) 
 

The group of municipalities will investigate the joint needs in terms of Animal Control and 
Pound Services and determine if a joint undertaking can be developed to meet our 
needs in an affordable fashion. 
 
In summation, change is the only constant upon which all of us live our lives, and as 
such, the need to embrace change in terms of Service Delivery should be the 
governance objective of 2016 and beyond. 
  



 
 Options: 
 
Option 1:   Recommended: Endorse the Inter-Municipal Service Delivery Pilot 

Project for 2016. 
 
Option 2:   Not Recommended:  Do not endorse, in principle, the Inter-Municipal 

Service Delivery Pilot Project for 2016. 
 
Financial Considerations: 
No specific services or potential savings have been quantified at this point in time.  
 
The expected outcomes should primarily identify operational savings to ongoing 
services.  These are the types of savings which have a very meaningful impact to the 
municipalities/partners, as these costs typically inflate over time.  Therefore, any savings 
identified will result in a compounding benefit which increases over time.  These savings 
will either help mitigate ongoing pressure on the levy and/or provide a new funding 
source for future capital spending.   
 
Applicable Policy/Legislation: 
All four (4) Councils have the fiduciary responsibility for the provision of services to the 
residents under the auspice of the Ontario Municipal Act.    
 
Other Consulted 
The Chief Administrative Officers and Treasurers of the four (4) partner municipalities. 
 
Respectfully submitted,  
  
 
________________________               
John deRosenroll, CAO 
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