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Exhibit A –  CV  



   

Resume of 

Joanna Emily Charlotte Bowes 

110 Burns Lane, RR1 

Carleton Place, ON K7C 3P1 

(613)804-1129, joannabowes72@gmail.com 

 

Objective: To broaden my current experience and knowledge as a land use planner and to use my 

education and abilities to their full potential. 

 

Experience: 

 

Town of Perth: Director of Development Services (May 16, 2022-present) 

• Responsible for project management and overall day to day responsibility for the, 

comprehensive Official Plan, Zoning By-law and all other planning related legislation 

•  Provides professional review/assessment of all planning related matters and makes appropriate 

recommendations to the Committee of Adjustment and Council 

• Responsible for negotiating and preparing development related Agreements including, but not 

limited to, Subdivision/Condominium, Site Plan Control and Encroachment Agreements. 

 Responsible for the preparation of studies and policies relating to the timing of  physical 

development (land uses) in the municipality including boundary restructuring proposals. 

• Reports to the Chief Administrative Officer and advises various Committees and Council on all 

land use planning matters including legislation, regulations, policies,  guidelines and programs as 

well as any changes or amendments to these matters.  

• Presents planning evidence on behalf of the Town before the Courts, the Ontario  Local Planning 

Appeal Tribunal (LPAT) and other hearings pertaining to land use  development. 

• maintains beneficial relationships with senior government authorities, neighbouring 

municipalities, and other agencies as required. 

• Liaises daily with public and private sector representatives and all Town Directors and other staff 

as required. 

• Administers and enforces the Town’s Official Plan, Zoning By-law, Site Plan Control, 

Subdivision/Condominium Agreements and Encroachment Agreements,  including the processing 

of complaints, violations, court appearances, and monitoring of same, and processing and 

making recommendations on all minor variance applications. 

• Supervises and provides management direction to the Chief Building Official 

 

 

 

Township of Lanark Highlands: Manager of Planning and Building (Nov. 15, 2021 – May 15, 2022) 

• Coordinate all planning and development within the Town 



• Organize effective operation of the Planning/Building functions in conjunction with other town 

departments, external agencies, developers, Council and members of the public 

• Administer and enforce Official Plan, Zoning By-law, agreements and other development related 

by-laws 

• Prepare planning reports to Committee with input from Development Review Team. Arrange for 

implementation of decisions 

• Provide technical advice to Chief Administrative Officer and Council with respect to orderly 

growth and development of municipality 

• Seek and provide legal advice on development related matters to Council and Administration 

• Manage Council and public relations and inquiries as they relate to development in a considered 

manner, conscious of context and audience 

• Provide advice in policy formulation including the development and maintenance of Official 

Plan, Zoning By-law, and other development related by-laws 

• Supervise applicable office staff under direct control including consultants relate to planning and 

GIS 

• Coordinate the development of planning related studies, policies and by-laws for Council’s 

consideration with strategic oversight and with long term visioning for the department in mind 

• Analyze and evaluate all major planning applications for the Town 

• Serve as delegated authority for review and comment regarding Land Division requests  

• Actively encourage appropriate development within the Town by assisting the public and 

developers with development proposals 

• Provide planning information related to land use planning matters and pertinent legislation to 

Committees, Council, staff and the general public. 

• Processes complaints and follows up on violations of the Development Permit By-law and other 

planning documents 

• Prepares subdivision agreements with input from the Development Review Team and external 

agencies. 

• Provide outreach to Chamber of Commerce, Business Improvement Association and local realtor 

groups 

 

Township of Montague: Acting Clerk Administrator Maternity Contract (Dec. 1, 2020 – Oct. 14, 2021) 

• Responsible for full-time staff of 10 and 3 contractors/consultants, 3 summer students 

• Act as Council’s principle policy advisor 

• Ensure that all meetings are held in accordance with the Municipal Act and other relevant 

legislation 

• Prepare reports and recommendations for Council, Committee, Committee of Adjustment, 

Police Services Board and other public meetings 

• Provide advice and guidance on municipal legislation, by-law, policies, corporate agreements 

• Prepare and maintain documents of Council and Committees including agenda, minutes, 

reports, correspondence and background material 

• Draft and maintain corporate files for review 



• Foster proactive, effective, positive and professional relationships with Council members, 

department heads, general public as well as solicitor, auditor and other officials of Provincial 

and Federal standing and those officials in external agencies 

• Develop corporate strategic plans, annual departmental goals and objectives and measure 

outcome 

• Coordinate health and safety policies 

• Provide direct administrative guidance to all municipal departments 

• Lead and facilitate regular meetings of staff to establish direction, teamwork and effective 

communication, developing strategy, formulate goals/objectives and policies/procedures 

• Fosters and continually improves a positive employer/employee relationship and productive 

work environment 

• Provide input into budget and funding proposals 

• Commissioner of Oaths 

Township of Carleton Place: Manager of Development Services (July 28, 2015- Nov 2020) 

• Coordinate all planning and development within the Town 

• Organize effective operation of the Planning/Building functions in conjunction with other town 

departments, external agencies, developers, Council and members of the public 

• Administer and enforce Official Plan, Development Permit By-law, agreements and other 

development related by-laws 

• Prepare reports to Committee of planning related applications with input from Development 

Review Team. Arrange for implementation of decisions 

• Provide technical advice to Chief Administrative Officer and Council with respect to orderly 

growth and development of municipality 

• Seek and provide legal advice on development related matters to Council and Administration 

• Manage Council and public relations and inquiries as they relate to development in a considered 

manner, conscious of context and audience 

• Provide advice in policy formulation including the development and maintenance of Official 

Plan, Development Permit By-law, and other development related by-laws 

• Supervise applicable office staff under direct control including consultants relate to planning and 

GIS 

• Coordinate the development of planning related studies, policies and by-laws for Council’s 

consideration with strategic oversight and with long term visioning for the department in mind 

• Analyze and evaluate all major planning applications for the Town 

• Serve as delegated authority for review and comment regarding Land Division requests  

• Actively encourage appropriate development within the Town by assisting the public and 

developers with development proposals 

• Provide planning information related to land use planning matters and pertinent legislation to 

Committees, Council, staff and the general public. 

• Complete site inspections when necessary, with respect to potential violations, security release  

• Processes complaints and follows up on violations of the Development Permit By-law and other 

planning documents 



• Prepare and monitor the Planning department operating and capital budgets and provides 

oversight in accordance with the procurement policy 

• Prepares subdivision and development permit agreements with input from the Development 

Review Team and external agencies. 

• Improve appreciation, preservation and enhancement of cultural, human and natural heritage 

assets by working closely with, and attending Urban Forest and River Corridor Committee, 

Heritage Committee, Environmental Committee 

• Provide outreach to Chamber of Commerce, Business Improvement Association and local realtor 

groups 

• Work with Mayor and CAO to help with economic development 

Town of Carleton Place: Building and Planning Technician (Feb 22, 2010-Aug 2015) 

• Preparation of by-laws for Council, development permit agreements and development permits 

for Class 1, 1a, 2 and 3 applications 

• Preparation of notices, circulation lists, technical mapping and reports  

• Indicate outstanding deficiencies in building and planning applications 

• Review and approve site plans and verify development permit compliance for issuance of 

building permits 

• Provide general planning information to the public, developers, councillors with respect to 

development inquiries and future development and growth in the municipality  

• Draft compliance reports 

• Process appeals to the Ontario Municipal Board 

 

 

Tay Valley Township – Administrative Assistant – Planning (Mar 13, 2006- Feb 18, 2010) 

• Secretary-Treasurer for the Committee of Adjustment 

• Presentation for development applications to both Council and Committee of Adjustment 

• Answer preliminary planning, building and septic related inquiries 

• Process and commented on site plan, zoning by-law amendment, severance and minor variance 

applications 

• Maintain and update records for building, planning and septic application 

• Create notices for public meeting and notice of passing 

• Prepare and distribute Council agenda and minutes 

• Civic addressing  

• Health and Safety Representative 

United Counties of Leeds and Grenville: Assistant to the Secretary-Treasurer of the Land Division 

Committee (Nov 2005- March 2005) 

• Work with the Planning Act, Conflict of Interest Act, Freedom of Information and Protection of 

Privacy Act 

• Maintained and updated records for Land Division Committee  



• Prepared and circulated application packages, notices of hearing, committee agendas 

Rideau Valley Conservation Authority/Ottawa Septic System Office (2004-2005) 

• Conducted site visits related to severances and minor variances (urban and rural)  

• Answered general questions relating to septic systems, building code regulations, environmental 

issues 

• Organized and processed septic permit applications 

Education: 

2016 Received RPP MCIP 

2011-2014 Ontario Professional Planners Institute, Full Member MCIP RPP (54493)  

2010 Association of Manager, Clerks and Treasurers of Ontario: Municipal Administration Program Units 

1-4 Completed 

2009 Ministry of Municipal Affairs and Housing: Sewage System Inspector, General Legal, House BCIN 

(37399) 

2006 Association of Managers, Clerks and Treasurers of Ontario: Primer on Planning 

2002-2005 Trent University: Graduated with an honours degree in Environmental Studies with a 

specialization in Politics, Policy and Law. 

2000-2001 University of New Brunswick: Bachelor of Arts Program 

2015-2019 Completed OPPI Courses: Planer at the OMB, Understanding Legislation and Planner as 

Facilitator 

Skills: 

• CGIS and ArcView GIS 

• Accessibility for Ontarians with Disabilities Act 

• Microsoft Office Suite 

• Analyze and make timely decisions while taking into account all relevant facts, goals, constraints 

and risks in any given situation 

• Excellent verbal and written skills 

• Excellent organizational and time management skills 

• Shows discretion and judgement when handling sensitive information  
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