
April17, 2018 

2018 MUNICIPAL ELECTION 
CANDIDATES- INTRODUCTORY LETTER 

Dear Potential Candidate: 

THE CORPORATION OF 
THE TOWN OF PERTH 

80 Gore Street East 
Perth, Ontario K7H 1 H9 
Phone: (613) 267-3311 

Fax: (613) 267-5635 

Welcome to the 2018 Municipal Election. While running for elected office is a big 
decision, it is a rewarding one. With the ever changing landscape of municipal 
government, the role of an elected official is critical; you can make a difference in 
your community if you get involved. This package has been prepared for the purpose 
of supplying information which may be of assistance to you as you contemplate 
running for elected office. 

Ministry of Municipal Affairs and Housing (MMAH) 
The MMAH Candidates' Guide (enclosed), provides general information on the 
nomination and election process. You may also wish to check out their Municipal 
Election page on their website at http://www.mah.gov.on.ca/Page219.aspx. 

Municipal Elections Act 
A copy of the Municipal Elections Act, 1996 can be viewed at 
https://www.ontario.ca/laws/statute/96m32. The Act outlines all of the rules regarding 
the election. 

Municipal Act 
The Municipal Act, 2001 establishes the authority for municipal government to exist 
and details the spheres of jurisdiction in which it must operate. As such, it is 
important to investigate whether or not your interests/goals in municipal government 
are possible given the various restrictions in municipal powers within the Act. 

The Act also dictates the role of Council (the collective whole), the Head of Council 
(Mayor), the Municipal Administration, the Chief Administrative Officer, the Clerk and the 
Treasurer. A copy of the Municipal Act, 2001 can be viewed at 
https://www.ontario.ca/laws/statute/01 m25. 

Page 1 of 6 



It is important to note that Council as a whole establishes policy and once approved 
by the majority of its members, is implemented by staff. No individual member of 
Council has the unilateral authority/power to approve any policy. 

Policies and Procedures 
As a member of Council, in addition to legislation, you will be required to understand 
and abide by a number of policies and procedures: 

1. Procedure By-law 
2. Accountability and Transparency Policy 
3. Council Code of Conduct 
4. Council Remuneration and Spending Policy 

To view the applicable documents, visit the Town website at: 
http://www.perth.ca/Modules/document/document.aspx?param=HJaJtluB3muUPIUs 
U3A8AWwrweQuAieQuAI 

Other Resources 
There are also a number of online and printed resources available to you. 
encourage you to research these sources for a greater understanding of the role of a 
municipal elected official, the jurisdiction of municipal government, the relationships 
between levels of government and current municipal issues. 

• Association of Municipalities of Ontario (AMO) 
• Municipal World 
• Government of Ontario 
• Ontario Statutes and Regulations 

www.amo.on.ca 
www.municipalworld.com 
www .gov .on .ca 
www .e-laws.gov. on .ca 

Perth's own website www.perth.ca will also provide a wealth of information about the 
community. 

Fellow candidates, current and past elected officials in this and other municipalities 
may also offer some insight and guidance. 

School Board 
Candidates for school board offices are encouraged to contact the Director of 
Education of the respective school board or the Clerk responsible for the election of 
these positions. Contact information enclosed. 

Voting Process 
Perth will be utilizing internet and telephone voting for the 2018 Municipal Election. 
Information on the specifics of Perth's voting process is provided in a comprehensive 
2018 Municipal Election Procedures Manual (enclosed). This manual is a 
comprehensive manual aimed at making the election process consistent, compliant, 
reliable and transparent. 
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Nomination Papers 
Filing your Nomination Paper (Form 1 -enclosed) is the first step toward a seat at 
the Council table. The Returning Officer will be accepting Nomination Papers for the 
following offices: 

Position 
Mayor 
Deputy Mayor 
Councillor 

Number to Be Elected 
1 
1 
5 

Method of Election 
General Vote 
General Vote 
General Vote 

Nomination papers, along with the required 25 endorsements (Endorsement of 
Nomination Form 2- enclosed) must be filed, either in person or by your agent, with 
the Returning Officer during normal office hours between May 1 , 2018, and July 26, 
2018, and on July 27, from 9 a.m. to 2 p.m. (Nomination Day). 

The required filing fee of $100.00 (cash, certified cheque, debit or money order made 
payable to the Town of Perth) must accompany the signed form. The filing fee for the 
Head of Council (Mayor) position is $200.00. This fee will be refunded if you file your 
campaign Financial Statement by the deadline. 

At the time of filing your Nomination Paper, you must also submit the following forms 
(enclosed): 
• Consent to Release Persona/Information (Form LC02) 
• Declaration of Qualifications- Council (Form EL 18(A)) 

In addition, at the time of filing you will also be required to provide proof of identity 
and residence (Filing ID requirements enclosed). 

All three (3) forms must be signed by you in front of the Returning Officer at the time 
of filing, or you may choose to have the Declaration signed elsewhere in front of a 
Commissioner of Oaths and filed by someone you have appointed in writing to be 
your agent. The agent will be responsible for providing proof of agency, all three (3) 
documents listed above, the fee and the candidate's identification. 

Changing Your Mind - Running for a Different Office 
You can only run for one office at a time. If you decide to run for a different office on 
the same municipal Council, your first nomination is deemed to be withdrawn when 
you file your second nomination and you do not have to submit new endorsement 
signatures. 

Key Dates 
A list of Key Dates (enclosed) provides helpful information about the election 
process. This is not a complete list and the Municipal Elections Act, 1996 should be 
referred to. 

Campaign Period 
Your campaign period begins after you have filed your nomination papers with the 
Returning Officer and in most cases, it will end on December 31, 2018. 
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Campaigning, including contributions, expenses, and advertising, is only permitted 
during this period, with the exception of signs (see below). 

Also see the following two (2) procedures attached: 
Municipal Election- Code of Conduct Procedure 
Municipal Election- Campaign Material Procedure 

Campaign Finances 
You may only accept contributions or incur campaign expenses during your 
campaign period. Contributions can only be accepted from individuals who normally 
reside in Ontario, with the exception of your spouse. 

Campaign expenses shall not exceed the maximum established by the Municipal 
Elections Act, 1996 and are calculated as follows: 

Contributions by other individuals- other than yourself and your spouse 
• Head of Council: $7,500 plus $.85 per elector (4590 electors in 2014) 
• Other Members of Council: $5,000 plus $.85 per elector (4590 electors in 2014) 

Contributions from yourself and your spouse 
Contributions to your own campaign shall not exceed the maximum established by 
the Municipal Elections Act, 1996 and are calculated as follows: 

• Head of Council: $7,500 plus $.20 per elector (4590 electors in 2014) 
• Other Members of Council: $5,000 plus $.20 per elector (4590 electors in 2014) 

Upon filing, the Returning Officer shall give the person, or the agent filing the 
nomination for the person, the Preliminary Certificate of Estimated Maximum 
Campaign Expenses (Form LC23), using the above calculation. These amounts 
shall be confirmed by the Returning Officer, on or before September 25, 2018, using 
the 2018 Voter's List as of September 15, and the Certificate of Maximum Campaign 
Expenses (Form EL37), will be provided to each candidate. 

Candidates must open a bank account before incurring any expenses or accepting 
any contributions of money (including a contribution from themselves or their 
spouse). A candidate who does not spend any money or accept any contributions 
does not have to open a campaign bank account; however, they must file a Financial 
Statement reporting this. The Nomination Fee is considered to be a personal 
expense, not a campaign expense. The campaign bank account must be used 
exclusively for campaign purposes. 

A detailed record of all revenues and expenditures must be kept by the candidate 
throughout the campaign period. To aid in your understanding of the financial 
reporting requirements of all candidates, enclosed is a blank Financial Statement
Auditor's Report (Form 4), required of candidates whose expenses total $10,000 or 
less). Candidates whose campaign expenses exceed $10,000 are required to file a 
Financial Statement and an auditor's report. Also enclosed is a two (2) page 
document summary from MMAH titled, Municipal Elections 2018- Campaign 
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Finance Information for Municipal Council Candidates. Please also refer to the 
MMAH Candidates' Guide which very clearly outlines all of the requirements. 

Detailed records, including receipts, are to be kept by the candidate regardless 
of your success in the election (Municipal ActS. 88.22). Candidates are required 
to keep all campaign financial records until November 15, 2022 when the next 
Council takes office. 

Campaign Advertising 
Like campaign expenditures and revenues, the placement of campaign signs and 
advertising shall not commence until after the filing of nomination forms. Perth has a 
Sign and Merchandise By-law that states the placement of campaign signs in Perth 
shall only commence as of Monday, September 10, 2018. Please be cautious and 
courteous. Removal of signage after the election is the responsibility of the candidate 
(signage shall be removed within seven (7) days after the election). When 
arrangements are made for sign placement, please ensure your campaign workers 
keep a list of locations so they can quickly remove signs after the event. The County 
of Lanark allows campaign signs on county road allowances as long as sight lines 
are not affected and the signs are removed immediately after the election. The 
Election Provincial Roads Sign Policy with respect to the posting of campaign 
material on provincial road allowances is included in the 2018 Municipal Election 
Procedures Manual (enclosed). Posters or similar campaign materials should not be 
installed or affixed to poles belonging to Hydro One Network, Bell Canada or other 
public utilities. 

New: An election campaign advertisement purchased by or under the direction of a 
candidate shall identify the candidate. 

A candidate's election campaign advertisement shall not appear unless the following 
information is provided to the broadcaster or publisher in writing: 

1 . The name of the candidate. 
2. The name, business address and telephone number of the individual who deals 

with the broadcaster or publisher under the direction of the candidate. 
It is recommended that the Candidate should provide the Broadcaster/Publisher 
Information Sheet Candidate (Form LC56) to the Broadcaster/Publisher, enclosed. 

Returning Officer 
Throughout the election process you will hear and see reference to the position of 
Returning Officer. The Municipal Elections Act, 1996 directs the Clerk of the 
municipality to assume the position of Returning Officer for the municipal election. 
The titles are often used interchangeably; however the roles and responsibilities are 
very different. For further clarification of these Roles (enclosed). 

The Municipal Elections Act, 1996 dictates the role of the Returning Officer. Excerpts 
of these sections are enclosed, see Roles. The interdependence of elected officials, 
appointed officials and the general public is intricate, and complex. The excerpts offer 
a reminder of the legal distinction between the roles. 
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This information is provided to you for information purposes. Reference should 
always be made to the relevant legislation and regulations. Any necessary changes 
will be provided to registered candidates, posted to the Town's website, referred to as 
"Revised" and dated accordingly. 

Once registered as a candidate I will be in contact with you throughout the election 
period. In the meantime, please visit the Town website for up-to-date municipal 
election information. 

In closing, I express my appreciation for your interest in municipal government. Staff 
will be working on your behalf and on behalf of all eligible voters in the Town toward a 
smooth and equitable process for the Municipal Election. 

If you require any further assistance, please do not hesitate to contact me at (613) 
267-3311 ext. 2239 or lwalton@perth .ca . 

Sincerely, 

Lauren Walton 
Clerk/Returning Officer 

c. Camille McCooeye, Deputy Returning Officer 

Enclosures: 
1. Key Dates 
2. MMAH- Candidates' Guide 
3. MMAH - Municipal Elections 2018 - Campaign Finance Information for 

Municipal Council Candidates 
4. Form 1 - Nomination Paper 
5. Form 2- Endorsement of Nomination 
6. Form 4- Financial Statement-Auditor's Report 
7. Form LC02- Consent to Release Personal Information 
8. Form EL 18(A) - Declaration of Qualifications- Council 
9. Form LC56- Broadcaster/Publisher Information Sheet Candidate 
10. School Board Contact information 
11. Municipal Election- Code of Conduct Procedure 
12. Municipal Election- Campaign Material Procedure 
13. Roles 
14. Form LC40-Filing ID Requirements 
15.2018 Municipal Election Procedures Manual 

Page 6 of 6 



KEY DATES 

Date Information 
May 1 to July 27 Nomination Period- Nominations accepted 

between 8:30a.m. and 4:30p.m., Monday to Friday and 
until 2pm on July 27 

September 4, to October 22, Revision period for Voters' List 
2018 
Nomination Day Last day for Nominations and Withdrawal of 
July 27 Nominations- will be accepted between 9:00a.m. and 

2:00p.m. 
July 30 Certification/Rejection of Nomination Papers 

by 4:00p.m. 

Acclamation after 4:00p.m. 
July 30 Official List of Candidates Posted (unless additional 

nominations are required) I 
September 1 Voter's List available 
September 1 0 Election signage may be erected 
Prior to September 25 Final Calculation of Maximum Campaign Expenses will 

be provided to Candidates 
All Candidates Meeting Generally organized by the Perth & District Chamber of 
(To ensure impartiality, the Commerce. For further information, please contact the 
Returning Officer does not Chamber office at (613) 267-3200. 
participate in this process.) 

October 1 5 to October 22 Voting Period 
Until 8:00p.m. October 22 

October 23 Declaration of Official Election Results 
October 29 Election signage removed 
December 1, 2018 to Term of Office (Inaugural Meeting Dec. 3) 
November 14, 2022 
December 31, 2018 Campaign Period Ends (unless extended) 
December 31, 2018 Must notify Returning Officer if intending to extend 

campaign 
January 2, 2019 Earliest the Financial Statements can be filed 
March 29, 2019 Deadline to file Financial Statements 

2:00p.m. 
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2018 Candidates' guide for Ontario municipal 
council and school board elections 

This guide provides information to candidates for the 2018 municipal council and school 
board elections. The information also applies to any by-elections that may be held 
during the 2018-2022 council and school board term. 

This guide is not meant to replace provincial legislation. It provides general information 
about the rules contained in the Municipal Elections Act. 1996 and other legislation and 
regulations, such as: 

Municipal Act. 2001 
City of Toronto Act. 2006 
Education Act 
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Changes to election rules in 2018 

Changes to the Municipal Elections Act, 1996 were made in 2016 and 2017. Those who 
were familiar with the rules for the 2014 municipal council and school board elections 
should be aware of the following changes: 

• Candidates for municipal council in municipalities with more than 4000 electors 
must collect 25 signatures endorsing their nominations. 

• Nominations may be filed beginning May 1, 2018. Nominations may be filed until 
2 p.m. on nomination day (Friday, July 27, 2018). 

• Candidates must open a bank account before incurring any expenses or 
accepting any contributions of money (including a contribution from themselves 
or their spouse). A candidate who does not spend any money or accept any 
contributions does not have to open a campaign bank account. The campaign 
bank account must be used exclusively for campaign purposes, but the previous 
requirement that the account be opened "in the name of the campaign" has been 
removed. 

• There is now a limit for contributions that a candidate for municipal council and 
their spouse can make to the candidate's own campaign. This limit does not 
apply to school board trustee candidates. 

• The limit for campaign contributions to one candidate is now $1 ,200, increased 
from $750. Corporations and trade unions are not permitted to make 
contributions to candidates. 

• There is a separate spending limit for expenses related to parties and 
expressions of appreciation after the close of voting. 

• Expenses related to an auditor's report accompanying the financial statement 
can be incurred after the campaign period has ended on December 31. These 
expenses should be included in the financial statement. 

• There are now rules for third party advertising. Campaigning for a "yes" or "no" 
answer to a question on the ballot is now considered to be third party advertising. 
For detailed information about third party advertising, see the 2018 Guide for 
Third Party Advertisers. 

• Municipal clerks are now required to review contributions that are reported by 
candidates and third party advertisers to see if any contributors have given more 
than is permitted. 

• The council and school board term of office will run from December 1, 2018 to 
November 14, 2022. Starting in 2022, the term of office will begin on 
November 15. 
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Quick links 

The following links are provided in the electronic version of this guide: 

Ontario Central Forms Repository- links to election forms: 

www.forms.ssb.gov.on.ca (type "municipal election" in Quick Search box) 

Ministry of Municipal Affairs- resources for municipal elections: 

www .ontario . calm u nicipa le lections 

Ministry of Municipal Affairs- election email address: 

mea. i nfo@ontario .ca 

General information 

Every four years, voters across Ontario decide who will represent their interests and 
lead their communities by electing the members of their municipal councils and school 
boards. 

The Province of Ontario sets out common rules that all candidates and voters must 
follow. However, municipalities are responsible for conducting elections to their council 
and for conducting the election of school trustees to Ontario's school boards. This guide 
contains information about the rules that are the same for all municipal elections, such 
as who is eligible to run for office, and rules about campaign spending. 

Your municipality may have specific rules on issues such as: 

• where and when election signs may be displayed 
• whether campaign activities may occur on municipal property 
• whether those who make contributions to candidates may receive a rebate. 

Contact your municipal clerk if you have questions about the election in your 
municipality. 

The municipal clerk 

Every municipality has a municipal clerk who is in charge of running the election. 

Contact the municipal clerk if you are interested in becoming a candidate. The clerk's 
office is where forms, such as the nomination form and campaign financial statements, 
must be filed. The clerk is also responsible for providing information about spending 
limits and filing deadlines to candidates. 
If your municipality does not have a website you could visit or contact your town hall for 
more information. 
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Eligibility to run for election 

Running for municipal council 

To run for a position on council you must be eligible to vote in that municipality. On the 
day you file your nomination, you must be a Canadian citizen aged 18 or older, and 
qualify as a resident or non-resident elector. For more information about eligibility to 
vote, please see page 3 of the 2018 Voters' Guide. 

You must be eligible to hold office on the day you file your nomination. For example, a 
person who is 17 years old but will turn 18 before nomination day must wait until they 
have turned 18 to file their nomination. 

If your municipality has wards, you can run in any ward- you do not have to live in a 
particular ward in order to be its councillor. However, if you run in a ward where you do 
not live, you will not be able to vote for yourself. Having a campaign office or a business 
in a ward where you would not otherwise be eligible to vote does not make you eligible 
to vote in that ward. 

Municipal employees 

You cannot work for a municipality and be on its council at the same time. If you are an 
employee of a municipality and you wish to run for office on that municipality's council, 
you must take a leave of absence before you file your nomination form. If you are 
elected, you must resign from your job. 

If you are an employee of a municipality and you wish to run for office in a different 
municipality, you do not have to take a leave of absence or resign. However, you may 
wish to check with your employer to see if there are any policies in place that could 
affect you. 

If you are an employee of an upper-tier municipality, you can run for office in a lower-tier 
municipality without taking a leave of absence or resigning unless being elected to the 
lower tier council means that you would also be a member of the upper-tier council. 

Who is not eligible? 

The following people are disqualified from being elected to municipal office: 

• any person who is not eligible to vote in the municipality 
• an employee of a municipality who has not taken an unpaid leave of absence 

and resigned (see above) 
• a judge of any court 
• an MP, an MPP or a senator 
• an inmate serving a sentence in a penal or correctional institution. 
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Running for school board trustee 

To run for a trustee position on a school board you must be a resident within the 
jurisdiction of the board and you must be eligible to vote in a school board election. On 
the day you file your nomination, you must be a Canadian citizen aged 18 or older and 
you must meet any other qualifications to vote for the school board (for example, being 
a Roman Catholic, or holding French language rights). For more information about 
eligibility to vote, please see page 4 of the 2018 Voters' Guide . 

School board employees 

You cannot work for a school board and be a trustee in Ontario at the same time. 

If you are an employee of any Ontario school board and you wish to run for a trustee 
position on any school board in the province, you must take an unpaid leave of absence 
before you file your nomination form. If you are elected, you must resign from your job. 

Municipal officials 

If you are a clerk, deputy clerk, treasurer or deputy treasurer of a municipality within the 
jurisdiction of a school board, you are not permitted to run for office as a trustee of that 
board unless you take a leave of absence. If you are elected, you must resign from 
your job. 

Who is not eligible? 

The following people are disqualified from being elected as a school trustee: 

• any person who is not eligible to vote in the school board election 
• an employee of a school board or a municipal official who has not taken an 

unpaid leave of absence and resigned (see above) 
• a judge of any court 
• an MP, an MPP or a senator 
• an inmate serving a sentence in a penal or correctional institution 

Note for MPs, MPPs and senators 

If you are an MP, MPP or senator, you may file your nomination for municipal or school 
board office without resigning your current seat in parliament, the legislature or the 
senate. However, you must resign your seat by the close of nominations (2 p.m. on 
Friday July 27, 2018). If you are a federal or provincial cabinet minister, you must step 
down from cabinet prior to filing your nomination and must resign your seat by the close 
of nominations. 

If you have not resigned by nomination day, your nomination will be rejected and your 
name will not appear on the ballot. 
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Nominations 

Filing your nomination 

To file your nomination you must give the following to your municipal clerk: 

• a completed nomination form (Form 1) 

• the nomination fee 
• completed endorsement signature forms (Form 2).** 

**If you are running for municipal council and your municipality has more than 4000 
electors, you must submit endorsement signatures from 25 people who are eligible to 
vote in the municipality. Candidates for school board trustee and candidates for 
municipal council in municipalities with 4000 or fewer electors do not have to submit 
endorsement signatures. 

When you fill out the nomination form, write down your name as you want it to appear 
on the ballot. If you normally go by a different name than your legal first name, you may 
use that name provided that the clerk agrees. 

You do not have to provide all of your names under the box entitled "Given Name(s)" on 
the form. Only provide the one(s) that you want to appear on the ballot. If your legal 
name is a single name you do not have to provide any given names. 

You must file the nomination form that you have signed- the form may not be a copy 
and may not be scanned and submitted electronically. You must file the nomination 
form in person or have an agent file it on your behalf. 

The clerk may require you to show identification or fill in an additional form to prove that 
you are eligible to be nominated. If an agent is going to file the form on your behalf you 
should check with the clerk to see if you are required to provide identification or 
additional paperwork. 

The nomination fee 

The fee to file a nomination is $200 to run for head of council and $100 for all other 
positions. This fee must be paid to the clerk at the time you hand in your nomination 
form. 

Your nomination fee will be refunded if you file your campaign financial statement by the 
deadline. 
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Endorsement signatures 

If you are running for municipal council in a municipality that has more than 4,000 
electors, you must submit 25 signatures endorsing your nomination. 

Anyone providing an endorsement signature must be eligible to vote in the municipality 
on the day that they signed the endorsement. In addition to their endorsement, they will 
also be required to sign a declaration that they are eligible to vote in the municipality. 

A person who is eligible to vote in the municipality may provide endorsements to as 
many candidates as they choose and may endorse candidates for any office on the 
municipal council. A person who is running for a ward councillor office may submit 
signatures from voters who do not live in that ward. 

If you submit 25 endorsement signatures and find out later that a person (or persons) 
was not eligible to vote on the day that they signed the endorsement, you will not lose 
your nomination. The person who supplied false information (by declaring that they 
were eligible to endorse your nomination when they were not eligible) could be subject 
to prosecution. 

School board trustee candidates are not required to submit endorsement signatures. 

Deadline to file your nomination 

You can file your nomination beginning on May 1, 2018. The last day to file a 
nomination is Friday, July 27, 2018. 

Note: The deadline to file or withdraw a nomination is now in July rather than 
September. 

The clerk has until 4 p.m. on Monday, July 30, 2018 to certify or reject your nomination. 
The clerk must be satisfied that you are eligible to run in order to certify your 
nomination. If your nomination is not certified, your name will not appear on the ballot. 

Where to file 

If you are running for council office in a single-tier or lower-tier municipality (city, town, 
township, village, etc.), you must file your nomination with the clerk of that municipality. 

If you are running for an office in an upper-tier municipality (region or county) that does 
not also sit on a lower-tier council, you must file your nomination with the clerk of the 
upper-tier municipality. For example, a person running for chair of Peel Region would 
file their nomination with the clerk of Peel Region rather than the clerk of Mississauga, 
Brampton or Caledon. 

If you are running for a school trustee position that represents more than one 
municipality, contact your municipal clerk for information about where to file your 
nomination. 
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Changing your mind -withdrawal 

If you decide to withdraw your nomination, you must notify the clerk in writing by the 
close of nominations (2 p.m. July 27, 2018). 

If you withdraw your nomination, you are still required to file a campaign financial 
statement covering all the financial transactions you made in your campaign. 

If your campaign did not have any financial transactions, you must file a financial 
statement reporting this. Your nomination fee will be refunded by the clerk if you file 
your financial statement by the deadline. 

Changing your mind - running for a different office 

You can only run for one office at a time. If you decide to run for a different office, your 
first nomination is deemed to be withdrawn when you file your second nomination. 

If you decide to run for a different office on the same council or school board, and both 
offices are elected at large (i.e. an office such as the mayor, which everyone in the 
municipality may vote for), everything (contributions, expenses, etc.) from your first 
campaign is simply transferred to your second campaign. 

Example: 

You file your nomination to run for deputy mayor on May 7, 2018. During the summer 
you decide to run for mayor instead, and file your second nomination form on 
June 29, 2018. 

• Your first nomination for deputy mayor is deemed to be withdrawn. 
• The nomination fee you paid on May 7 is transferred to your second nomination 

(in this case, you would have to pay an additional $100 to make up the $200 fee 
to run for head of council). 

• Your campaign for mayor is deemed to have started on May 7. 
• Any campaign contributions or expenses that occurred prior to June 29 are 

transferred to your mayoral campaign. 
• You must file one campaign financial statement covering your campaign finances 

from May 7 until December 31, 2018. 
• Your nomination fee will be refunded if you file your campaign financial statement 

by the filing deadline. 

If you decide to run for a different office on the same council or school board, 
and one or both of the offices is elected by ward, then you must keep the two 
campaigns separate. 
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Example: 
You file your nomination to run for mayor on May 7, 2018. During the summer you 
decide to run for councillor in ward 1 instead and file your second nomination form on 
June 29, 2018. 

• Your first nomination for mayor is deemed to be withdrawn, and your campaign 
for mayor ends. You may not transfer any contributions or expenses from your 
mayoral campaign to your ward councillor campaign. 

• You must pay a separate nomination fee when you file your nomination for ward 
councillor. 

• You must file a campaign financial statement covering your campaign for mayor 
(May 7 to June 29)- your first nomination fee will be refunded if you file this 
financial statement by the filing deadline. 

• You must file a separate campaign finance statement covering your campaign for 
ward councillor (June 29 to December 31)- your second nomination fee will be 
refunded if you file this financial statement by the filing deadline. 

If you decide to run for office on a different council or school board, then you must keep 
the two campaigns separate. 

Example: 
You file your nomination to run for councillor on May 7. During the summer you 
decide to run for school trustee instead, and file your second nomination form on 
June 29, 2018. 

• Your first nomination for ward councillor is deemed to be withdrawn. 
• You are required to pay a nomination fee when you file your nomination for 

school trustee. 
• Your campaign for ward councillor ends. You may not transfer any contributions 

or expenses from your ward councillor campaign to your trustee campaign. 
• You must file a campaign financial statement covering your campaign for ward 

councillor (May 7 to June 29)- your first nomination fee will be refunded if you 
file this financial statement by the filing deadline. 

• You must file a separate campaign finance statement covering your campaign for 
school trustee (June 29 to December 31)- your second nomination fee will be 
refunded if you file this financial statement by the filing deadline. 

Endorsement signatures 

If you were required to submit 25 endorsement signatures when you filed your first 
nomination for municipal council, you do not have to submit new endorsement 
signatures if you withdraw and file a nomination for a different office on the same 
municipal council. 

School board trustee candidates are not required to submit endorsement signatures. If 
your first nomination was to run for school board trustee and you decide to run for a 
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municipal council office instead, contact the municipal clerk to find out if council 
candidates are required to submit 25 endorsement signatures. 

Acclamations 

If there is only one certified candidate running for an office at 4 p.m. on Monday, July 
30, that candidate will be declared elected by acclamation. Similarly, in a municipality 
where multiple candidates are elected at large, if the number of certified candidates is 
the same as or less than the number of offices, those candidates will be declared 
elected by acclamation. 

If you are elected by acclamation, you must still file a campaign financial statement. 

Additional nominations 

If there are positions that no candidates have run for or positions that are still vacant 
after the candidates who did run have been acclaimed, the clerk will call for additional 
nominations. 

Additional nominations for the remaining vacant seats must be filed between 9 a.m. and 
2 p.m. on Wednesday, August 1, 2018. The clerk must either certify or reject each 
nomination by 4 p.m. on Thursday, August 2, 2018. 
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Campaigning 

Signs 

Your municipality may have rules about when you can put up campaign signs and how 
signs may be displayed on public property. 

All of your campaign signs and other advertising must identify that you are responsible 
for the sign. This is so that people seeing the sign or advertisement can tell that it is 
from your campaign, rather than from a third party advertiser. 

You are responsible for ensuring that your campaign signs are removed after voting 
day. Your municipality may require a sign deposit or have penalties for failing to remove 
your signs. Contact your local clerk for more information. 

You are entitled to have your nomination fee refunded if you file your campaign financial 
statement by the filing deadline. The clerk cannot make removing your signs an 
additional condition for receiving your refund. 

Getting information out 

It is up to you to provide voters with information about you as a candidate and about 
your campaign. The municipal clerk is not responsible for providing your contact 
information to voters. 

All candidates' debates 

The Municipal Elections Act, 1996 does not require candidate debates to be held, and 
the municipal clerk is not responsible for organizing meetings or debates. Debates could 
be organized by community groups, media outlets, candidates or any other interested 
persons. 

Joint campaigns 1 running on a slate 

There is nothing in the Municipal Elections Act, 1996 that would prevent like-minded 
candidates from campaigning on the same platform or identifying themselves as a 
group or slate. However, each candidate must keep their campaign finances separate 
and any joint expenses (for example, signs with two candidates' names on them) must 
be divided between the campaigns. 

For information on campaign finance rules please see pages 16-27. 
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Third party advertising 

Beginning in 2018, there are rules for third party advertising in Ontario's municipal 
council and school board elections. 

A third party advertisement is an ad that supports, promotes or opposes a candidate or 
a "yes" or "no" answer to a question on the ballot. 

Third party in this context means a person or entity who is not a candidate. Third party 
advertising is separate from any candidate 's campaign and must be done independently 
from a candidate. 

Third party advertisers who wish to spend money on advertisements during the election 
must register with the municipal clerk and must file a financial statement. 

Eligible third party advertisers 

The following are eligible to register as a third party advertiser: 

• any person who is a resident of Ontario 
• a corporation carrying on business in Ontario 
• a trade union that holds bargaining rights for employees in Ontario. 

Groups or businesses that are not corporations cannot register as third party 
advertisers. Candidates cannot register as third party advertisers. 

Only registered third party advertisers may spend money on advertisements supporting, 
promoting or opposing candidates or answers to a question on the ballot during the 
municipal election. 

What is not considered to be third party advertising? 

Activities that do not involve spending money, such as speaking with friends or 
strangers, or posting an opinion on social media are not considered to be third party 
advertising. 

Advertising about an issue rather than a candidate or a "yes" or "no" answer to a 
question on the ballot is not considered to be third party advertising. 

For more information about third party advertising rules, including spending limits and 
enforcement, please see the 2018 Guide for Third Party Advertisers. 
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On voting day 

Campaigning on voting day 

The Municipal Elections Act, 1996 does not prohibit campaigning on voting day. While 
there are restrictions on advertising for federal and provincial elections on voting day, 
these "blackouts" do not exist for municipal council and school board elections. 

The act prohibits the display of campaign material inside a voting place. The "voting 
place" could include the entire property of a building that has a voting place inside it, 
including the parking lot. You are not allowed to have campaign brochures, campaign 
buttons, signs or any other material inside the voting place. 

Who can stay in a voting place 

As a candidate, you are allowed to stay in a voting place to observe but you are not 
allowed to interfere with voters, attempt to influence how they vote or ask a voter how 
they voted. Scrutineers may also stay in the voting place. 

You and your scrutineers are entitled to be in the voting place 15 minutes before it 
opens and to inspect the ballot boxes, the ballots and any other papers or forms relating 
to the vote. However, you may not delay the opening of the voting place. 

You and your scrutineers are entitled to place a seal on the ballot box so that ballots put 
in the box cannot be removed without breaking your seal. 

Note: If you have been acclaimed, you are not allowed to be in the voting place or to 
appoint scrutineers. 

Scrutineers 

You may appoint a scrutineer for each ballot box in a voting place. You do not have to 
appoint that many scrutineers, or any scrutineers at all. If you have appointed one 
scrutineer for each ballot box, one scrutineer must leave while you are in the voting 
place. 

Scrutineers may observe but they are not allowed to interfere with voters, attempt to 
influence how they vote, or ask a voter how they voted. 

You must provide each of your scrutineers with an appointment in writing. Scrutineers 
may be required to show their appointment document to election officials at the 
voting place. 

Scrutineers may be required to take an oath of secrecy. 
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There are no general restrictions on who you can appoint as a scrutineer (for example, 
a scrutineer can be any age and does not have to be a citizen). However, an acclaimed 
candidate cannot be appointed as a scrutineer for another candidate. 

Counting votes 

If your municipality is using voting machines or vote counting equipment, the clerk must 
have the processes and procedures for use of this equipment in place by December 31, 
2017. If vote counting equipment is used, the clerk will be able to provide you with 
information on how the votes will be counted and how many scrutineers may be 
present. 

The vote count begins immediately after the close of voting at on October 22, 2018 
at 8 p.m. 

If the votes are counted manually, you and your scrutineers are entitled to view the 
ballots as they are counted, but you cannot touch the ballots. You and your scrutineers 
may object to a ballot or how it is counted (for example, if it is unclear who the 
vote is for or if the ballot has extra markings on it). The deputy returning officer is 
responsible for deciding whether to accept the objection and must keep a list of all the 
objections raised. 

Results 

After the votes have been counted, the deputy returning officer will prepare a statement 
showing the results and seal all the other election documents, including the ballots, 
inside the ballot box. You and your scrutineers are entitled to put your or their own seal 
on the ballot box at this time, and are entitled to sign the statement showing the results. 

The sealed ballot box and the statement of the results will then be delivered to the 
municipal clerk, who will compile the results and declare who has been elected. 

Please note: results announced on voting night are unofficial. It may take the clerk a few 
days or more to make the official declaration. 
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After voting day 

Tied votes 

If two or more candidates get the same number of votes and they cannot all be elected, 
there is an automatic recount. The recount must be held within 15 days of the clerk 
declaring the results of the election. If you are one of the candidates in the tie, you are 
entitled to be present at the recount. 

If the recount shows that there is still a tie, then the legislation states that the clerk will 
choose the winner by lot. This means putting the names of the tied candidates into a hat 
(or other suitable container) and drawing the name of the winner. 

Recounts 

The Municipal Elections Act, 1996 requires an automatic recount only if the votes 
are tied. 

Your municipal council or school board may have a policy in place that sets out other 
specific circumstances under which the clerk must conduct an automatic recount. For 
example, a council may decide that if two candidates are within 10 votes of each other, 
an automatic recount will be held. The policy must be adopted at least 60 days before 
voting day. 

A municipal council or school board may also order a recount within 30 days after the 
clerk has officially declared the results of the election. If you feel there should be a 
recount, you must either persuade council (or the school board) to order one or you may 
apply to the Superior Court of Justice to persuade a judge to order a recount. This 
application may be made by any eligible elector, and must be made within 30 days of 
the clerk declaring the results of the election. 

Recounts must be conducted in the same way that the votes were originally counted, 
unless the recount is ordered by the court. For example, if the votes were counted by a 
vote tabulator, they may not be counted by hand during the recount. 

If the recount is ordered by the court, the judge may order that the votes be counted in a 
different manner if the judge believes that the way the votes were counted the first time 
was an issue. 
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Wrapping up your campaign 

After voting day, remove any election signs that have been put up and take down your 
campaign website, if you have one. If you would like to keep using your website, 
remove any references to the campaign. Websites that say "Vote for me" which are left 
up for years after the election can make it look like you are attempting to campaign for 
the next election early. 

Your campaign must end on December 31, 2018 unless you have a deficit and inform 
the clerk in writing that you are going to extend your campaign (see Extended 
campaigns on page 26). Once your campaign has ended, you should close your 
campaign bank account and prepare your campaign financial statement. 

Financial statements must be filed with the clerk by 2 p.m. on Friday, 
March 29, 2019. 

Start of term of office 

The term of office for the new council or school board begins on December 1, 2018. 
The council and school board term of office will run from December 1, 2018 to 
November 14, 2022. Starting in 2022, the term of office will begin on November 15. 
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Campaign finance 

Record keeping 

You are responsible for keeping records of the financial activities related to your 
campaign. The Municipal Elections Act, 1996 does not require you to use any specific 
accounting system. You may want to consult with an auditor or an accountant early in 
your campaign to make sure that you are using a bookkeeping and accounting system 
that will suit your needs. 

You should also look through the campaign financial statement (Form 4) that you will be 
required to file to make sure that you are keeping records of all the information that 
must be included on the statement. Please see page 37 for links to forms. 

You are required to keep all of your campaign financial records until November 15, 2022 
when the next council or school board takes office. 

You must keep the following campaign records: 

• receipts issued for every contribution including when you accepted the 
contribution and the date you issued the receipt (remember to issue receipts to 
yourself for any contributions you make) 

• the value of every contribution, whether it is in the form of money or goods or 
services, and the contributor's name and address 

• all expenses, including the receipts obtained for each expense 
• any claim for payment of an expense that the campaign disputes or refuses to 

pay 
• the funds raised and expenses incurred from each separate fundraising event or 

activity 
• the terms of any loan received from a bank or other recognized lending 

institution. 

What is my campaign period? 

You may accept contributions or incur campaign expenses during your campaign 
period only. 

Your campaign begins on the day you file your nomination. 

In most cases, your campaign will end on December 31, 2018. Exceptions are if you: 

• withdrew your nomination, your campaign ends on the date you informed the 
clerk in writing that you wanted to withdraw 

• were not certified as a candidate and your name did not appear on the ballot, 
your campaign ends on nomination day (July 27, 2018) 

2018 Candidates' guide for Ontario municipal council and school board elections 16 



• know you will not have any more financial activity, you can end your campaign at 
any time after voting day and before December 31. 

If you have extended your campaign to pay down a deficit, the end date for the 
extended campaign period will be the earliest of: 

• the day you notify the clerk in writing that you will be ending your campaign and 
not accepting any more contributions 

• June 30, 2019. 

Bank account 

You must open a bank account exclusively for your campaign if you accept any 
contributions of money (including contributions from yourself or your spouse) or incur 
any expenses. If you do not spend any money and do not receive any contributions of 
money, you do not have to open a campaign bank account. If you receive contributions 
of goods or services, but no contributions of money, you do not have to open a 
campaign bank account. 

You cannot use your personal bank account for campaign finances, even if you are 
planning a very small campaign. 

All contributions- including contributions you make to yourself- must be deposited into 
the campaign bank account. All expenses must be paid for from the campaign account. 

The nomination fee is considered to be a personal expense, not a campaign expense. 

Contributions 

Campaign contributions are any money, goods or services that are given to you for use 
in your campaign, including money and goods that you contribute to yourself. 

If you are given a special discount on a good or service that you are purchasing for your 
campaign, the difference between what you were charged and what the market value 
would be is considered to be a contribution. 

Corporations and other businesses are not permitted to make contributions to 
candidates. If you are being offered a discount, you should make sure that whoever is 
offering the discount is entitled to make a personal contribution to your campaign. 

If a professional who would normally charge for a service gives you that service for free, 
the market value of the service is considered to be a contribution. 

If you sell goods at a fund raising event for more than their market value, the difference 
between what the person attending the fundraising event paid you and what they would 
have normally paid for the item is considered to be a contribution. 
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If you sell tickets to a fund raising event, the cost of the ticket is considered to be a 
contribution. 

If you have inventory such as signs left over from a previous campaign and you use 
them again, the current market value of the signs (i.e. what it would cost you to buy 
those signs today) is considered to be a contribution that you make to your campaign. 

If you or your spouse guarantees your campaign loan and the campaign is unable to 
repay the full amount, any unpaid balance is considered to be a contribution by the 
guarantor. 

Things that are not contributions 

If you have volunteers working for your campaign, the value of their volunteer labour is 
not considered to be a contribution. 

A cash donation of $25 or less received at a fund raising event is not considered to be a 
contribution, and you may accept such donations without keeping track of who gave 
them to you. You will have to report the total amount of money that you received from 
these donations on your financial statement. 

The value of free political advertising, provided that such advertising is made available 
to all candidates and is in accordance with the Broadcasting Act (Canada) is not 
considered to be a contribution. 

If you obtain a campaign loan from a bank or a recognized lending institution, the 
amount of the loan is not considered to be a contribution. 

Who can make a contribution 

You can accept contributions only from individuals who are normally resident in Ontario. 
Corporations and trade unions are no longer permitted to make contributions to 
candidates. 

If your spouse is not normally a resident in Ontario, they can still make contributions to 
your campaign. They may not make contributions to any other candidate. 

Groups such as clubs, associations or ratepayer's groups are not eligible to make 
contributions. The members of these groups may make individual contributions from 
their personal funds (as long as they are residents of Ontario). 

Who cannot make a contribution 

The following individuals and organizations are not permitted to make contributions to 
municipal council and school board campaigns: 
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• a corporation 
• a trade union 
• an individual who is not normally resident in Ontario 
• a federal political party, constituency association, or a registered candidate in a 

federal election 
• a provincial political party, constituency association, or a registered candidate or 

leadership contestant 
• a federal or provincial government, a municipality or a school board. 

When you can receive contributions 

You can only accept contributions after you have filed your nomination, and you cannot 
accept contributions after your campaign period has finished. Any contributions received 
outside the campaign period must be returned to the contributor. If you cannot return 
the contribution to the contributor, you must turn it over to the clerk. 

Contribution limits- contributions from yourself and your spouse 

If you are running for municipal council, there is now a limit on the total amount that you 
and your spouse may collectively contribute to your own campaign. The contribution 
limit is calculated based on the number of electors who are eligible to vote for the office 
that you are running for. The formula to calculate the limit is: 

• for head of council: $7,500 plus $0.20 per eligible elector 
• for council member or trustee: $5,000 plus $0.20 per eligible elector. 

There is a cap of $25,000. If the formula results in a number greater than $25,000, the 
limit will still be $25,000. 

The clerk will tell you what your self-funding limit is. 

All of the contributions that you and your spouse make to your own campaign count 
towards this limit, including: 

• contributions of money 
• the value of goods or services that you or your spouse donate to the campaign 
• the value of any inventory from the previous election that you use again in this 

campaign. 

This limit does not apply to school board trustee candidates. 

Contribution limits- contributions from other people 

There is a $1 ,200 limit that applies to contributions from other individuals. If a person 
makes more than one contribution (e.g. contributes money, contributes goods, and 
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purchases a ticket to a fund raising event), the total value of all the contributions cannot 
exceed $1 ,200. 

If you are running for mayor in the City of Toronto, the limit is $2,500. 

The maximum total amount that a contributor can give to candidates in the same 
jurisdiction (i.e. running for the same council or the same school board) is $5,000. 

You are required to inform every contributor of the contribution limits. An easy way to 
make sure that this is done is to include the contribution limits on the receipt that you 
provide for each contribution. 

Only a contribution that is $25 or less can be made in cash. All contributions above $25 
must be made by cheque, money order or by a method that clearly shows where the 
funds came from (such as certain debit, credit or electronic transfer transactions). 

Contribution receipts 

You must issue a receipt for every contribution you receive. The receipt should show 
who made the contribution, the date and the value. If the contribution was in goods or 
services, you must determine the value of the goods or services and issue a receipt for 
the full value. 

If you receive a cheque from a joint personal account, the receipt must be issued only to 
the person who signed the cheque. The contribution can only come from one person. 

You are required to list the names and addresses of every contributor who gives more 
than $100 total to your campaign in your financial statement. You should keep a record 
of the names and addresses of every contributor, regardless of the value of their 
contribution, because the same contributor may make multiple contributions that end up 
totalling more than $100. 

Note: Contribution receipts are not tax receipts. Contributions to municipal council and 
school board campaigns cannot be credited against provincial or federal income taxes. 

Returning ineligible contributions 

You are required to return any contribution that was made or accepted in contravention 
of the act as soon as you learn that it was an ineligible contribution. If you cannot return 
the contribution, you must turn it over to the clerk. 

Contributions should be returned or paid to the clerk if the contribution is: 

• made outside your campaign period 
• from an anonymous source (except for donations of $25 or less at a 

fundraising event) 
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• from an ineligible source (e.g. someone who doesn't live in Ontario, a 
corporation, etc.) 

• greater than the individual $1,200 limit or the $5,000 total limit per jurisdiction 
• a cash contribution greater than $25 
• from funds that do not belong to the contributor who gave them to you. 

Refunding unused contributions 

If your campaign ends with a surplus, you can withdraw the value of contributions that 
you and your spouse made from the surplus. If you still have a surplus once you have 
withdrawn your contributions, the remaining surplus must be turned over to the clerk. 

You are not permitted to refund eligible contributions made by anyone other than 
yourself or your spouse. 

Contribution rebates 

Contributions to municipal council and school board campaigns are not tax deductible. 
Your municipality may have a contribution rebate program. Contact your clerk for more 
information. 

Fund raising 

Fundraising functions are events or activities held by you or on your behalf for the 
primary purpose of raising money for your campaign. If you hold an event to promote 
your campaign and you happen to receive some contributions or ask people to consider 
contributing to your campaign, this would not qualify as a fund raising event. 

Similarly, if you have a sentence in your campaign brochure asking people to make a 
contribution or giving them information about how to contribute, this would not be a 
fundraising brochure since its primary purpose is to promote your campaign , not to raise 
money. 

Fund raisers can only be held during your campaign period. You must record the gross 
income (including ticket revenue and other revenue) and the expenses related to each 
event and activity on your campaign financial statement. 

If you sell tickets to an event, the ticket price is considered to be a contribution to your 
campaign and you must issue a receipt to each person who purchases tickets. If the 
ticket price is higher than $25, tickets cannot be paid for in cash. 

If your ticket price is more than $100, you must include these contributions in Table 1 on 
your campaign financial statement (Form 4) . If your ticket price is less than $100 and a 
person who buys a ticket makes other contributions totalling more than $100 (including 
the cost of the ticket), you must record these contributions- including the cost of the 
ticket- in Table 1. 
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Campaign income 

If you raise funds by selling goods or services for more than fair market value, the 
difference between the fair market value and the amount paid is considered to be a 
contribution. If the good or service is sold for $25 or less, the amount paid is considered 
to be campaign income, and not a contribution. 

Example: 

You have 100 t-shirts printed to sell at a fundraiser. The cost to the campaign is $10 per 
shirt, and you sell them for $25 each. 

• The $25 is not a contribution. You do not have to collect names and contact 
information, or issue a contribution receipt to anyone who buys a shirt. 

• The $1 ,000 that you spent on the shirts must be recorded as a campaign 
expense. 

• The $2,500 that you raised by selling the shirts must be recorded as 
campaign income on your financial statement. 

If you sell goods (such as food and drink) at market value, the revenue is not 
considered to be a contribution, but must still be recorded on your campaign financial 
statement as campaign income. 

Expenses 

Campaign expenses are the costs that you incur (or that a person such as your 
campaign manager incurs under your direction) during your campaign. The nomination 
fee is a personal expense. It is not considered to be a campaign expense and should 
not be reported on your campaign financial statement. 

Expenses must be paid from your campaign bank account. If you use a credit card to 
pay for purchases you should make sure that you keep clear records showing that the 
expense on the credit card was reimbursed from the campaign account. 

Any taxes such as HST paid on purchases should be included in the amount of 
the expense. 

You can incur expenses only during your campaign period, except for expenses related 
to the preparation of an auditor's report. If you are required to include an auditor's report 
with your financial statement, you may incur these expenses after the campaign period 
has ended. These expenses must also be reported on your financial statement. See 
page 27 for information about when an auditor's report is required. 
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Goods and services 

Goods or services that are contributed to your campaign are also expenses. They 
should be treated as if the contributor gave you money and you went out and purchased 
the goods and services- you must record both the contribution and the expense. 

Example: 
Your friend spends $150 on coffee and baked goods which they donate for a campaign 
event. You should record a contribution of $150 in goods or services from your friend, 
and record an expense of $150. 

If you are given a special discount on a good or service that you are purchasing for your 
campaign, you should record the expense as if you were not given the discount (since 
the value of the discount is considered to be a contribution of the good or service to 
your campaign). 

Example: 
Your order for campaign signs would normally cost $500, but the vendor lets you have 
them for $300 because he wants to help out your campaign. You should record an 
expense of $500 for the signs, and record a contribution of $200 in goods or services 
from the vendor. Note: As businesses are not permitted to make contributions, the 
contribution would have to be a personal contribution from the vendor. 

Spending Limits 

Candidates are subject to two spending limits- a general limit, and a separate limit for 
expenses relating to parties and expressions of appreciation after voting day. 

General spending limit 
The general spending limit for your campaign is calculated based on the number of 
electors who are eligible to vote for the office that you are running for. The formula to 
calculate the limit is: 

• for head of council: $7,500 plus $0.85 per eligible elector 
• for council member or trustee: $5,000 plus $0.85 per eligible elector. 

When you file your nomination the clerk will give you an estimate of your general 
spending limit. This estimate will be based on the number of electors in the previous 
election. 

On or before September 25, 2018 the clerk must give you a final general spending limit 
which is based on the number of electors on the voters' list for the current election. 

If the spending limit estimate that you received when you filed your nomination is higher 
than the final spending limit you receive in September, the estimate becomes your 
official spending limit. 
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Spending limit for parties and expressions of appreciation 
The spending limit for expenses related to holding parties and other expressions of 
appreciation after the close of voting is calculated as ten percent of the amount of your 
general spending limit. 

Example: 
Your general spending limit is $25,000. Your spending limit for throwing a party on 
voting night and making expressions of appreciation such as giving gifts to the members 
of your campaign team would be $2,500. These expenses do not count toward your 
$25,000 general spending limit. 

The clerk will provide you with your spending limit for expenses related to parties and 
other expressions of appreciation after the close of voting on or before September 25, 
2018. 

Types of expenses 

Most of your expenses will be subject to the spending limit. 

The following expenses are not subject to the spending limit: 

• expenses related to holding a fund raising event or activity 
• expenses relating to a recount 
• expenses relating to a court action for a controverted election 
• expenses relating to a compliance audit 
• expenses incurred by a candidate with a disability that are directly related to the 

candidate's disability and would not have been incurred if not for the election 
• audit and accounting fees. 

Note: Any materials, events or activities must have fundraising as the primary purpose 
in order to be exempt from the spending limit. An incidental mention of contributions is 
not enough to qualify as fundraising. 

When the spending limit applies 

Your spending limit covers expenses that you incur between the beginning of your 
campaign and voting day. Expenses that you incur between the day after voting day 
and the end of your campaign are not subject to the spending limit. 

Note: If you incur an expense before voting day, but don't get around to paying for it 
until after voting day, it would still be subject to the spending limit. 

Expenses related to parties and expressions of appreciation are subject to the specific 
spending limit regardless of whether they are incurred before or after voting day. 
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Campaign inventory 

If you ran in the last municipal council or school board election and you want to reuse 
leftover goods such as signs or office supplies you must establish the current market 
value of the goods- what it would cost you to purchase them today. You must record 
the current market value as an expense. 

If you have inventory left at the end of your campaign it becomes your personal 
property. If you wish to store materials such as signs for use in another election, any 
costs related to storage are personal costs, not campaign expenses. 

Note to accountants: The value of all goods must be recorded as an expense 
regardless of whether the campaign ends with used or unused goods in inventory. Do 
not deduct the value of unused goods from the campaign expenses, as this will result in 
the campaign having a surplus on paper that the candidate does not actually have. 

Campaign financial statement 

It is your responsibility as a candidate to file a complete and accurate financial 
statement on time. 

The filing deadline is 2 p.m. on the last Friday in March following the election (March 
29, 2019). 

If you have a bookkeeper or accountant complete the financial statement for you, you 
are still responsible for ensuring that it is complete and accurate and filed on time. 

Financial statements are not required to have original signatures. You should contact 
your clerk for information about whether you can file your financial statement by a 
method such as fax or email if you are not able to file your statement in person. 

If you filed a nomination form, you must file a financial statement. This includes 
candidates who withdrew their nomination, candidates who were not certified and did 
not appear on the ballot, and candidates who were acclaimed. 

If you did not receive any contributions (including contributions from yourself) or incur 
any expenses, you are only required to fill out the first page of the financial statement 
and sign it. 

If you received contributions or incurred any expenses you must complete the relevant 
parts of the financial statement. 

If your campaign contributions (including contributions from yourself) or campaign 
expenses are greater than $10,000 you must have your financial statement audited and 
include the auditor's report when you submit your financial statement to the clerk. 
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Filing early 
You can file your campaign financial statement after you have ended your campaign. If 
you file your statement early and then discover that there is an error in it, you can 
submit a corrected statement at any time before the filing deadline on March 29, 2019. 
Your original statement is deemed to be withdrawn when you file the corrected 
statement. You cannot withdraw a financial statement without submitting a corrected 
one at the same time. 

Applying for an extension 

If you think that you will be unable to file your financial statement by the deadline, you 
may apply before March 29, 2019 to the Superior Court of Justice for an extension. If 
the court grants the extension, you will receive the refund of your nomination fee if you 
file by the deadline given to you by the court. 

Grace period for filing 

If you have not filed your financial statement by the deadline, you may file your financial 
statement within 30 days after the deadline if you pay the municipality a $500 late filing 
fee. This grace period ends at 2 p.m. on Monday, April 29, 2019. You will not receive a 
refund of your nomination fee if you file during the 30-day grace period. 

If you have not filed your financial statement by the end of the 30-day grace period and 
you did not apply to the court for an extension prior to the deadline, you will forfeit your 
elected office (if you won the election) and you will be ineligible to run for office or be 
appointed to fill a vacancy until after the 2022 election. 

If you did not file your financial statement by the end of the grace period, you may still 
file it for the purposes of having your finances on the record. The clerk will accept the 
financial statement and make it available to the public. The penalties will still apply. 

Separate statement for each office 

If you filed a nomination and then changed your mind and filed a nomination for a 
different office, you may be required to file a separate financial statement for each 
campaign. Please see "Changing your mind- running for a different office" on page 7. 

Extended campaigns 

Your campaign period ends on Monday, December 31, 2018. However, if your 
campaign has a deficit, you can extend your campaign in order to do some additional 
fundraising. If you want to extend your campaign , you must notify the clerk on or before 
Monday, December 31, 2018 using the Notice of Extension of Campaign form (Form 6) . 
Please see page 37 for links to forms. 
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Your campaign may be extended until June 30, 2019. 

If you extend your campaign you must file two financial statements: 

• a financial statement reflecting your campaign until December 31 (due March 29, 
2019) 

• a supplementary financial statement that includes the information from your initial 
statement and adds financial information from your extended campaign. 

The supplementary financial statement must be filed with the clerk by 2 p.m. on Friday, 
September 27, 2019. 

Surplus and deficit 

If your campaign has a surplus after you have refunded contributions made by yourself 
or your spouse, you must pay the surplus over to the clerk when you file your financial 
statement. The surplus will be held in trust, and you can use it if you incur expenses 
related to a compliance audit. If the surplus is not needed for these expenses it 
becomes the property of the municipality or the school board. 

If your campaign expenses are greater than your campaign income, your campaign will 
be in deficit. Starting with the 2018 election, candidates may no longer carry forward a 
deficit to their next campaign. 

Note: Ending your campaign with a deficit may result in questions being raised about 
how expenses were paid for, and whether you contributed more than your self-funding 
limit by paying outstanding expenses with personal funds. 

Auditor's report 

You must have an auditor review your financial statement and provide a report if: 
• your campaign expenses exceed $10,000, or 
• the contributions you received (including contributions from yourself) exceed a 

total of $1 0,000, or 
• both your expenses and your contributions exceed $10,000 each. 

The auditor's report must be prepared by an auditor licensed under the Public 
Accounting Act . 2004. Before you hire someone to prepare the report, ensure that they 
are properly qualified. 

You can incur expenses relating to the auditor's report after December 31. These 
expenses do not count toward your spending limit. Include these expenses on the 
financial statement that you are filing. 
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Compliance and enforcement 

Automatic penalties 

There are three contraventions of the Municipal Elections Act, 1996 where penalties 
apply automatically: 

1. if you fail to file a financial statement by the end of the 30-day grace period or fail 
to apply to the court before March 29, 2019 for an extension by the filing deadline 

2. if your financial statement shows that you exceeded your spending limit 
3. if you fail to turn over your surplus to the clerk when you file your financial 

statement. 

The penalty is that you forfeit your office (if you won the election) and you become 
ineligible to run or be appointed to fill a vacancy until after the 2022 election. 

Compliance audits 

Each municipality and school board must appoint a compliance audit committee. 

If an eligible elector believes that you have contravened the election finance rules, they 
may apply for a compliance audit of your campaign finances. The application must be in 
writing and must set out the reasons why they believe you contravened the rules. 

An application for a compliance audit must be submitted to the municipal clerk who 
conducted the election within 90 days of the deadline to file the campaign financial 
statement. 

The compliance audit committee will consider the application and decide whether to 
grant or reject the application. You may appeal the committee's decision to the Superior 
Court of Justice within 15 days after the decision is made. 

If the committee grants the application, it will appoint an auditor to conduct a compliance 
audit of your campaign finances. The auditor is entitled to have access to all of the 
financial records related to your campaign. The auditor will produce a report, which you 
are entitled to receive. 

The compliance audit committee will meet to consider the auditor's report. If the report 
concludes that there is an apparent contravention of the Municipal Elections Act, 1996 
the committee will decide whether to commence legal action. 

The compliance audit committee does not have any authority to set penalties. Only the 
court can decide if you contravened the act and, if so, which penalties should apply. 
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A person who does not want to or who is not able to apply for a compliance audit may 
decide to commence legal action on their own. A prosecution related to the 2018 
election must be commenced before November 15, 2022. 

Penalties 

If you are convicted of an offence, you may be subject to the following penalties: 

• a fine of up to $25,000 
• ineligibility to vote or run in the next general election 
• up to six months in prison 
• forfeiture of your elected office, if the judge finds that you committed the 

offence knowingly. 

If you are convicted of exceeding the spending limit, you may also be fined the amount 
by which you exceeded the limit. 
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Completing the financial statement 

General information 

Candidates must use Form 4. 

All candidates must complete Box A: Name of Candidate and Office and 
Box B: Declaration. 

• If you did not receive any contributions (including contributions from yourself) 
or incur any expenses, check the box indicating this, and complete the 
Declaration in Box B. No further information is required. 

• If you did receive contributions (including contributions from yourself) or incur 
any expenses, you must fill in the information in Box C, Box D, Schedule 1 and 
Schedule 2, as appropriate. You may find it easier to fill out the form if you start 
with the more detailed sections such as the tables in Schedule 1 before filling in 
Box C (Statement of Campaign Income and Expenses). 

If you received contributions or incurred expenses in excess of $10,000, you must 
include an auditor's report with your financial statement. 

Your completed financial statement must be submitted to the clerk by 2 p.m. on the 
last Friday in March (March 29, 2019). 

Supplementary financial statements must be submitted to the clerk by 2 p.m. on the 
last Friday in September (September 27, 20 19). 

A-Z tips for completing form 4 

Anonymous contributions 

You may keep anonymous contributions that do not exceed $25 each that are received 
at a fund raiser (e.g. collected by passing the hat or having a tip jar). Report the total 
amount of money received from these donations in Schedule 2 for that fund raiser. 

All other anonymous contributions must be turned over to the clerk. 

If the anonymous contribution is $100 or less, include it in the total value of contributions 
not exceeding $100 per contributor. If the anonymous contribution is more than $100, 
include it in the total value of contributions exceeding $100 per contributor, and include 
it in Table 1 (listing "anonymous" as the name of the contributor). You will then subtract 
the contribution as paid or payable to the clerk to arrive at the Total for Part II 
Contributions. 
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Auditor's report 

If your campaign expenses or the contributions you received total more than $10,000 
you must have an auditor review your financial statement and provide a report. 

The auditor's report must be prepared by an auditor licensed under the Public 
Accounting Act. 2004. Before you hire someone to prepare the report, you should 
ensure that they are properly qualified. 

Campaign deficit 

At the top of Box D, you must subtract the total amount of your campaign expenses 
from the total amount of your campaign income. If your expenses are greater than your 
income, your campaign is in deficit. 

If you ran for office on the same council or school board in the previous election, and 
that campaign also had a deficit, you may include this amount to arrive at the total 
deficit for your campaign. 

If you have extended your campaign in order to fundraise, you must still file a 
financial statement reflecting your campaign finances to December 31, 2018. 

Campaign period 

Your campaign period begins on the date you file your nomination paper with the clerk. 

In most cases, the end date will be December 31, 2018. Exceptions are: 

• if you withdrew your nomination, the date you withdrew is the end date 
• if you were not certified as a candidate, nomination day (July 27, 2018) is the 

end date. 

Note: if you have extended your campaign in order to fundraise to eliminate a deficit, 
you must file an initial statement reflecting your campaign finances as of December 31, 
and a supplementary statement which includes any contributions or expenses incurred 
after December 31. 

The end date for the extended campaign period will be the earliest of: 

• the day you notify the clerk in writing that you will be ending your campaign and 
not accepting any more contributions; or 

• June 30, 2019. 
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Campaign surplus 

At the top of Box D, you must subtract the total amount of your campaign expenses 
from the total amount of your campaign income. If your income is greater than your 
expenses, your campaign has a surplus. 

If you ran for office on the same council or school board in the previous election, and 
that campaign had a deficit, you may subtract this amount from your surplus. 

You are entitled to recoup contributions made by yourself or your spouse out of the 
surplus. For example, if the surplus was $500 and you contributed $400 to your 
campaign, you may deduct that $400, leaving your campaign with a surplus of $100. If 
the surplus was $500 and you contributed $600, you may deduct $500 of your 
contribution, leaving your campaign with $0. You may not deduct more than the value of 
the surplus. 

If, after deducting contributions made by yourself or your spouse, the campaign still has 
a surplus, these funds must be turned over to the clerk. 

Contributions from yourself and/or your spouse 

If you are running for municipal council, you and your spouse are subject to limits on 
how much you can contribute to your campaign. This limit applies to contributions of 
money, goods and services, as well as the value of any inventory from a previous 
campaign that you have used in your current campaign. 

Record these amounts on the lines provided in Schedule 1. Do not include them in the 
tables of contributions (Table 1 or Table 2). The other reason to identify the 
contributions from you and your spouse is because those contributions can be recouped 
by you and your spouse if the campaign ends with a surplus. 

Contributions totalling more than $100 

If a contributor makes one or more contributions totalling more than $100 (including the 
value of goods and services and the cost of tickets to fundraising events), you must 
record all of these contributions in the tables provided. 

Contributions totalling $100 or less 

If the total amount contributed (including the value of goods and services) from a single 
contributor is $100 or less, you do not need to provide details on the form. Simply 
indicate the total value of all such contributions on the line provided. 
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Note: it is the total amount contributed that matters- if an individual buys a ticket to a 
fundraising event for $50, and then later in the campaign contributes $75, each of these 
contributions must be recorded in Table 2 because the total exceeds $100. 

Corporations 

Corporations are not permitted to make contributions to candidates. If you have 
accepted a contribution from a corporation, you must return it. 

Declaration 

By signing the form, you are declaring that the information recorded in the financial 
statement is true and accurate. If your financial statement was prepared by someone 
else, you as the candidate are still responsible for its accuracy. 

Expenses 

Your campaign expenses include the value of any goods or services that have been 
contributed to your campaign (it is as if the contributor gave money to the campaign, 
which the campaign then spent on acquiring the goods or services). 

The general spending limit applies only to expenses incurred until the end of voting day. 
Expenses incurred after voting day are not subject to the spending limit. 

Note: An expense subject to the general spending limit that was incurred prior to voting 
day but not paid for until after voting day is still subject to the limit. 

Some types of expenses are not subject to the general spending limit even if they are 
incurred prior to voting day. 

Fund raising events/ activities 

The cost of holding fund raising events or activities is not subject to the spending limit. 
However, in order to be considered a fund raising cost, the primary purpose for the 
expense must be related to fund raising rather than promoting the candidate. Incidental 
fundraising that happens to occur during a promotional event is not sufficient to make it 
a fund raising event. Similarly, a line at the bottom of a campaign brochure asking 
people to donate does not make the production of the brochure a fundraising expense. 

If you have included costs of fund raising events/activities as an expense in Box C, you 
must provide details of these events and activities in Schedule 2. 

Contributions received at a fundraising event may include: 

• the price of the ticket 
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• if goods or services are offered for sale, any amount of money paid that exceeds 
their market value (e.g. if a $100 item is sold for $175, the purchaser has made a 
$75 contribution to the campaign) 

• personal cheques collected from contributors at the event. 

If contributors have donated goods or services for the fundraising event, these must be 
recorded as contributions and as expenses. 

These contributions must be recorded in Schedule 1, and where the total from a 
contributor exceeds $100, be detailed in the appropriate tables. 

The fund raising event may also generate income that is not considered to be a 
contribution: 

• donations of $25 or less 
• if goods or services are offered for sale, the market value of those goods and 

services sold (e.g. if a $100 item is sold for $175, $100 is income) 
• if goods or services are offered for sale for $25 or less, the money paid is 

campaign income. 

Goods and services 

Eligible contributors may donate goods and services to the campaign. These must be 
recorded as a contribution and as an expense (as if the contributor donated money, 
which the campaign then spent on the goods and services). 

Corporations and trade unions are not permitted to make contributions to candidates. 
This includes contributions of goods and services. 

Income 

Your campaign income includes all contributions received from yourself, your spouse 
and other eligible contributors. This includes the value of contributions of goods and 
services. Income also includes any refunds of deposits, interest earned by your 
campaign bank account, and revenue from fund-raising events or activities that is not 
deemed a contribution (for example, if you sold refreshments at market value). 

Ineligible contributions 

Only individuals normally resident in Ontario may contribute to your campaign. 

Trade unions, corporations, other businesses and groups are not permitted to make 
contributions to candidates. 
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Spouses are not permitted to make a joint contribution. If a contribution comes from a 
joint account, you must determine which individual is actually making the contribution. 

A contributor is only permitted to contribute up to $1 ,200 to your campaign in total 
($2,500 if you are running for mayor in Toronto). This includes the value of goods and 
services. If a contributor has made a number of separate contributions to your 
campaign, ensure that the total does not exceed the limit. 

Only contributions of $25 or less may be made in cash. 

You must return an ineligible contribution as soon as you become aware that it is not 
permitted under the Municipal Elections Act, 1996. If you are not able to return it to the 
contributor, you must turn it over to the clerk. 

Inventory from previous campaign 

Any inventory from a previous campaign that you are using again is a contribution in 
goods that you make to your campaign, and counts towards your self-funding limit. You 
must calculate the current market value (for example, if you have 100 signs left over 
from 2014 and use them again, you must calculate how much it would cost to purchase 
those same signs in 2018) and record it in Table 1. This inventory must also be 
recorded as a campaign expense. 

Loan 

You are permitted to get a loan only from a bank or other recognized lending institution 
in Ontario, and it must be paid directly into your campaign bank account. You may not 
receive a loan from family members or from any corporate accounts that you may have 
access to. 

The loan is not considered to be campaign income, and paying it back is not a 
campaign expense. However, if you or your spouse guarantee the loan and the 
campaign does not repay all of it, the remaining balance is considered to be a 
contribution (since the guarantor is basically providing the campaign the means to repay 
the loan). This amount counts towards your self-funding limit. 

Any interest that the campaign pays on the loan is a campaign expense. 

Sign deposit 

If your municipality requires a deposit for election signs, this should be recorded as a 
campaign expense and paid for using campaign funds. If your deposit is refunded, 
record the amount under Income in Box C. 
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Spending limit 

The clerk is required to issue you two spending limit estimates- one when you file your 
nomination, and one in September. The higher of the two is your final spending limit. 

Trade unions 

Trade unions are not allowed to make contributions to candidates. If you have accepted 
a contribution from a trade union, you must return it. 

Volunteers 

The value of services provided by volunteers is generally not considered to be a 
contribution. If a professional (e.g. accountant, lawyer, etc.) volunteers to provide 
services for which they would normally be paid, the market value of the service must be 
recorded as a contribution by the volunteer, and as a campaign expense. 
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Forms for municipal candidates 

You can get copies of forms from your municipal clerk, or you can download them from 
the Government of Ontario's Central Form Repository at www.forms.ssb.gov.on.ca. 

Direct link to all forms 

Nomination Paper (Form 1) 

Endorsement of Nomination (Form 2) 

Appointment for Voting Proxy (Form 3) 

Financial Statement- Auditor's Report- Candidate (Form 4) 

Financial Statement- Subsequent Expenses (Form 5) 

Notice of Extension of Campaign Period (Form 6) 

Notice of Registration- Third Party (Form 7) 

Financial Statement- Auditor's Report- Third Party (Form 8) 

Declaration of Identity (Form 9) 
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Contact us 

If you have questions or would like to give feedback on this guide, please contact us at 
mea.info@ontario.ca. 

You can also contact your regional Municipal Services Office: 

Central Municipal Services Office 
131

h Floor, 777 Bay St. 
Toronto ON M5G 2E5 
Telephone: 416-585-6226 or 1-800-668-0230 

Lower Tier, Upper Tier and Single Tier Municipalities (Barrie, Dufferin, Durham, Halton, 
Hamilton, Muskoka, Niagara, Orillia, Peel, Simcoe, Toronto, York) 

Eastern Municipal Services Office 
Rockwood House 
8 Estate Lane 
Kingston ON K7M 9A8 
Telephone: 613-545-2100 or 1-800-267-9438 

Lower Tier, Upper Tier and Single Tier Municipalities (Belleville, Brockville, Cornwall, Dundas/ 
Glengarry, Frontenac, Gananoque, Haliburton, Hastings, Kawartha Lakes, Kingston, Lanark, 
Leeds and Grenville, Lennox & Addington, Northumberland, Ottawa, Pembroke, Peterborough, 
Prescott, Prescott-Russell, Prince Edward, Quinte West, Renfrew, Smith Falls and Stormont) 

Northern Municipal Services Office (Sudbury) 
Suite 40, 159 Cedar St. 
Sudbury ON P3E 6A5 
Telephone: 705-564-0120 or 1-800-461-1193 

Districts (Algoma, Cochrane, Manitoulin, Nipissing, Parry Sound, Sudbury and Timiskaming) 

Northern Municipal Services Office (Thunder Bay) 
Suite 223, 435 James St. S 
Thunder Bay ON P7E 6S7 
Telephone: 807-475-1651 or 1-800-465-5027 

Districts (Kenora, Rainy River and Thunder Bay) 

Western Municipal Services Office 
2nd Floor, 659 Exeter Rd 
London ON N6E 1 L3 
Telephone: 519-873-4020 or 1-800-265-4736 

Lower Tier, Upper Tier and Single Tier Municipalities (Brant, Brantford, Bruce, Chatham-Kent, 
Elgin, Essex, Grey, Guelph, Haldimand, Huron, Lambton, London, Middlesex, Norfolk, Oxford , 
Perth, St. Thomas, Stratford, Waterloo, Wellington and Windsor) 
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Municipal Elections 2018- Campaign Finance Information for Municipal Council Candidates 

Voting Day: Monday, October 22, 2018 
Campaign Period ends on December 31, 2018 (unless an extension has been filed) 

A Bank Account must be opened if you accept any contributions (including contributions of money from yourself) 
or incur any expenses. The nomination fee is considered to be a personal expense -not a campaign expense. 

Campaign contributions are any money, goods or services that are given to you for use in your campaign 
including money and goods that you contribute yourself. You are only allowed to accept contributions or incur 
campaign expenses during your campaign period, after you file your nomination. 

There is a limit on the total amount that you and your spouse may contribute to your own campaign. The formula to 
calculate the limit is: 
• for head of council candidates: $7,500 plus 20 cents per elector to a maximum of $25,000 
• for other council offices: $5,000 plus 20 cents per elector to a maximum of $25,000 

The municipal clerk will tell you your self-funding limit. 

Conhibution limits 
• $1,200 limit that applies to each person who contributes to your campaign 
• The maximum total amount that a contributor can give to candidates in the same jurisdiction (i.e. running for the 

same council or the same school board) is $5,000 

Who can make contributions to municipal candidates? 
• individuals who are normally resident in Ontario 
• yourself and your spouse 

Contribution receipts must be issued for every contribution you receive. The receipt should show who made the 
contribution, the date and the value and can only come from one person (e.g. in the case of a joint account). You are 
required to list the names and addresses of every contributor who gives more than $100 in total to your campaign in 
your financial statement. You should keep a record of the names and addresses of every contributor, regardless of the 
value of their contribution, because the same contributor may make multiple contributions that end up totalling more 
than $100. Note: Contribution receipts are not tax receipts. Contributions to municipal and school board campaigns 
cannot be credited against provincial or federal income taxes. 

Ineligible contributors 
• corporation 
• trade union 
• a federal political party, constituency association, or a registered candidate in a federal election 
• a provincial political party, constituency association, or a registered candidate or leadership contestant 
• a federal or provincial government, a municipality or a school board 

Ineligible contributions 
• made outside your campaign period 
• from an anonymous source (except for donations of $25 or less at a fundraising event) 
• from an ineligible source (e. g. someone who doesn 't live in Ontario, a corporation or trade union, etc) 
• greater than the $1,200 limit or the $5,000 total limit 
• a cash contribution greater than $25 
• from funds that do not belong to the contributor who gave them to you 

Ineligible contributions must be returned as soon as you learn that the contribution is ineligible. If you cannot return 
the contribution, you must tum it over to the clerk. 

REMEMBER: You are responsible for keeping records of the financial activities related to your campaign. The 
Municipal Elections Act, 1996 does not require you to use any specific accounting system. You may want to consult 
with an auditor or an accountant early in your campaign to make sure that you are using a bookkeeping and accounting 
system that will suit your needs. 



Campaign Expenses are costs incurred for goods and services for use in your campaign. 

Your spending limit covers expenses that you incur between the beginning of your campaign and voting day. Expenses 
that you incur between the day after voting day and the end of your campaign are not subject to the spending limit. 

Expenses not subject to the spending limit: 
• expenses related to holding a fundraising event or activity 
• expenses relating to a recount 
• expenses relating to a court action for a controverted election 
• expenses relating to a compliance audit 
• expenses incurred by a candidate with a disability that are directly related to the candidate's disability and 

would not have been incurred if not for the election 
• audit and accounting fees 

The spending limit for your campaign is calculated based on the number of electors who are eligible to vote for the 
office that you are running for. The formula to calculate the limit is: 
• for head of council: $7,500 plus $0.85 per eligible elector 
• for council member or trustee: $5,000 plus $0.85 per eligible elector 
There is a separate spending limit for expenses related to the holding of parties and other expressions of appreciation 
after the close ofvoting. This spending limit is calculated as ten percent ofthe amount ofyour general spending limit. 

Financial Statement: It is the responsibility of a candidate to file a complete and accurate financial statement by 
the filing deadline which is 2:00p.m. Friday March 29,2019. If you filed a nomination fonn, you must file a 
financial statement. 
Note: ff your campaign has a deficit, you may request to extend your campaign in order to do some additional 
fundraising. Please contact the clerk for more information. 

Penalties may apply if you are convicted of an offence: 
• A fine of up to $25,000 
• Ineligibility to vote or run in the next regular election 
• Up to six months imprisonment 
• Forfeiture of your elected office, if the judge finds that 

you committed the offence knowingly 

If you are convicted of exceeding the spending limit, you may 
also be fined the amount by which you exceeded the limit. 

There are three contraventions of the Act where penalties 
apply automatically: 

• If you fail to apply to the court for an extension by the 
filing deadline or file a financial statement by the end 
ofthe 30-day grace period 

• If your financial statement shows that you exceeded a 
spending limit 

• If you fail to tum over your surplus to the clerk when 
you file your financial statement 

The penalty is that you forfeit your office (if you won the 
election) and you become ineligible to run or to be appointed 
to fill a vacancy until after the 2022 election. 

Auditor's report: Ifyour campaign expenses or 
contributions total more than $10,000 you must 
have an auditor review your financial statement and 
provide a report. 

A compliance audit committee is required to 
be established by each municipality and school 
board. An eligible elector who believes you have 
contravened the election finance rules may apply 
for a compliance audit of your campaign finances. 

Resources 

Municipal Elections Guides and Resources 
www.ontario.ca/municipalelections 
Municipal Elections Act, 1996 
www.ontario.ca/laws/statute/96m32#BK115 
Ministry of Municipal Affairs 
Municipal Services Office Contact 
http ://www.mah.gov.on.ca/Page747.aspx# 

This document is provided for convenience only and 
should not be considered legal advice. For more specific 
information, please refer to the Municipal Elections Act, 
1996 and the regulations. 
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Instructions 

Ministry of Municipal Affairs Nomination Paper- Form 1 
Municipal Elections Act, 1996 (Sections 33, 35) 

A nomination paper may only be filed in person or by an agent; it may not be faxed or emailed. It is the responsibility of the person being 
nominated to file a complete and accurate nomination paper. Please print or type information (except signatures). 

Nomination paper of a person to be a candidate at an election to be held in the following municipality 

Nominated for the office of Ward name or no. (if any) 

Nominee's name as it is to appear on the ballot paper (subject to agreement of the municipal clerk) 

Last Name or Single Name I Given Name(s) 

Nominee's full qualifying address within municipality 

Suite/Unit No. Street No. Street Name 

Municipality 

Mailing Address 
Suite/Unit No. 

Municipality 

D Same as qualifying address 
Street No. Street Name 

Province Postal Code 

Province Postal Code 

If nominated for school board, full address of residence within its jurisdiction 

Suite/Unit No. I Street No. I Street Name 

Municipality I Province I Postal Code 

Email Address Telephone No. (including area code) Telephone No.2 (including area code) 

Declaration of Qualification 
I, , declare that I am presently legally qualified (or would be presently 

legally qualified if I were not a member of the Legislative Assembly of Ontario or the Senate or House of Commons of Canada) to be elected 

and to hold the office for which I am nominated. 

Signature of Nominee Date (yyyy/mm/dd) 

Date Filed (yyyy/mm/dd) Time Filed Initial of Nominee or Agent Signature of Clerk or Designate 

Certification by Clerk or Designate 
I, the undersigned clerk of this municipality, do hereby certify that I have examined the nomination paper of the aforesaid nominee filed 
with me and am satisfied that the nominee is qualified to be nominated and that the nomination complies with the Act. 

Signature Date Certified (yyyy/mm/dd) 
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t?ontario Ministry of Municipal Affairs Endorsement of Nomination -Form 2 

Municipal Elections Act, 1996 (Section 33) 

Instructions 
• Complete additional forms as needed to obtain 25 signatures. 

• An individual providing an endorsement signature must be a Canadian citizen, aged 18 or older and have a qualifying address in the 
municipality. An individual may sign an endorsement for more than one person seeking nomination. 

Name of person seeking nomination 

Last Name or Single Name I Given Name(s) 

Endorsement signatures for the nomination of a person for an office in the municipality of 

in the year 

Name of person providing endorsement 

Last Name or Single Name I Given Name(s) 

Qualifying Address 

Suite/Unit No. I Street No. I Street Name 

Municipality I Province I Postal Code 

I endorse as a candidate and declare that I am qualified to be an elector in this municipality. 

Signature Date (yyyy/mm/dd) 

Name of person providing endorsement 

Last Name or Single Name I Given Name(s) 

Qualifying Address 

Suite/Unit No. I Street No. I Street Name 

Municipality I Province I Postal Code 

I endorse as a candidate and declare that I am qualified to be an elector in this municipality. 

Signature Date (yyyy/mm/dd) 
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Instructions 
• Complete additional forms as needed to obtain 25 signatures. 

• An individual providing an endorsement signature must be a Canadian citizen, aged 18 or older and have a qualifying address in the 
municipality. An individual may sign an endorsement for more than one person seeking nomination. 

Name of person providing endorsement 

Last Name or Single Name I Given Name(s) 

Qualifying Address 

Suite/Unit No. I Street No. I Street Name 

Municipality I Province I Postal Code 

I endorse as a candidate and declare that I am qualified to be an elector in this municipality. 

Signature Date (yyyy/mm/dd) 

Name of person providing endorsement 

Last Name or Single Name I Given Name(s) 

Qualifying Address 

Suite/Unit No. I Street No. I Street Name 

Municipality I Province I Postal Code 

I endorse as a candidate and declare that I am qualified to be an elector in this municipality. 

Signature Date (yyyy/mm/dd) 

Name of person providing endorsement 

Last Name or Single Name I Given Name(s) 

Qualifying Address 

Suite/Unit No. I Street No. I Street Name 

Municipality I Province I Postal Code 

I endorse as a candidate and declare that I am qualified to be an elector in this municipality. 

Signature Date (yyyy/mm/dd) 

017-2233E (2018/04) Page 2 of2 
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t?ontario Ministry of Municipal Affairs Financial Statement- Auditor's Report 

Candidate - Form 4 
Municipal Elections Act, 1996 (Section 88.25) 

Instructions 
All candidates must complete Boxes A and B. Candidates who receive contributions or incur expenses must complete Boxes C, D, 
Schedule 1 and Schedule 2 as appropriate. Candidates who receive contributions or incur expenses in excess of $10,000 must also 
attach an Auditor's Report. 

All surplus funds (after any refund to the candidate or their spouse) shall be paid immediately over to the clerk who is responsible for the 
conduct of the election. 

yyyy MM DO yyyy MM 

For the campaign period from (day candidate filed nomination) Ll _____ __,_ __ ____. __ ___, to 

D Initial filing reflecting finances to December 31 (or 45 days after voting day in a by-election) 

D Supplementary filing including finances after December 31 (or 45 days after voting day in a by-election) 

Box A: Name of Candidate and Office 

Candidate's name as shown on the ballot 

Last Name or Single Name Given Name(s) 

Office for which the candidate sought election Ward name or no. (if any) 

Municipality 

Spending Limit- General 

$ 

Spending Limit- Parties and Other Expressions of Appreciation 

$ 

D I did not accept any contributions or incur any expenses. (Complete Boxes A and B only) 

Box B: Declaration 

DO 

I, 
-------------------------- , declare that to the best of my knowledge and belief that these financial 

statements and attached supporting schedules are true and correct. 

Signature of Candidate Date (yyyy/mm/dd) 

Date Filed (yyyy/mm/dd) Time Filed Initial of Candidate or Agent (if filed in person) Signature of Clerk or Designate 
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Box C: Statement of Campaign Income and Expenses 

LOAN 

Name of bank or recognized lending institution 

Amount borrowed 
-$~--------------------------------------------------------

INCOME 
Total amount of all contributions (from line 1 A in Schedule 1) 

Revenue from items $25 or less 

Sign deposit refund 
Revenue from fund raising events not deemed a contribution (from Part Ill of 
Schedule 2) 
Interest earned by campaign bank account 
Other (provide full details) 

1. -----------------------------------------------------------
2. --------------------------------------------------------
3. 

-----------------------------------------------------------
4. 

--------------------------------------------------------
5. 

-----------------------------------------------------------
Total Campaign Income (Do not include loan) 

EXPENSES (Note: include the value of contributions of goods and services) 

Expenses subject to general spending lim it 

+ $ 
+ $ 
+ $ 

+ $ 

+ $ 

+$ 
+$ 
+$ 
+$ 
+$ 
= $ 

Inventory from previous campaign used in this campaign (list details in Table 4 of $ 
Schedule 1) + ______________ ___ 

Advertising + _$:::--------------
Brochures/flyers + $ -:;:----------
Signs (including sign deposit) + $ --=----------
Meetings hosted + $ -:;:----------
Office expenses incurred until voting day + $ --=----------
Phone and/or internet expenses incurred until voting day + $ -:;:----------
Salaries, benefits, honoraria, professional fees incurred until voting day + $ --=----------
Bank charges incurred until voting day + $ --=----------
Interest charged on loan until voting day + $ 

-----------
Other (provide full details) 

1. + $ -=--------
2. + $ -=--------
3. + $ 

--:--------
4. + $ 

~---------------

5. + $ 

C1 

---------------------------------------------------~$~------Total Expenses subject to general spending limit C2 

EXPENSES 

Expenses subject to spending limit for parties and other expressions of appreciation 

1. + $ 
--:--------

2. + $ 
~---------------

3. + $ 
----------------------------------------------------------- -----------------

4. + $ -=--------
5. + $ 

--------
Total Expenses subject to spending limit for parties and other expressions 
of appreciation =_$ _______ C3 

9503P (201 B/04) Page 2 of 8 



Expenses not subject to spending lim its 
Accounting and audit 

Cost of fund raising events/activities (list details in Part IV of Schedule 2) 

Office expenses incurred after voting day 

Phone and/or internet expenses incurred after voting day 

Salaries, benefits, honoraria, professional fees incurred after voting day 

Bank charges incurred after voting day 

Interest charged on loan after voting day 

Expenses related to recount 

Expenses related to controverted election 

Expenses related to compliance audit 

Expenses related to candidate's disability (provide full details) 

1. -----------------------------------------------------------
2. --------------------------------------------------------
3. --------------------------------------------------------
4. ____________________________________________________ __ 

5. -----------------------------------------------------------
Other (provide full details) 

1. 
-----------------------------------------------------------

2. 
-----------------------------------------------------------

3. 
--------------------------------------------------------

4. --------------------------------------------------------
5. -----------------------------------------------------------

Total Expenses not subject to spending limits 

Total Campaign Expenses (C2 + C3 + C4) 

Box D: Calculation of Surplus or Deficit 

Excess (deficiency) of income over expenses (Income minus Total Expenses) 
(C1 - C5) 

Eligible deficit carried forward by the candidate from the last election 
(applies to 2018 regular election only) 

Total (01 - 02) 
If there is a surplus, deduct any refund of candidate's or 
spouse's contributions to the campaign 

Surplus (or deficit) for the campaign 

+ $ 
+ $ 
+ $ 
+ $ 
+ $ 
+ $ 
+ $ 
+ $ 
+ $ 
+ $ 

+$ 
+$ 
+$ 
+$ 
+$ 

+$ 
+$ 
+$ 
+$ 
+$ 
= $ C4 

= 

+ $ 
----------------- 01 

- $ 

= $ 

- $ 

= $ 
-----------------

02 

03 

$ 

If line 03 shows a surplus, the amount must be paid in trust, at the time the financial statements are filed, to the municipal clerk who is 
responsible for the conduct of the election. 

9503P (201 B/04) 
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Schedule 1 - Contributions 

Part 1- Summary of Contributions 

Contributions in money from candidate and spouse 
Contributions in goods and services from candidate and spouse 
(include value listed in Table 3 and Table 4) 

Total value of contributions not exceeding $100 per contributor 
Include ticket revenue, contributions in money, goods and services 
where the total contribution from a contributor is $100 or less (do not 
include contributions from candidate or spouse). 

Total value of contributions exceeding $100 per contributor (from line 1 Bon page 5; 
list details in Table 1 and Table 2) 

Include ticket revenue, contributions in money, goods and services where 
the total contribution from a contributor exceeds $100 (do not include 

+ $ 

+ $ 

+ $ 

contributions from candidate or spouse). + $ 
--------

Less: Contributions returned or payable to the contributor $ 

Contributions paid or payable to the clerk, including contributions from 
anonymous sources exceeding $25 $ 

----------
Total Amount of Contributions (record under Income in Box C) = $ 

--------

Part II -Contributions exceeding $100 per contributor- individuals other than candidate or spouse 

Table 1: Monetary contributions from individuals other than candidate or spouse 

1A 

Name Full Address Date Received Amount Received$ 

D Additional information is listed on separate supplementary attachment Total 

9503P (201 B/04) 

Amount$ 
Returned to Contributor 
or Paid to Clerk 
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Table 2: Contributions in goods or services from individuals other than candidate or spouse 
(Note: must also be recorded as Expenses in Box C) 

Name Full Address Description of Goods 
or Services 

D Additional information is listed on separate supplementary attachment 

Total for Part II - Contributions exceeding $100 per contributor 

Date Received 
(yyyy/mm/dd) 

Total 

(Add totals from Table 1 and Table 2 and record the total in Part 1 -Summary of Contributions) 

Part Ill- Contributions from candidate or spouse 

Table 3: Contributions in goods or services 

Description of Goods or Services Date Received Value$ 
(yyyy/mm/dd) 

9503P (201 B/04) 

Value$ 

$ 18 
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Description of Goods or Services 

D Additional information is listed on separate supplementary attachment 

Date Received 
(yyyy/mm/dd) 

Total 

Value$ 

Table 4: Inventory of campaign goods and materials from previous municipal campaign used in this campaign 
(Note: value must be recorded as a contribution from the candidate and as an expense) 

Description Date Acquired Supplier Quantity 
(yyyy/mm/dd) 

D Additional information is listed on separate supplementary attachment Total 

9503P (201 B/04) 

Current Market 
Value$ 
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Schedule 2- Fund raising Events and Activities 

Fundraising Event/Activity 
Complete a separate schedule for each event or activity held 

D Additional schedule(s) attached 

Description of fund raising event/activity 

Date of event/activity (yyyy/mm/dd) --------------------------

Part I- Ticket revenue 

Admission charge (per person) 
(If there are a range of ticket prices, attach complete breakdown of all ticket 
sales) 

Number of tickets sold 

Total Part I (2A X 2B) (include in Part 1 of Schedule 1) 

Part II -Other revenue deemed a contribution 
(e.g. revenue from goods sold in excess of fair market value) 
Provide details 

_$ _____________ 2A 

X 2B 

1. + $ 
-----------------------------

2. + $ 

3. + $ 

4. + $ 

5. + $ 

Total Part II (include in Part 1 of Schedule 1) 

Part Ill- Other revenue not deemed a contribution 
(e.g. contribution of $25 or less; goods or services sold for $25 or less) 
Provide details 

---------

1. + $ 
-----------------------------

2. + $ 

3. + $ 

4. + $ 

5. + $ 

Total Part Ill (include under Income in Box C) 

Part IV- Expenses related to fundraising event or activity 
Provide details 

1. -----------------------------
2. -----------------------------
3. -----------------------------
4. -----------------------------
5. -----------------------------
6. -----------------------------
7. -----------------------------
8. -----------------------------

Total Part IV Expenses (include under Expenses in Box C) 

9503P (201 B/04) 

---------

+ $ 
+ $ 
+ $ 
+ $ 
+ $ 
+ $ 
+ $ 
+ $ 

= $ 

= $ 

= $ 

= $ 
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Auditor's Report 
Municipal Elections Act, 1996 (Section 88.25) 

A candidate who has received contributions or incurred expenses in excess of $10,000 must attach an auditor's report. 

Professional Designation of Auditor 

Municipality I Date (yyyy/mm/dd) 

Contact Information 

Last Name or Single Name 

Address 

Suite/Unit No. 

Municipality 

I Street No. 

Telephone No. (including area code) 

Given Name(s) 

I Street Name 

Province 

I Email Address 

The report must be done in accordance with generally accepted auditing standards and must: 

set out the scope of the examination 

Licence Number 

I Postal Code 

provide an opinion as to the completeness and accuracy of the financial statement and whether it is free of material 
misstatement 

0 Report is attached 

Personal information, if any, collected on this form is obtained under the authority of sections 88.25 and 95 of the Municipal Elections 
Act, 1996. Under section 88 of the Municipal Elections Act, 1996 (and despite anything in the Municipal Freedom of Information and 
Protection of Privacy Act) documents and materials filed with or prepared by the clerk or any other election official under the Municipal 
Elections Act, 1996 are public records and, until their destruction, may be inspected by any person at the clerk's office at a time when 
the office is open. Campaign financial statements shall also be made available by the clerk in an electronic format free of charge upon 
request. 
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!Form LC021 

TOWN OF PERTH 

CONSENT TO RELEASE PERSONAL INFORMATION 
(Municipal Freedom of Information and Protection of Privacy Act) 

Personal information on the Nomination Paper is collected under the authority of the 
Municipal Elections Act and will be used to assist the Clerk in the administration of the 2018 
Municipal Election. Questions regarding this collection should be forwarded to the Clerk, 80 
Gore Street East, Perth, ON K7H 1 H9 (613) 267-3311 ext. 2239. 

Name of Candidate: 

Candidate for the office of: 

0 Mayor 

0 Deputy Mayor 

0 Councillor 
0 Trustee English Public 

0 Trustee English Separate 

0 Trustee French Public 

0 Trustee French Separate 

I acknowledge that the Nomination Form filed by me contains personal information and I am 
aware that the Clerk will disclose all or part of it to the general public. 

Candidate Signature: 

Municipal Clerk Or Designate: 

Dated at ________ , this ____ day of _______ , 2018. 

Form LC02- Consent to Release Personal Information 



!Form EL 18(A)I 
TOWN OF PERTH 

DECLARATION OF QUALIFICATIONS 
MUNICIPAL CANDIDATES 

Municipal Elections Act, 1996 

I, __________________ , a nominated candidate for the office of: 

D Mayor 

D Deputy Mayor 

D Councillor 

Do Solemnly Declare That: 

1. I am qualified pursuant to the Municipal Elections Act, 1996 and the Municipal Act, 
2001 to be elected to and to hold the office of: 

D Mayor 

D Deputy Mayor 

D Councillor 

2. Without limiting the generality of paragraph 1, I am at least eighteen (18) years of age, 
a Canadian citizen, a resident of the Town of Perth or the owner or tenant of land in the 
Town of Perth or the spouse of such owner or tenant. 

3. I am not ineligible, disqualified or prohibited under the Municipal Elections Act, 1996, 
the Municipal Act, 2001, the Municipal Conflict of Interest Act or any other Act to be 
elected to or hold the above-mentioned office. 

4. Without limiting the generality of paragraph 3, 
• I am not an employee of the Town of Perth, or if I am an employee of the Town of 

Perth, I am on an unpaid leave of absence as provided for by section 30 of the 
Municipal Elections Act, 1996. 

• I am not a person who is not an employee of the Town of Perth but who is the 
Clerk, Treasurer, Integrity Commissioner, Auditor General, Ombudsman or registrar 
referred to in section 223.11 of the Municipal Act, 2001 or an investigator referred to 
in subsection 239.2 (1) of Town of Perth, or a person who is not an employee of the 
Town of Perth but who holds an administrative position of the Town of Perth. 

• I am not a judge of any court. 

• I am not a member of the Assembly as provided in the Legislative Assembly Act or 
of the Senate or House of Commons of Canada or, if I am such a person, I will 
provide proof of my resignation in a form satisfactory to the Clerk of the Town of 



• Perth prior to 2:00p.m. on Nomination Day, July 27, 2018. I understand that the 
Clerk of the Town of Perth will reject my nomination for the above-mentioned office 
if I fail to provide proof of resignation by this deadline. 

• I am not a public servant within the meaning of the Public Service of Ontario Act, 
2006, or if I am a public servant, I have followed and will continue to follow all the 
relevant provisions of Part V of such Act. 

• I am not a Federal employee within the meaning of the Public Service Employment 
Act, or if I am a Federal employee, I have followed and will continue to follow all the 
relevant provisions of Part 5 of such Act. 

5. I am not prohibited from voting at the municipal election under section 17 (3) of the 
Municipal Elections Act, 1996. 
• I am not a person who is serving a sentence of imprisonment in a penal or 

correctional institution. 
• I am not a corporation. 
• I am not a person acting as executor or trustee or in any other representative 

capacity, except as a voting proxy in accordance with section 44. 
• I am not prohibited because of a conviction of a corrupt practice described in 

subsection 90 (3), if voting day in the current election is less than five years after 
voting day in the election in respect of which I was convicted 

6. I am not a person who was convicted of a corrupt practice under the Municipal 
Elections Act, 1996 or of an offence under the Criminal Code (Canada) in connection 
with an act or omission that relates to an election to which this Act applies and I am not 
a person who is ineligible to be nominated for, any office until the next two regular 
elections have taken place after the election to which the offence relates (Section 91 
(1 )). 

7. I am not ineligible from being elected to or holding office by reason of any violations of 
the election campaign financial requirements, violations for not filing the financial 
statement or any other violations pursuant to the Municipal Elections Act, 1996. 
(Section 88.23) 

AND I make this solemn Declaration conscientiously believing it to be true, and knowing that 
it is of the same force and effect as if made under oath and by virtue of the Canada Evidence 
Act. 

Declared before me at the Town of Perth 

This ___ day of ________ , 2018 
(Signature of Candidate) 

(Signature of Municipal Clerk or designate) 

Personal information on this form is collected under the authority of the Municipal Elections Act, 1996 and will be 
used for the nomination process for office in the municipal election and will be available for public inspection in 
the office of the Clerk, Town of Perth until the next municipal election. Questions about this collection of 
personal information should be directed to Town of Perth, 80 Gore Street East, Perth, ON K7H 1 H9. 



!Form LC56I 

TOWN OF PERTH 

BROADCASTER/PUBLISHER INFORMATION SHEET 
CANDIDATE 

Municipal Elections Act, 1996 (Sections 88.3) 

88.3 (1) In this section, 
"election campaign advertisement" means an advertisement in any broadcast, print, 
electronic or other medium that has the purpose of promoting or supporting the election of a 
candidate. 2016, c. 15, s. 47. 

Mandatory information in advertisement 
(2) An election campaign advertisement purchased by or under the direction of a candidate 
shall identify the candidate. 2016, c. 15, s. 47. 
Mandatory information for broadcaster, etc. 

(3) A candidate shall not cause an election campaign advertisement to appear unless he or 
she provides the following information to the broadcaster or publisher in writing: 
1. The name of the candidate . 
2. The name, business address and telephone number of the individual who deals with the 
broadcaster or publisher under the direction of the candidate. 2016, c. 15, s. 47. 

Prohibition, broadcaster or publisher 
(4) No broadcaster or publisher shall cause an election campaign advertisement to appear if 
the information set out in paragraphs 1 and 2 of subsection (3) has not been provided. 2016, 
c.15, s.47. 

Records 
(5) The broadcaster or publisher of an election campaign advertisement shall maintain 
records containing the following information for a period of four years after the date the 
advertisement appears and shall permit the public to inspect the records during normal 
business hours: 
1. The information provided under subsection (3). 
2. A copy of the advertisement, or the means of reproducing it for inspection. 
3. A statement of the charge made for its appearance. 2016, c. 15, s . 47 . 



School Board Contact Information 

SCHOOL BOARD OFFICES FOR WHICH PERSONS MAY BE NOMINATED 

UPPER CANADA DISTRICT SCHOOL BOARD 
(English Public School Electors) 
(Area=Lanark, Leeds/Grenville, Stormont/Dundas/Giengarry and Prescott/Russell 
Counties) 

TRUSTEE (1) TRUSTEE (1) TRUSTEE (1) 
representing the municipalities of representing the municipalities of representing the municipalities of Rideau 
Beckwith, Carleton Place and Mississippi Drummond/ North Elmsley, Lanark Lakes, Smiths Falls, Merrickville-Wolford 
Mills Highlands, Toy Valley, Perth, and and Westport 

Montague 
Returning Officer- Shawna Stone Returning Officer- Mary Ellen Truelove 
Municipality of Mississippi Mills Returning Officer- Cathy Ryder Township of Rideau Lakes 
3131 Old Perth Road Township of Drummond / North Elmsley 1439 County Road 8 
PO Box 400 310 Port Elmsley Road PO Box 500 
Almonte ON KOA 1 AO Perth ON K7H 3C7 Delta ON KOE 1GO 
(613-256-2064) ( 1-866-779-8666) (613-267-6500) (613-928-2251) ( 1-800-928-2250) 
www.mississieeimills.ca wwww .d netownshi 12 .co www.twerideaulakes.on.ca 

CATHOLIC DISTRICT SCHOOL BOARD OF EASTERN ONTARIO 
(English Separate School Electors) 
(Area=Lanark, Leeds/Grenville, Stormont/Dundas/Giengarry and Prescott/Russell 
Counties) 

TRUSTEE (1) 
representing Leeds County (excluding 
Elizabethtown-Kitley Township) and the Town of 
Smiths Falls 

Returning Officer- Sandra MacDonald, City Clerk 
City of Brockville 
1 King Street West 
Brockville, ON K6V 7A5 
(61 3-342-8772) 
https:/ / brockville.com/ 

TRUSTEE (1) 
representing all of Lanark County (excluding the 
Town of Smiths Falls) 

Returning Officer- Shawna Stone, Clerk 
Municipality of Mississippi Mills 
31 31 Old Perth Road, PO Box 400, 
Almonte, ON KOA 1 AO 
(61 3-256-2064) (1-866-779-8666) 
www.mississippimills.ca 

AVIS DE MISE EN CANDIDATURE POUR LES ELECTIONS MUNICIPALES 
Si vous voulez vous declarer candidat(e) a un des pastes de conseiller scolaire decrits 
ci-dessous, vous devez remplir le formulaire prescrit, disponible au bureau du secretaire 
de Ia municipalite. Les mises en candidature doivent etre deposees, soit en personne, 
soit par mandataire, aupres du directeur du scrutin de Ia municipalite correspondante 
durant les heures normales d'ouverture des bureaux entre le premier jour d'affaire de 
mai 2018 et le 26 juillet 2018, et entre 9 heures et 14 heures, le 27 juillet 2018 (jour de 
declaration de candidature). 

Le coOt de mise en candidature de $100 (en especes,debit, par cheque certifie ou par 
mandat payable a Ia municipalite ou par un mode de paiement electronique que precise 
le secretaire) doit accompagner le formulaire signe. Pour de plus amples 
renseignements sur le processus a suivre pour le mise en candidature, veuillez 
communiquer avec le directeur du scrutin approprie. 



Town of Perth 

Municipal Election - Code of Conduct Procedure 

Approval Date: December 30, 2013 
Issued by: Cl:erk 

Last Revi.si'on Date: N/A 

To be a sustainable Community that respects both its Heritage and Natural 
Environment, while enabling a balanced lifestyle by means of a vibrant economy_ 

1.. Purpose I Application 
The purpose of this procedure is to provide direction to municipal employees and 
Candidates/Council Candidates, with regards to their involvement rel1ating to 
municipal election activities_ 

2. Legislative Authority 
Section 12 oHhe Municipal Elections Act, 2006, S_Q_ 1996, c_ 32, as amended, 
provides that a Clerk who is responsible for conducting an election may provide for 
any matter or procedure that is not otherwise provided for in an Act or regul!ation 
and in the Clerk's opinion, is necessary or desirable for conducting the election_ 

3. Scope 
This procedure applies to all municipal employees and Candidates/Counci l 
Candidates_ 

4 .. Definitions 

4_1_ "Council Candidate" means, a Candidate that is presently a member of the 
C-ouncil of the Town of Perth_ 

4.2_ "Employee" means, all union and non-union employees of the municipallity_ 

4_3_ "Municipality'' means, the Corporation oHhe Town of Perth_ 

5 .. .Procedure l lmplementation 
5_1_ Employees of the Municipality must be, and appear to be, both personally 

impartial and ~ree of undue political influence in the exercise of their official 
duties and shall refrain from publicalliy expressing opinions (positive or 
negative) about any Candidate/Council Candidate_ 
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52_ Requests from any Candidate/Council Candidate for information relating to 
the election, or that may aid in their campaign, shall be directed to the Clerk, 
who shall obtain the information or steer the Candidate/Council Candidate in 
the right direction_ This ensures that all Candidates receive fair and equitable 
access to Town information_ 

52_1_ Questions and answers will be circulated to all Candidates and posted 
to the municipal website_ 

5_3_ Notices, posters, signs or similar material in support of a particular 
Candidate/Council Candidate shall not be displayed or distributed by 
employees on municipal work sites, municipal property or their own personal 
property_ 

5A_ Candidates/Council Candidates am prohibited from using municipal branding 
or other municipal visual identity (municipal l1ogos, uniforms, etc_) whil!e 
campalgnmg_ 

5_5_ Candidates/Council Candidates are prohibited from using Town property for 
election campaigning (computers, communication devices, email, databases, 
copiers, munici'pal staff, municipal website, or any other infrastructure, etc.), 
or distributing/posting of election campaign material at Town-owned or 
leased property. 

5_6_ Mention of Council Candidates names on municipal media releases, event 
signage, or ceremonial documents is prohibited_ 

5_7_ Participation by Council Candidates in ceremonial services shall be restricted 
to Town related business only and campaigning is strictly prohibited_ 

5_8_ Employees wishing to run for municipal office must request, and obtain, a 
leave of absence without pay. and abide by the respective legisllation 
governing such elections_ 

6. Accountability Framework 
The Clerk and/or the Returning Officer is responsible for ensuring compliance with 
this procedure_ 
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Town of Perth 

Municipal Election- Campaign Materials Procedure 

Issued by: Clerk 
Approval Date: 16Apr2018 

Last Revision Date: N/A 

To be a sustainable Community that respects both its Heritage and Natural 
Environment, while enabling a balanced lifestyle by means of a vibrant economy. 

1. Purpose I Application 
To provide information to Candidates regarding Campaign Materials and to ensure 
public safety on municipal roads and highways during an election period. 

2. Legislative Authority 
Section 12 of the Municipal Elections Act, 2006, S.O. 1996, c. 32, as amended, 
provides that a Clerk who is responsible for conducting an election may provide for 
any matter or procedure that is not otherwise provided for in an Act or regulation 
and in the Clerk's opinion, is necessary or desirable for conducting the election. 

3. Scope 
This procedure applies to all election campaign materials within the Municipality 
and informs candidates of when and where they can post campaign materials. 

4. Definitions 

4.1. "Town" means the Town of Perth. 

4.2. "Road Allowance" means, the width of the travel portion of the road, and 15 
ft. on either side unless it is a double road allowance in which case it means 
33ft. on either side of the road (ex. South Street). 

5. Procedure /Implementation 

5.1. Campaign materials, including campaigning, are permitted no earlier than 
the filing of Nomination Papers by the Candidate. 

5.2. Election campaigning or the distribution/posting of election campaign 
material at Town-owned or leased property is not permitted. This includes, 
but is not limited to: road allowances, municipal parks, community centres, 
vacant lands, municipal buildings or structures, etc. 

5.3. Generally, private utilities do not allow campaign materials affixed to their 
infrastructure, (lines, poles etc.) due to safety concerns. 
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5.4. The municipality, its municipal servants, employees or agents shall not be 
responsible for investigating or prosecuting for any acts of vandalism to the 
signs or campaign materials of the Candidates. 

5.5. Information contained in/on all campaign material is the responsibility of the 
Candidate and any questions or concerns should be directed to the 
Candidate. 

5.6. The County of Lanark allows campaign signs on county road allowances as 
long as sight lines are not affected and the signs are removed immediately 
after the election. 

5.7. The Provincial Policy with respect to the posting of campaign material in a 
provincial road allowance, refer to the Municipal Election Procedures 
Manual. 

5.8. Election Signs- Refer to the Sign and Merchandise Display By-law 
No. 4310. 

"Election Sign" means any Sign advertising that supports, promotes or 
opposes an election candidate, or supports, promotes or opposes a "yes" or 
"no" answer to a question on the ballot." 

The following excerpts from the Sign and Merchandise Display By-law No. 
4310 are provided for information purposes only: 

By-law No. 4310- Sign and Merchandise Display By-law 

2.1.36. "Ground Sign" means any Sign directly supported by the 
ground without the aid of any other building or structure, other 
than the Sign structure and where the top of the Sign face is not 
more than 2.4 metres above the adjacent grade. 

5. SIGNS PERMITTED FOR ALL USE CATEGORIES 

5.1. Notwithstanding Section 7 and 16, inclusive of this By-law, 
the following Signs shall be permitted for all use categories 
in the Town of Perth and shall be exempted from the 
requirements of a Permit. However, such Signs shall 
comply with the provision(s) specified herein. 

f) Public election lists, public Election Signs, and 
candidate Signs subject to the following: 

i) No Election Signs shall exceed a maximum sign 
area of 5.0 sq. m., except that a commercially 
available Billboard may be used to display an 
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Election Sign subject to the time restrictions noted 
below. 

ii) Such Signs shall not be erected more than six (6) 
weeks prior to the date of the election and shall be 
removed within seven (7) days after the elections. 

iii) No Election Sign shall be permitted on any road 
allowances or municipal property under the 
jurisdiction of the Corporation of the Town of Perth. 

iv) All Signs shall be set back in accordance with this 
By-law. 

v) All Signs in contravention of this By-law shall be 
removed pursuant to the authority set out in the 
Municipal Act, R.S.O. 1990, c.m. 45, paragraph 146 
of Section 210. 

7.1.7 Ground Signs 
7.1.7.1 The following regulations shall apply to all 

Ground Signs: 
a) Ground Signs shall be set back a 

minimum of 1.0m., from all street Lot 
lines. 

b) No Ground Sign shall exceed 5.0m. , 
in dimension of the Sign face. 

c) No more than one (1) Sign shall be 
mounted to the supporting structure of 
any Ground Sign. Notwithstanding 
the foregoing , additions may be 
allowed to existing Ground Signs 
provided that additions are of the 
same design, material and shape as 
the existing Sign. 

d) No Ground Sign shall exceed a 
maximum height of 4.5 m., from the 
finished grade level at the base of the 
supporting structure of the said Sign. 

e) Ground Signs shall be setback a 
minimum of 1.5m., from any common 
Lot boundary with an adjacent Lot 

f) A Ground Sign including any part of its 
structure shall not be located closer 
than 1.0m., to any driveway. 
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g) No Ground Sign shall be erected 
where the distance between a 
structure and the street line is less 
than 4m. One (1) Projecting Sign shall 
be permitted in lieu of a Ground Sign 
where such distance is less than 4m. 

9.1. Subject to the requirements in Section 7, General 
Provisions For all Signs, and Section 11, Special Sign 
District, no Person shall Erect, display or maintain any 
Sign on a Lot or building used for commercial or industrial 
purposes, except in accordance with the following: 

9.1 .1. Ground Signs 

9.1 .1.1. Except as otherwise permitted in Section 
9.1.7. , and 9.1.8, no Ground Sign shall be 
larger than 8.0 sq. m. , in area on a single 
Sign face, or 16.0 sq. m., of Sign Area for 
all faces combined. 

Please note as per this By-law, that election signs are not permitted 
in the Town of Perth before September 10, 2018 and shall be 
removed no later than October 29, 2018. 

(For clarification, the boundary between Town owned property 
and Private Property generally terminates at locations such as a 
water shut off head, 1.2m (3.98ft) behind power poles, electrical 
transformers, fire hydrants and other public utilities, or behind 
the property marker pins. The person or entity that owns the 
property where the sign is installed must grant permission for 
the erection of the election advertisement sign prior to 
installation. Where there is no private property, signage will not 
be allowed on the property or road allowance. Each sign found in 
contravention will be removed by Town staff. The second 
removal of that sign will be subject to a recovery fee of $40/sign 
as per Sign and Merchandise Display By-law. Signs will be 
stored and disposed of after ten (10) days.) 

6. Accountability Framework 
The Clerk and/or the Returning Officer is responsible for ensuring compliance with 
this procedure. 
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Roles 

Excerpts from the Municipal Act, 2001, for references purposes only. 

Role of council 

PRACTICES AND PROCEDURES 
M UN ICIPAL O RGANIZATION AND A DMINISTRATION 

224. It is the role of council 
(a) to represent the public and to consider the well-being and interests of the 

municipality; 
(b) to develop and evaluate the policies and programs of the municipality; 
(c) to determine which services the municipality provides; 
(d) to ensure that administrative policies, practices and procedures and 

controllership policies, practices and procedures are in place to implement the 
decisions of council; 

(d.1) to ensure the accountability and transparency of the operations of the 
municipality, including the activities of the senior management of the 
municipality; 

(e) to maintain the financial integrity of the municipality; and 
(f) to carry out the duties of council under this or any other Act. 2001, c. 25, s. 224; 

2006, c.32, Sched.A,s. 99. 

Role of head of council 
225. It is the role of the head of council 
(a) to act as chief executive officer of the municipality; 
(b) to preside over council meetings so that its business can be carried out 

efficiently and effectively; 
(c) to provide leadership to the council; 
(c.1) without limiting clause (c), to provide information and recommendations to the 

council with respect to the role of council described in clauses 224 (d) and 
(d.1 ); 

(d) to represent the municipality at official functions; and 
(e) to carry out the duties of the head of council under this or any other Act. 2001 , 

c.25,s.225; 2006, c.32, Sched.A,s. 100. 

Municipal administration 
227.1t is the role of the officers and employees of the municipality 
(a) to implement council's decisions and establish administrative practices and 

procedures to carry out council 's decisions; 
(b) to undertake research and provide advice to council on the policies and 

programs of the municipality; and 
(c) to carry out other duties required under this or any Act and other duties 

assigned by the municipality. 2001, c. 25, s. 227. 



Chief Administrative Officer 
229. A municipality may appoint a chief administrative officer who shall be 

responsible for 
(a) exercising general control and management of the affairs of the municipality for 

the purpose of ensuring the efficient and effective operation of the municipality; 
and 

(b) performing such other duties as are assigned by the municipality. 2001, c. 25, 
s. 229. 

Clerk 
228 . .(1). A municipality shall appoint a clerk whose duty it is 
(a) to record, without note or comment, all resolutions, decisions and other 

proceedings of the council; 
(b) if required by any member present at a vote, to record the name and vote of 

every member voting on any matter or question; 
(c) to keep the originals or copies of all by-laws and of all minutes of the 

proceedings of the council; 
(d) to perform the other duties required under this Act or under any other Act; and 
(e) to perform such other duties as are assigned by the municipality. 2001, c. 25, 

s. 228 (1 ). 

1. OFFICE OF THE RETURNING OFFICER 

Excerpts from the Municipal Election Act, 1996, for references purposes only. 

Election Officials 

Clerk 
11 (2) Responsibility for conducting an election includes responsibility for, 
(a) preparing for the election; 
(b) preparing for and conducting a recount in the election; and 
(c) maintaining peace and order in connection with the election. 1996, c. 32, 

Sched., s. 11 (2). 

Clerk - powers 
12 (1) A clerk who is responsible for conducting an election may provide for any 

matter or procedure that, 
(a) is not otherwise provided for in an Act or regulation; and 
(b) in the clerk's opinion, is necessary or desirable for conducting the election. 

1996, c. 32, Sched. , s. 12 (1 ). 

Clerk -to give notice - how- when 
13 (1) Any notice or other information that this Act requires the clerk to give 

shall be given in a form and manner and at a time that the clerk considers 
adequate to give reasonable notice or to convey the information, as the 
case may be. 1996, c. 32, Sched., s. 13 (1). 
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TOWN OF PERTH 

2018 MUNICIPAL ELECTION 
VOTER - ID REQUIREMENTS 

In accordance with the Municipal Elections Act, 1996 and Ontario Regulation 304113 

Proof of identity and residence is required in the following instances: 

• When adding or deleting one's name from the Voter's List 
• When deactivating and re-issuing a PIN 
• When issuing an oath 

One of the following is required: 

1 . An Ontario driver's licence. 

2. An Ontario Health Card (photo card). 

3. An Ontario Photo Card. 

4. An Ontario motor vehicle permit (vehicle portion). 

5. A cancelled personalized cheque. 

6. A mortgage statement, lease or rental agreement relating to property in Ontario. 

7. An insurance policy or insurance statement. 

8. A loan agreement or other financial agreement with a financial institution. 

9. A document issued or certified by a court in Ontario. 

10. Any other document from the government of Canada, Ontario or a municipality in 
Ontario or from an agency of such a government. 

11. Any document from a Band Council in Ontario established under the Indian Act 
(Canada). 

12. An income tax assessment notice. 

13. A Child Tax Benefit Statement. 

14. A Statement of Employment Insurance Benefits Paid T4E. 

15. A Statement of Old Age Security T4A (OAS). 

16. A Statement of Canada Pension Plan Benefits T 4A (P). 

17. A Canada Pension Plan Statement of Contributions. 

18. A Statement of Direct Deposit for Ontario Works. 

19. A Statement of Direct Deposit for Ontario Disability Support Program. 

20. A Workplace Safety and Insurance Board Statement of Benefits T5007. 

21 . A property tax assessment. 
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22. A credit card statement, bank account statement, or RRSP, RRIF, RHOSP or T5 
statement. 

23. A CNIB Card or a card from another registered charitable organization that provides 
services to persons with disabilities. 

24. A hospital card or record. 

25. A document showing campus residence, issued by the office or officials responsible 
for student residence at a post-secondary institution. 

26. A document showing residence at a long-term care home under the Long-Term Care 
Homes Act, 2007, issued by the Administrator for the home. 

27. A utility bill for hydro, water, gas, telephone or cable TV or a bill from a public utilities 
commission. 

28. A cheque stub, T 4 statement or pay receipt issued by an employer. 

29. A transcript or report card from a post-secondary school 
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Town of Perth 

2018 
MUNICIPAL ELECTION 

PROCEDURES 

REVISED 16 April, 2018 



As Clerk of the Town of Perth for the municipal elections, I do hereby certify the following 
procedures for conducting the 2018 municipal elections and also certify the forms attached 
(or similar version, either paper or electronic) as being those permitted to be used during this 
election process. 

December 15, 2017 
Date Approved Clerk 
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DEFINITIONS 
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DEFINITIONS 

a) Act- means the Municipal Elections Act, 1996, S.O. 1996, C. 32, as amended. 

b) Auditor- means the person appointed by the Clerk who performs the prescribed 
combination of processes and procedures (audit duties) designed to validate a range 
of activities and/or functions of the internet/telephone voting system. 

c) Ballot- means either an image on a computer screen of a ballot card for an election to 
be voted for, including all choices available to the electors and containing spaces in 
which the electors mark their votes; or when voting , using a touchtone telephone, an 
audio set of instructions which describe all choices available to the electors and 
instruction to mark their selection by depressing the numbered touchtone keypad. 

d) Certified Candidate- means a candidate whose nomination has been certified by the 
Clerk under Section 35 of the Act. 

e) Clerk -means the Clerk of the municipality who is responsible for conducting 
municipal elections under the authority of the Act. All references to the Clerk for the 
purposes of this manual shall mean the Returning Officer (R.O.) for the 2018 Municipal 
Election. All references to Clerk's designate shall mean the delegated duties of the 
R.O. 

f) Corporation- means a firm that meets certain legal requirements to be recognized 
as having a legal existence, as an entity separate and distinct from its owners. 
Corporations are owned by their stockholders (shareholders) who share in profits and 
losses generated through the firm's operations. A legal entity has legal capacity to 
enter into agreements or contracts, assume obligations, incur and pay debts, sue and 
be sued in its own right, and to be held responsible for its actions. 

A Corporation may include a numbered company, a co-op, an incorporated company, 
an association, a partnership, a proprietorship (excludes sole-proprietorship as it's not 
a legal entity), trust, etc. A legal entity cannot vote, only an individual (a person) can 
vote. 

Test- if someone tripped and fell on your property who would they sue? You as the 
person or your company? 

What is a Sole Proprietorship? 
Income and losses are taxed on the individual's personal income tax return. The sole 
proprietorship is the simplest business form under which one can operate a 
business. The sole proprietorship is not a legal entity. It simply refers to a person 
who owns the business and is personally responsible for its debts. 

What is a Co-op? 
A business or organization that is owned and operated by the people who work there 
or the people who use its services. 
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g) Election Campaign Advertisement- means an advertisement in any broadcast, 
print, electronic or other medium that has the purpose of promoting or supporting the 
election of a Candidate. 

h) Election Official -means the Clerk or other person(s) appointed in writing by the 
Clerk to carry out election duties under the Act. An Election Official can only carry out 
the tasks and duties as assigned in writing by the Clerk, and must take the prescribed 
oath. [s.15(4)] 

i) Friend -means a person who has been requested by an elector to assist him or her in 
the voting process. 

j) Help Centre- means a location designated by the Clerk supplied with a telephone and 
internet connection to accommodate voting during the voting period. The ability to 
vote at the Help Centre will be limited to regular office hours (8:30a.m. to 4:30p.m.) 
Monday to Friday during the voting period, save and except on Voting Day when the 
offices will remain open until 8:00pm. 

k) Lame Duck - means there are restrictions on Council 's powers (Municipal Act, Section 
275). A Council is considered to be a Lame Duck Council when: before election day it 
is determined the new Council will include less than :X of the members of the outgoing 
Council before election day; it is determined on election day after the results are 
known that the new Council is composed of less than :X of the members of the 
outgoing Council. Lame Duck may apply from July 27- Oct. 21 , and after Voting Day 
based on the election results. 

I) Municipal Office- means the Town Hall located at 80 Gore Street East, Perth, ON. 

m) Normally Resident in Ontario - means the place in which an individual regularly 
returns if his or her presence is not continuous (sleep). 

n) Owner or Tenant- in relation to an election, means a person who is the owner or 
tenant shown on the assessment roll of land assessed under the Assessment Act and 
a non-residential tenant of land assessed under the Assessment Act, whether or not 
the tenant is shown on the assessment roll, but does not include an owner or tenant of 
land who is entitled to use the land under a time share contract unless the person is 
entitled to use the land, 

(a) on voting day, or 
(b) for a period of six weeks or more during the calendar year in which voting day of 

the election is held 

Tenant- includes an occupant and a person in possession other than the owner or the 
spouse of such owner or tenant. 

o) Password -means an additional access control word assigned by internet/telephone 
voting provider to each authorized user (ie. Auditor, Clerk, Election Official) to provide 
additional security for access to the voting system. 
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p) Personal Identification Number (PIN) -means a unique multiple digit number 
assigned to each voter to provide security for access to the voting system. 

q) Preliminary List of Electors- means a list of electors for the municipality compiled by 
the Municipal Property Assessment Corporation (MPAC) and provided to the 
municipality generally by July 31st of an election year. 

r) Proof of Identification -means proof of identity and residence as prescribed in 0. 
Reg. 304/13 of the Act. 

s) Regular Office Hours -means Monday to Friday, 8:30am to 4:30pm. 

t) Registered Third Party (Third Party Advertiser) - means an individual who is 
normally resident in Ontario, a corporation that carries on business in Ontario or a 
trade union that holds bargaining rights for employees in Ontario, and who's Notice of 
Registration for Third Party Advertiser has been certified by the Clerk. 

u) Restricted Period for Third Party Advertisements - begins on the earliest day that 
an individual, corporation or trade union is permitted to file a notice of registration as a 
registered third party and ends at the close of voting on Voting Day. 

v) Revision Centre- means a location designated by the Clerk to make additions, 
deletions and corrections to the Voters' List and to provide assistance and clarification 
on the election process. 

w) Scrutineer- means an individual, appointed in writing by a certified candidate, to 
represent him or her during the voting process, or an individual appointed by Council, 
a local board or the Minister in relation to a by-law or question, or by an elector in the 
case of a recount. 

x) Third Party Advertisement- means an advertisement in any broadcast, print, 
electronic or other medium that has the purpose of promoting, supporting or opposing 
a candidate, or a "yes" or "no" answer to a question on the ballot, but does not include 
an advertisement by or under the direction of a candidate, or an advertisement that 
incurs no expenses in relation to the advertisement, or an advertisement that is 
transmitted to employees, shareholders, or directors of the registered third party. 

y) Trade Union- means a trade union as defined in the Labour Relations Act, 1995 or 
the Canada Labour Code (Canada) and includes a central, regional or district labour 
council in Ontario. 

z) Time/Clock- means the time as indicated on the clock located https://www.nrc
cnrc.gc.ca/eng/services/ti me/web clock. htm I. 
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aa) Voter Information Letter- means a letter containing a PIN, a telephone access 
number and an internet address for voting, a Revision Centre telephone number for 
assistance and a list of candidates for office. These letters shall be mailed individually 
to every person on the Voters' List or provided by Election Officials to persons who 
have completed an application for inclusion on the Voters' List. 

bb) Voters' List -means the Preliminary List of Electors, as corrected by the Clerk, under 
the provisions of Section 22 of the Act. 

cc) Voting Period- means the period in which an eligible voter may cast their vote, either 
via internet or telephone and shall span from Monday, October 17 at 8:30a.m. to 
Monday, October 22, 2018 at 8:00p.m. 

dd) Voting Place- means the only location, both convenient and accessible to the 
electors, for the purpose of casting a printed ballot as established by the Clerk. There 
is no Voting Place where an alternative voting method has been approved by Council 
such as Telephone and Internet or Vote by Mail. 

ee) Voting Day (not to be confused with Voting Period)- means the final day on which the 
final vote is to be taken in an election and shall be Monday, October 22, 2018 with the 
close of voting to be at 8:00pm. 
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AUTHORITY 
Municipal Elections Act, 1996 

Duties of Clerk 
11. (1) The clerk of a local municipality is responsible for conducting elections within that 

municipality, subject to the following exceptions: 
1. The clerks specified in the regulations made under the Education Act are 

responsible for certain aspects of the elections of members of school boards, as 
set out in those regulations. 

2. The clerks specified in section 11 .1 are responsible for certain aspects of the 
election of members of the council of an upper-tier municipality, as provided for 
in that section. 

3. Repealed: 2002, c. 17, Sched. F, Table. 
4. The clerks specified in subsection (5) are responsible for certain aspects of the 

election with respect to a question an upper-tier municipality submits to its 
electors under clause 8 (1) (b) or (c) . 

.(21 Responsibility for conducting an election includes responsibility for, 
(a) preparing for the election; 
(b) preparing for and conducting a recount in the election; 
(c) maintaining peace and order in connection with the election; and 
(d) in a regular election, preparing and submitting the report described in 

subsection 1 2.1 (2). 

Powers of Clerk 
12. (1) A clerk who is responsible for conducting an election may provide for any matter or 

procedure that, 
(a) is not otherwise provided for in an Act or regulation; and 
(b) in the clerk's opinion, is necessary or desirable for conducting the election. 

Forms 
(2) The power conferred by subsection (1) includes power to establish forms, including 
forms of oaths and statutory declarations, and power to require their use. 

Also see the section on DISCRETIONARY POWERS OF THE CLERK later on in the manual. 

Procedures and Forms 
Section 42(4) states that the procedures and forms established by the Clerk, if they are 
consistent with the principles of this Act, prevail over anything in this Act and the regulations 
made under it. 

Any unforeseen cases not dealt with in these procedures will be recorded, action taken, and 
reflected in an addendum signed by the Clerk, to these procedures and circulated to all 
candidates and third party advertisers, as applicable. 
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LANGUAGE 
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LANGUAGE (SECTION 9) 

English 
With respect to an election held for offices of a municipal council and an English public or 
separate school board, notices, forms and other information provided under this Act shall be 
made available in English only, unless the council of the municipality passes a by-law to 
authorize the use of: 

a) French, in addition to English, in the prescribed forms; and 
b) French, other languages other than English, or both, in notices, forms (other than 

prescribed forms) and other information provided under this Act. 

English and French 
Section 9.1 of the Act requires notices, forms and other information provided under the Act to 
be made available in both English and French for the election of: 

a) Members of a French-language district school board; or 
b) Members of a school authority that, 

i. has established, operated or maintained a French-language instructional unit 
within the year before Voting Day, or 

ii. is subject to an agreement, resolution or order under Part XII of the Education 
Act that requires the school authority to establish, operate or maintain a French
language instructional unit. 

Other Languages 
A municipal council may pass a by-law to authorize the use of other languages other than 
English and French in notices, forms (other than the prescribed forms) and other information 
provided under the Act with respect to the election of the aforementioned members. 

See "Sample By-law- Use of Other Languages" [Form LC67[. 
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!Form LC67I 

SAMPLE BY-LAW 
USE OF OTHER LANGUAGES 

By-law XX-2017 
of The Corporation of the Town of Perth 

WHEREAS, Section 9(2) of the Municipal Elections Act, 1996, as amended provides that the 
council of a municipality may pass a by-law allowing the use of languages other than English on 
information provided to voters; 

NOW THEREFORE BE IT RESOLVED THAT, the Council of the Corporation of the Town of 
Perth ENACTS AS FOLLOWS: 

1. That voter information related to the October 22, 2018 municipal election be provided in 
alternate languages at the discretion of the City Clerk. 

2. This by-law shall come into force and take effect on the date it is passed. 

By-law passed this 20 day of March, 2017. 

Mayor City Clerk 
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PRINCIPLES OF THE 
ACT 
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PRINCIPLES OF THE ACT 

Some of the principles that were considered during the development of the legislation were 
that: 

• the secrecy and confidentiality of the individual votes is paramount; 
• the election should be fair and non-biased; 
• the election should be accessible to the voters; 
• the integrity of the process should be maintained throughout the election; 
• there be certainty that the results of the election reflect the votes cast; and 
• voters and candidates should be treated fairly and consistently within a municipality. 
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NOMINATIONS 
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2018 NOMINATION PROCEDURE 

NOMINATION PAPERS (SECTION 33) 

The givin of notice (Section 32) for nominations shall be on the "Notice of Nomination for 
Office" Form LC01 and shall be placed, as a minimum, in a local newspaper(s) prior to May 
1, 2018 and in one (1) conspicuous place in the municipality and on the municipal website. 

"Nomination Paper" IPR FORM 11 for the following offices will be available at the Clerk's Office 
from the first business day of May in 2018 to Thursday, July 26, 2018 during regular office 
hours, and between 9:00a.m. and 2:00p.m. on Friday, July 27, 2018 (Nomination Day) and 
on the municipal website for the following offices: 

(1) Mayor 
(1) Deputy Mayor 
(5) Councillors 

Nomination papers for school boards must be obtained and filed at the appropriate Municipal 
Office for the following offices: 

(1) School Board Trustee- English Public 
(1) School Board Trustee- English Separate 
(1) School Board Trustee- French Public 
(1) School Board Trustee- French Separate 

Nominations must be on the prescribed form and are to be filed with the Clerk at the 
appropriate Municipal Office in the following manner: 

in person or through an agent 
during regular office hours at the Clerk's Office from the first business day in May of 2018 
to Thursday, July 26, 2018 and between 9:00a.m. and 2:00p.m. on Friday, July 27, 2018 
(Nomination Day) 
with the prescribed declaration by at least 25 persons endorsing the nomination who are 
eligible to vote in an election for an office within the municipality, if a regular election was 
held on the day that the person endorses the nomination "Endorsement of Nomination" 
IPR FORM 21 
with the prescribed statement of qualifications, signed by the person being nominated 
with the prescribed nomination filing fee of $200.00 for Head of Council and $100 for all 
other offices- the filing fee shall be paid by cash, debit card, certified cheque or money 
order payable to the municipality 
with proof of identity and residence as prescribed in 0. Reg. 304113, as amended 
no faxed or other electronically transmitted nomination paper will be accepted- original 
signatures are required 

If a person is present at the Clerk's Office on Nomination Day at 2:00 p.m. and has not yet 
filed a nomination, he or she may file the nomination as soon as possible after 2:00 p.m. 
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The Clerk shall administer the Declaration of Qualifications on the Nomination Paper PR 
!FORM 11 and the "Declaration of Qualifications- Municipal Candidates" Form EL 18 A (or for 
the Clerk responsible for the School Board Elections, the "Declaration of Qualifications
School Board Candidates" !Form EL 18(B)i), oath to the Candidate. The date and time of filing 
are to be filled in by the Clerk and initialled by the candidate or his/her agent. The Clerk will 
then sign the Nomination Paper and Declaration of Qualifications. 

The certified cheque , cash, debit card, money order will be deposited with the Municipal 
Treasury Department. 

ESTIMATED MAXIMUM CAMPAIGN EXPENSES [SECTION 88.20 (13)] 

ESTIMATED MAXIMUM CONTRIBUTION TO OWN CAMPAIGN [SECTION 88.9.1(4)] 

The Clerk shall calculate the estimated maximum campaign expenses for each office, as well 
as the estimated maximum contribution to a Candidate's own campaign for each office on the 
"Estimated Maximum Campaign Expenses" !Form LC23I and provide a copy to the candidate 
or his/her agent the day that the Nomination Paper is filed in accordance with Section 33.0.1 
(1) and 33.0.2 (1 ). The Clerk's calculation is final. 

NOTICE OF PENAL TIES (SECTION 33.1) 

The Clerk shall , before voting day, provide a notice of penalties on the "Notice of Penalties" 
IF orm LC31I to the candidate or their agent. 

MUNICIPAL FREEDOM OF INFORMATION & PROTECTION OF 
PRIVACY ACT 

The candidate may sign the consent to release personal information !Form LCO~ authorizing 
the Clerk to release personal information to the public and media. 

UNOFFICIAL LIST OF CANDIDATES 

The Clerk shall provide notice of the unofficial list of candidates by preparing and, at a 
minimum, osting in the Municipal Office and on the website an "Unofficial List of Candidates" 
Form LC03 which is to be updated as each Nomination Paper is filed. The list should be 
clearly marked "UNOFFICIAL". 

NOMINATION DAY- July 27, 2018 (SECTION 31) 

Nomination Papers will be received at the Municipal Office between 9:00a.m. and 2:00p.m. 
on Nomination Day. 

Procedure for the handling of Nomination Papers on Nomination Day will be the same as 
above. 
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CERTIFICATION OF NOMINATION PAPERS (SECTION 35) 

On or before Monday, July 30, 2018, at 4:00p.m., the Clerk will do a review of each 
nomination received to determine qualification and if the nomination complies with the 
Municipal Elections Act, 1996. Once satisfied the candidate is qualified, complete the 
"Certification by Clerk" section on "Nomination Paper" [PR Form 1[. 

REJECTION OF NOMINATION PAPER [SECTION 35(3), (4)] 

If the Candidate is not qualified to be nominated, or the nomination does not comply with the 
Municipal Elections Act, 1996, the Clerk will reject the Nomination. A telephone call or email 
shall be made to the candidate informing him/her of the rejection, and a "Notice of Rejection 
of Nominations" [Form LC04[ shall be sent, by Registered Mail, as soon as possible, to: 
• the person who sought to be nominated, and 
• by regular mail to all candidates for the office. 

WITHDRAWAL OF NOMINATION PAPERS (SECTION 36) 

Candidates may withdraw their Nomination by filing in person a withdrawal in writing on 
"Withdrawal of Nomination" [Form EL 19[ with the Clerk before 2:00p.m. on Nomination Day, 
Friday, July 27, 2018, if the person was nominated on or before Nomination Day; and before 
2:00p.m. on the Wednesday following Nomination Day, (August 1, 2018), if the person was 
nominated under Section 33(5)- Additional Nominations. 

The withdrawal shall be noted on the "Unofficial List of Candidates" [Form LC03[ 

OFFICIAL LIST OF CANDIDATES 

The final list of certified candidates will be posted at the Municipal Office and, as a minimum, 
on the website on or before, Friday, August 3, 2018 using the "Official List of Certified 
Candidates" [Form LC05[. 

DECLARATION OF ELECTION (SECTION 40) 

If after 4:00 p.m. on Monday, July 30, 2018 the number of certified nominations filed for an 
office is more than the number of persons to be elected to the office, the Clerk shall declare an 
election to be conducted. 

The Clerk shall give the electors notice of the following, as a minimum, through the use of 
newspaper advertisements and the municipal website: 

a) under clause 42(1 )(b), (alternative voting methods), the manner in which electors may 
use the Internet/Telephone voting method; 

b) the dates and times of the voting period; 
c) the location and hours of operation for the Help Centre and Revision Centre. 

The form and manner of such notice of election shall be as shown in "Sam le Voter 
Information Letter" [Form LC41[ and "Notice of Election Information" Form Tl12. 
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ACCLAMATIONS [SECTION 37(1)] 

If after 4:00p.m. on Monday, July 30, 2018, the number of certified candidates for an office is 
the same as or less than the number to be elected, the Clerk shall immediately declare the 
candidate(s elected by acclamation. The Clerk shall post a "Declaration of Acclamation to 
Office" on Form EL20. In this situation there shall be no election conducted for this 
position(s). 

FEWER NUMBER OF NOMINATION PAPERS THAN OFFICES [SECTION 33(5)] 

If at 4:00p.m. on Monday, July 30, 2018, the number of certified nominations filed for an 
office is less than the number of persons to be elected to the office, additional nominations 
may be filed between 9:00a.m. and 2:00p.m. on Wednesday, August 1, 2018. The Clerk 
shall post a "Notice of Additional Nominations" [Form LC06[ advising that additional 
Nomination Papers may be filed for that office during the specified time. If at 2:00 p.m. on 
Wednesday, August 1, 2018, additional Nomination Papers have been filed, the procedure to 
certify or reject Nomination Papers shall be followed. 

ADDITIONAL NOMINATIONS 
MORE THAN NUMBER OF OFFICES REMAINING [SECTION 33(5)] 

If between 9:00a.m. and 2:00p.m. on Wednesday, August 1, 2018, there are more than a 
sufficient number of certified Nominations to fill the office(s), an election shall be conducted 
with the names of the persons who have filed certified Nomination Papers. 

WITHDRAWAL OF ADDITIONAL NOMINATIONS (SECTION 36) 

Withdrawal of additional nominations must take place prior to 2:00p.m. on Wednesday, 
August 1, 2018. Follow the procedure in the Withdrawal of Nomination Paper section above. 

ADDITIONAL NOMINATIONS 
EQUIVALENT TO NUMBER OF OFFICES [SECTION 35(2) and 37(2)] 

If at 4:00p.m. on Thursday, August 2, 2018 there is a sufficient number of certified 
Nomination Papers filed to fill the office(s), the Clerk shall cause to be posted a "Declaration 
of Acclamation To Office- Additional Nominations" on [Form LC07[. 

FILLING VACANCIES [SECTION 37(4)] 

If an office remains vacant after the declaration of candidates by acclamation under section 
37 and the declaration of the election of candidates following the conduct of the election for 
offices on the Municipal Council, the following rules apply: 

• Insufficient Number to Form a Quorum- Municipal Council 
If the number of candidates declared elected is insufficient to form a quorum of the 
Municipal Council, a by-election shall be held. 
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• Sufficient Number to Form a Quorum- Municipal Council 
If the number of candidates declared elected is less than the number of positions for an 
office of the Municipal Council, but does form a quorum, Section 263 (1) (a) of the 
Municipal Act, 2001 shall apply. 

DEATH OR INELIGIBILITY OF A CANDIDATE (SECTION 39) 

If a certified candidate dies or becomes ineligible before the close of voting and 
• if the result would be one less candidate only and no acclamation, the candidate's name 

shall be omitted from the ballot. If the ballots are already printed, the Clerk shall at a 
minimum, post the notice of the death or ineligibility in a conspicuous place in every Help 
Centre and the election shall proceed as if the deceased or ineligible candidate has not 
been nominated. 

• if the result would be an acclamation for an office, the election to such office is void and a 
by-election for such office shall be held (Section 65( 4)(1.)(v.)) provided that the sixty day 
(60) period starts as of the date of death or ineligibility). 

No votes are to be counted for the candidate who has died or become ineligible. 

FINAL CALCULATION OF CAMPAIGN EXPENSES [SECTION 88.20 (13), (14) and (15)] 
FINAL CALCULATION OF CONTRIBUTION TO OWN CAMPAIGN [88.9.1 (4), (6) 

and (7)] 
MAXIMUM AMOUNT OF EXPENSES FOR PARTIES AND MAKING OTHER 

EXPRESSIONS OF APPRECIATION [88.20 (9)] 

The Clerk shall, after determining from the number of eligible electors from the Voters' List for 
each office, calculate the maximum amount of campaign expenses that each candidate may 
incur for that office, as well as the maximum contribution to a Candidate's own campaign for 
each office, and the maximum amount that each candidate may incur for holding parties and 
making other expressions of appreciation after the close of voting and prepare a "Certificate 
of Maximum Campaign Expenses" [Form EL37[. The certificate shall be given to each 
candidate in the case of a regular election, on or before September 25, 2018; and in the case 
of a by-election, within 10 days after the Clerk makes the corrections under subparagraph 4 iii 
of subsection 65 (4). 

The number of electors to be used in this final calculation is to be the greater of the following: 
• the number determined from the Voters' List from the previous regular election, as it 

existed on September 15 in the year of the previous election, adjusted for changes 
under Section 24 and 25 that were approved as of that day; 

• the number determined from the Voters' List for the current election as it exists on 
September 15 in the year of the current election, adjusted for changes under Section 
24 and 25 that were approved as of that day. [Section 88.20 (11 )] and 88.9.1 (2)] 

The Clerk's calculation is final and shall be made in accordance with the prescribed formula 
in Ontario Regulation 101197. 

CANDIDATE NAME PRONUNCIATION 
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All certified candidates are to provide to the Clerk the proper pronunciation of their name prior 
to October 4, 2018. 

2018 Town of Perth MUNICIPAL ELECTIONS MANUAL Page 23 



!Form LC011 

NOTICE OF 
NOMINATION FOR OFFICE 

Municipal Elections Act, 1996 (s. 32) 

ARE YOU INTERESTED IN RUNNING FOR MUNICIPAL OFFICE? 

2018 MUNICIPAL ELECTIONS 
NOTICE TO MUNICIPAL ELECTORS OF THE COUNTY OF LANARK 

NOMINATIONS 
Nominations for the positions listed below must be made on the prescribed form available at 
your municipal Clerk's Office. Nomination forms must be filed, with the prescribed declaration 
by at least 25 persons, either in person or by your agent, with the Returning Officer of the 
appropriate municipality during that office's normal office hours between the first business 
day of May in 2018 to Thursday, July 26, 2018, and between 9:00a.m. and 2:00p.m. on 
Friday, July 27, 2018 (Nomination Day). 

The required filing fee for the Head of Council is $200.00 and all other offices are $100.00 
(cash, debit, certified cheque or money order made payable to the appropriate municipality) 
must accompany the signed form. Full details on the procedures to be followed may be 
obtained from the appropriate Municipal Clerk. 

MUNICIPAL OFFICES FOR WHICH PERSONS MAY BE NOMINATED: 

TOWN OF SMITHS FALLS TOWNSHIP OF MONTAGUE TOWN OF PERTH 

MAYOR (1) REEVE (1) MAYOR (1) 
COUNCILLOR (6) DEPUTY REEVE (1) DEPUTY MAYOR (1) 

COUNCILLOR (3) COUNCILLOR (5) 

Returning Officer-Kerry Costello Returning Officer-Jasmin Ralph Returning Officer-Lauren Walton 
Town of Smiths Falls Township of Montague Town of Perth 
77 Beckwith Street North 6547 Roger Stevens Drive 80 Gore Street E. 
P.O. Box 695 P.O. Box 755 Perth, Ontario K7H 1 H9 
Smiths Falls, Ontario K7 A 4T6 Smiths Falls, Ontario K7 A 4W6 (613-267-3311) 
(613-283-4124) (61 3-283-7 478) www.perth.ca 
www.smithsfa lls.ca www.townsh ip.montag ue.on.ca 

-----------------------------------------------------
TOWNSHIP OF LANARK TOWN OF CARLETON PLACE TOWNSHIP OF DRUMMOND/ 
HIGHLANDS NORTH ELMSLEY 

MAYOR 
DEPUTY MAYOR 
COUNCILLOR 

Ward 1 
Ward 2 
Ward 3 
Ward 4 
Ward 5 

Returning Officer- Stacey Blair 
Township of Lanark Highlands 
7 5 George Street, P .0. Box 340 
Lanark, ON KOG 1 KO 

(1) 
(1) 

(1) 
(1) 
(1) 
(1) 
(1) 

(61 3-259-2398) ( 1-800-239-4695) 
w ww.lanarkhighlands.ca 

MAYOR 
DEPUTY MAYOR 
COUNCILLOR 

Returning Officer- Duncan Rogers 
Town of Carleton Place 
175 Bridge Street 
Carleton Place, ON K7C 2V8 
(613-257-6211) 
ww w.ca rletonp lace.ca 
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(1) 
(5) 

REEVE 
COUNCILLOR 

Drummond Ward 
North Elmsley Ward 

(1) 

(2) 
(2) 

Returning Officer- Cathy Ryder 
Town ship of Drummond / North Elmsley 
31 0 Port Elmsley Road, 
Perth ON K7H 3C7 
(613-267-6500) 
ww w.d rummondnorthelmsley.com 
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REEVE 
DEPUTY REEVE 
COUNCILLOR 

Returning Officer- Cassandra 
MacGregor 
Township of Beckwith 
1702 9th Line Beckwith 

(1) 
(1) 
(3) 

Carleton Place ON K7C 3P2 
(613-257-1539) (1-800-535-4532) 

MAYOR 
DEPUTY MAYOR 
COUNCILLOR 

Almonte Ward 
Ramsay Ward 
Pakenham Ward 

Returning Officer- Shawna Stone 
Town of Mississippi Mills 
3131 Old Perth Road 
Almonte ON KOA 1 AO 

(1) 
(1) 

(2) 
(2) 
(1) 

(61 3-256-2064) (1-866-779-8666) 
www.mississ ippimil ls.ca 

REEVE 
DEPUTY REEVE 
COUNCILLOR 

Bathurst Ward 
Burgess Ward 
Sherbrooke Ward 

Returning Officer- Amanda Ma bo 
Tay Valley Township 
217 Harper Road 
Perth ON K7H 3C6 

(1) 
(1) 

(2) 
(2) 
(2) 

(61 3-267-5353) (1-800-81 0-0161) 
www.tayvalleytwp.ca 

SCHOOL BOARD OFFICES FOR WHICH PERSONS MAY BE NOMINATED 

UPPER CANADA DISTRICT SCHOOL BOARD 
(English Public School Electors) 
(Area=Lanark, Leeds/Grenville, Stormont/Dundas/Giengarry and Prescott/Russell Counties) 

TRUSTEE (1) TRUSTEE (1) TRUSTEE (1) 
representing the municipalities of representing the municipalities of representing the municipalities of Rideau 
Beckwith, Carleton Place and Mississippi Drummond/ North Elmsley, Lanark Lakes, Smiths Falls, Merrickville-Wolford 
Mills Highlands, Tay Valley, Perth, and Montague and Westport 

Returning Officer- Shawna Stone Returning Officer- Cathy Ryder Returning Officer- Mary Ellen Truelove 
Town of Mississippi Mills Township of Drummond/ North Elmsley Township of Rideau Lakes 
3131 Old Perth Road 310 Port Elmsley Road 1439 County Road 8 
PO Box 400 Perth ON K7H 3C7 PO Box 500 
Almonte ON KOA 1 AO (613-267-6500) Delta ON KOE 1 GO 
(613-256-2064) ( 1-866-779-8666) www.drummondnorthelmsley.com (613-928-2251) (1-800-928-2250) 
www.mississippimills.ca www.twprideaulakes.on.ca 

CATHOLIC DISTRICT SCHOOL BOARD OF EASTERN ONTARIO 
(English Separate School Electors) 
(Area=Lanark, Leeds/Grenville, Stormont/Dundas/Giengarry and Prescott/Russell Counties) 

TRUSTEE (1) 
representing all of Lanark County including the 
Town of Smiths Falls 

Returning Officer- Shawna Stone 
Town of Mississippi Mills 
3131 Old Perth Road 
PO Box 400 
Almonte ON KOA 1 AO 
(613-256-2064) ( 1-866-779-8666) 
www.mississippimills.ca 

AVIS DE MISE EN CANDIDATURE POUR LES ELECTIONS MUNICIPALES 
Si vous voulez vous declarer candidat(e) a un des pastes de conseiller scolaire decrits ci
dessous, vous devez remplir le formulaire prescrit, disponible au bureau du secretaire de Ia 
municipalite. Les mises en candidature doivent etre deposees, soit en personne, soit par 
mandataire, aupres du directeur du scrutin de Ia municipalite correspondante durant les 
heures normales d'ouverture des bureaux entre le premier jour d'affaire de mai 2018 et le 26 
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juliet 2018, et entre 9 heures et 14 heurs, le 27 juillet 2018 (jour de declaration de 
candidature). 

Le coOt de mise en candidature de $100 (en especes, par cheque certifie ou par mandat 
payable a Ia municipalite ou par un mode de paiement electronique que precise le secretaire) 
doit accompagner le formulaire signe. Pour de plus amples renseignements sur le 
processus a suivre pour le mise en candidature, veuillez communiquer avec le directeur du 
scrutin approprie. 

FONCTIONS SUJETTES A ELECTION 

LE CONSEIL DES ECOLES PUBLIQUE DE L'EST DE L'ONTARIO 
(territoire: Ia ville d'Ottawa; les comtes de Lanark, de Leeds et Grenville, de Stormont, 
Dundas et Glengarry, de Prescott et Russell, de Frontenac, de Hastings, de Prince Edward, 
ainsi que de Lennox et Addington) 

CONSEILLER(ERE) SCOLAIRE (1) 
Un (1) elu pour le secteur 12 qui comprend les 
comtes de Lanark, de Renfrew, ainsi que Ia 
ville de Smiths Falls 

directeur du scrutin- Daniel Scissons 
Ville de Petawawa 
1111 , rue Victoria 
Petawawa ON K8H 2E6 
(613-687-5536) 
www.petawawa.ca 

LE CONSEIL DES ECOLES CATHOLIQUES DE LANGUE FRANCAISE DU CENTRE-EST 
(territoire: Ia ville d'Ottawa; les comtes de Lanark, de Leeds et Grenville, de Frontenac, de 
Hastings, de Prince Edward, de Lennox et Addington, ainsi que du canton de South 
Algonquin dans Ia circonscription de Nipissing) 

CONSEILLER(ERE) SCOLAIRE (1) 
Un (1) elu pour le secteur 2 qui comprend les 
comtes de Lanark, de Leeds and Grenville, ainsi 
que Ia ville de Smiths Falls 

directeur du scrutin- Cahl Pominville 
Canton de North Grenville 
285 County Road 44 
Kemptville ON KOG 1 JO 
(613-258-9569 Ext. 11 0) 
www.northgrenville.ca 

In the event there is an insufficient number of certified candidates to fill the positions available 
in each municipality, nominations will be reopened by the appropriate Returning Officer, for 
the vacant positions only. Additional nomination papers would then be accepted between 
9:00a.m. and 2:00p.m. on Wednesday, August 1, 2018. 

For further information contact the appropriate Returning Officer. 

Dated this 1st day of December, 2017 

This is a joint notice published by the Clerks of the municipalities in the County of Lanark. Nomination forms must be filed 
with the appropriate Returning Officer noted above. 
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!Form EL 18(A)I 
TOWN OF PERTH 

DECLARATION OF QUALIFICATIONS 
MUNICIPAL CANDIDATES 

Municipal Elections Act, 1996 

I, __________________ , a nominated candidate for the office of: 

D Mayor 

D Deputy Mayor 

D Councillor 

Do Solemnly Declare That: 

1. I am qualified pursuant to the Municipal Elections Act, 1996 and the Municipal Act, 
2001 to be elected to and to hold the office of: 

D Mayor 

D Deputy Mayor 

D Councillor 

2. Without limiting the generality of paragraph 1, I am at least eighteen (18) years of age, 
a Canadian citizen, a resident of the Town of Perth or the owner or tenant of land in the 
Town of Perth or the spouse of such owner or tenant. 

3. I am not ineligible, disqualified or prohibited under the Municipal Elections Act, 1996, 
the Municipal Act, 2001, the Municipal Conflict of Interest Act or any other Act to be 
elected to or hold the above-mentioned office. 

4. Without limiting the generality of paragraph 3, 
• I am not an employee of the Town of Perth, or if I am an employee of the Town of 

Perth, I am on an unpaid leave of absence as provided for by section 30 of the 
Municipal Elections Act, 1996. 

• I am not a person who is not an employee of the Town of Perth but who is the 
Clerk, Treasurer, Integrity Commissioner, Auditor General, Ombudsman or registrar 
referred to in section 223.11 of the Municipal Act, 2001 or an investigator referred to 
in subsection 239.2 (1) of Town of Perth, or a person who is not an employee of the 
Town of Perth but who holds an administrative position of the Town of Perth. 

• I am not a judge of any court. 

• I am not a member of the Assembly as provided in the Legislative Assembly Act or 
of the Senate or House of Commons of Canada or, if I am such a person, I will 
provide proof of my resignation in a form satisfactory to the Clerk of the Town of 
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Perth prior to 2:00p.m. on Nomination Day, July 27, 2018. I understand that the 
Clerk of the Town of Perth will reject my nomination for the above-mentioned office 
if I fail to provide proof of resignation by this deadline. 

• I am not a public servant within the meaning of the Public Service of Ontario Act, 
2006, or if I am a public servant, I have followed and will continue to follow all the 
relevant provisions of Part V of such Act. 

• I am not a Federal employee within the meaning of the Public Service Employment 
Act, or if I am a Federal employee, I have followed and will continue to follow all the 
relevant provisions of Part 5 of such Act. 

5. I am not prohibited from voting at the municipal election under section 17 (3) of the 
Municipal Elections Act, 1996. 
• I am not a person who is serving a sentence of imprisonment in a penal or 

correctional institution. 
• I am not a corporation. 
• I am not a person acting as executor or trustee or in any other representative 

capacity, except as a voting proxy in accordance with section 44. 
• I am not prohibited because of a conviction of a corrupt practice described in 

subsection 90 (3), if voting day in the current election is less than five years after 
voting day in the election in respect of which I was convicted 

6. I am not a person who was convicted of a corrupt practice under the Municipal 
Elections Act, 1996 or of an offence under the Criminal Code (Canada) in connection 
with an act or omission that relates to an election to which this Act applies and I am not 
a person who is ineligible to be nominated for, any office until the next two regular 
elections have taken place after the election to which the offence relates (Section 91 
(1 )). 

7. I am not ineligible from being elected to or holding office by reason of any violations of 
the election campaign financial requirements, violations for not filing the financial 
statement or any other violations pursuant to the Municipal Elections Act, 1996. 
(Section 88.23) 

AND I make this solemn Declaration conscientiously believing it to be true, and knowing that 
it is of the same force and effect as if made under oath and by virtue of the Canada Evidence 
Act. 

Declared before me at the Town of Perth 

This ___ day of ________ , 2018 
(Signature of Candidate) 

(Signature of Municipal Clerk or designate) 

Personal information on this form is collected under the authority of the Municipal Elections Act, 1996 and will be 
used for the nomination process for office in the municipal election and will be available for public inspection in 
the office of the Clerk, Town of Perth until the next municipal election. Questions about this collection of 
personal information should be directed to Town of Perth, 80 Gore Street East, Perth, ON K7H 1 H9. 
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!Form LC23I 

TOWN OF PERTH 

ESTIMATED MAXIMUM CAMPAIGN EXPENSES 
Municipal Elections Act, 1996 [s. 33.0.1(1)] and 33.0.2 (1)] 

TO: 

-------------------------------- ! __________________________ _ 
(Name of Candidate) (Office) 

(Address) (Postal Code) 

I hereby certify that for the office of----------------------------- in the 

Municipal Election to be held October 22, 2018, the estimated maximum campaign expenses 

that a candidate is permitted to incur is ___________________ * and the estimated 

maximum contribution to a candidate's own campaign by the candidate or his/or spouse is 

** 

Date Municipal Clerk or designate 

The Clerk shall give candidates a Preliminar Calculation of the estimated maximum 
campaign expenses and the estimated maximum contribution to a candidates own campaign 
at the time of filing the nomination paper, based upon the number of electors on the Voters' 
List as of Nomination Day for the 2014 election. [Section 33.0.1 (1) and 33.0.2 (1 )] 

On or before September 25, 2018; and in the case of a by-election, within 10 days after the 
clerk makes the corrections under subparagraph 4 iii of subsection 65 (4), the Clerk shall give 
a Final Calculation of the applicable maximum campaign expenses and the maximum 
contribution to a candidates own campaign to each candidate. The number of electors to be 
used in this final calculation is to be the greater of the following: 
• the number determined from the Voters' List from the previous regular election, as it 

existed on September 15 in the year of the previous election, adjusted for changes made 
under Sections 24 and 25 that were approved as of that day; 

• the number determined from the Voters' List for the current election, as it exists on 
September 15 in the year of the current election, adjusted for changes made under 
Sections 24 and 25 that were approved as of that day [Section 88.20 (11) and 88.9.1 (2)] 

*Formula for calculation provided in Ontario Regulation 101197. 
**Formula for calculation provided in Section 88.9.1(1) 

2018 Town of Perth MUNICIPAL ELECTIONS MANUAL Page 29 



TO: 

!Form LC31I 

TOWN OF PERTH 

NOTICE OF PENAL TIES 
Municipal Elections Act, 1996 (s. 33. 1) 

---------------------------------- ! ____________________________ __ 
(Name of Candidate) (Office) 

(Address) (Postal Code) 

EFFECT OF DEFAULT BY CANDIDATE [88.23 (1)] 

TAKE NOTICE THAT A CANDIDATE SHALL be subject to the penalties listed below, in 
addition to any other penalty that may be imposed under the Municipal Elections Act, 1996: 

a) if he or she fails to file documents with the Municipal Clerk as required under section 
88.25 or 88.32 by the relevant date; 

b) if a document filed under section 88.25 shows on its face a surplus, as described in 
section 88.31, and the candidate fails to pay the amount required by subsection 88.31 
(4) to the Municipal Clerk by the relevant date; 

c) if a document filed under section 88.25 shows on its face that the candidate has 
incurred expenses exceeding what is permitted under section 88.20; or 

d) if a document filed under section 88.32 shows on its face a surplus and the candidate 
fails to pay the amount required by subsection 88.32 by the relevant date. 

OFFENCES [92 (1)] 

TAKE NOTICE THAT A CANDIDATE SHALL be guilty of an offence and, on conviction, is 
subject to the penalties listed below, in addition to any other penalty that may be imposed 
under the Municipal Elections Act, 1996: 

a) incurs expenses that exceed what is permitted under section 88.20; or 
b) files a document under section 88.25 or 88.32 that is incorrect or otherwise does not 

comply with that section. 

PENAL TIES [88.23 (2)] 

In the case of a default described above: 
(a) the candidate forfeits any office to which he or she was elected and the office is 

deemed to be vacant; and 
(b) until the next regular election has taken place, the candidate is ineligible to be elected 

or appointed to any office to which the Municipal Elections Act applies. 
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REFUND (34) 

A candidate is entitled to receive a refund of the nomination filing fee if the documents 
(financial statement and auditor's report) required under subsection 88.25 (1) are filed on or 
before 2:00p.m. on the filing date in accordance with that subsection. 

Date Municipal Clerk or designate 

The Clerk shall, before voting day, give to each person nominated for an office notice of the 
penalties under subsections 88.23 (2) and 92 (1) related to election campaign finances and 
the refund of the nomination filing fee that the candidate is entitled to receive in the 
circumstances described in section 34. 
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!Form LC021 

TOWN OF PERTH 

CONSENT TO RELEASE PERSONAL INFORMATION 
(Municipal Freedom of Information and Protection of Privacy Act) 

Personal information on the Nomination Paper is collected under the authority of the 
Municipal Elections Act and will be used to assist the Clerk in the administration of the 2018 
Municipal Election. Questions regarding this collection should be forwarded to the Clerk, 80 
Gore Street East Perth ON K7H 1 H9 (613) 267-3311 ext 2239. 

Name of Candidate: 

Candidate for the office of: 

0 Mayor 

0 Deputy Mayor 

0 Councillor 

0 Trustee English Public 

0 Trustee English Separate 

0 Trustee French Public 

0 Trustee French Separate 

I acknowledge that the Nomination Form filed by me contains personal information and I am 
aware that the Clerk will disclose all or part of it to the general public. 

Candidate Signature: 

Municipal Clerk or Designate: 

Dated at ________ , this ____ day of _______ , 2018. 
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!Form LC03I 

TOWN OF PERTH 

UNOFFICIAL LIST OF CANDIDATES 

NAME OF CANDIDATE OFFICE QUALIFYING ADDRESS 

As of ______ , 2018 

Municipal Clerk 
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!Form LC041 

TOWN OF PERTH 

NOTICE OF REJECTION OF NOMINATION 
Municipal Elections Act, 1996 [s. 35 (3), (4), (5)] 

TO: 

I 
(Name of Candidate) (Office) 

(Address) (Postal Code) 

TAKE NOTICE that the nomination you filed has been examined and has been rejected for 
the following reasons: 

D I am not "satisfied' that you are a "person qualified to be nominated' as 
required by the Municipal Elections Act, 1996 or by the relevant legislation 
which sets out qualification for the office for which you filed your nomination. 

OR 

D I am not "satisfied' that your "nomination complies with" the requirements of the 
Municipal Elections Act, 1996. 

(Date) (Signature of Municipal Clerk or designate) 

NOTE: The Clerk's decision to reject a nomination is final and where rejected, the 
Clerk shall give notice of such rejection to the person who sought to be nominated and 
to all candidates for that same office [Section. 35 (4),(5)]. The Clerk may choose to 
expand on the above options to include specific reasons for the rejection of the 
nomination. 
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!Form EL 19j 

TOWN OF PERTH 

WITHDRAWAL OF NOMINATION 
Municipal Elections Act, 1996 (s. 36) 

I, _______________ , hereby withdraw my name as a candidate 
(Name of Candidate) 

for the office of ------------------(Name of Elected Office) 

Date Signature of Candidate 

This withdrawal delivered to me at ____ this __ day of _______ , 2018. 
(time) 

Municipal Clerk or designate 

A person who has been nommated may Withdraw h1s or her nommat1on by f!lmg a wntten Withdrawal m the 
Clerk's office by 2 00 p m on Nommat1on Day (July 27. 2018) Jfthe nommat1on was filed under section 33 (4) 
and by 2 00 p m on August 1. 2018. 1f the nommat1on was filed under sect1on 33(5) 
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!Form LCOSI 

TOWN OF PERTH 

OFFICIAL LIST OF CERTIFIED CANDIDATES 
Municipal Elections Act, 1996 [Section 33 (5) to 37] 

NOTICE is hereby given to the Municipal Electors that during the period commencing May 
151, 2018 and completed on Nomination Day, July 271

h, 2018, the following persons filed all 
necessary papers, endorsement of nominations, declarations and fees and as Clerk, I am 
satisfied that such persons are qualified and that their Nomination satisfies the requirements 
of the Municipal Elections Act, 1996. I have, therefore, certified such candidates for the office 
which follows their respective name: 

NAME OF CANDIDATE OFFICE QUALIFYING ADDRESS 

Dated this ___ day of July, 2018. (after 4 p.m. on July 30 to August 3) 

Municipal Clerk 
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]Form Tl12] 

TOWN OF PERTH 

NOTICE OF ELECTION INFORMATION 
Municipal Elections Act, 1996 (s. 40) 

Municipal Elections for the offices of: 

Mayor - 1 to be elected 
(List candidates alphabetically) 

Deputy Mayor- 1 to be elected 
(List candidates alphabetically) 

Councillor - 5 to be elected 
(List candidates alphabetically) 

School Board Trustee- English Public - 1 to be elected 
(List candidates alphabetically) 

School Board Trustee- English Separate - 1 to be elected 
(List candidates alphabetically) 

School Board Trustee- French Public - 1 to be elected 
(List candidates alphabetically) 

School Board Trustee - French Separate - 1 to be elected 
(List candidates alphabetically) 

• Location of Revision and Help Centre: 80 Gore Street East, Perth 

• Voting Period: beginning October 15 at 8:30a.m. through to October 22 at 8:00 p.m. 

• Additional information as appropriate to the circumstance. 

Date Municipal Clerk or designate 
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!Form EL20j 

TOWN OF PERTH 

DECLARATION OF ACCLAMATION TO OFFICE 
Municipal Elections Act, 1996 [s. 37(1)] 

I hereby declare the certified candidates listed below to be acclaimed to the office that follows 
their respective names pursuant to Section 37 of the Municipal Elections Act, 1996: 

NAME OF CERTIFIED OFFICE QUALIFYING ADDRESS 
CANDIDATE 

Dated this 301h day of July, 2018 

Municipal Clerk or designate 
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!Form LC06I 

TOWN OF PERTH 

NOTICE OF ADDITIONAL NOMINATIONS 
Municipal Elections Act, 1996 [s. 33(5)] 

TAKE NOTICE that the number of candidates for the office of __________ was 
not sufficient to fill the number of vacancies to which candidates may be elected. 

AND FURTHER TAKE NOTICE that the Clerk may receive and certify additional nominations 
for the remaining vacancies in the office of between the 
hours of 9:00 a.m. and 2:00 p.m. on August 1, 2018 subject to the provisions of subsection 
33(5) of the Municipal Elections Act. 

OFFICES FOR WHICH PERSONS MAY BE NOMINATED 

--------------- ------to be elected 
(Office) (Number) 

AND FURTHER TAKE NOTICE that the manner in which nominations shall be filed is set forth 
in Section 33 of the Municipal Elections Act. Nomination forms and full particulars of 
procedures to be followed may be obtained from the undersigned. 

Dated this ___ day of July, 2018. 

Municipal Clerk 
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!Form LC071 

TOWN OF PERTH 

DECLARATION OF ACCLAMATION TO OFFICE 
ADDITIONAL NOMINATIONS 

Municipal Elections Act, 1996 [s. 37 (2)] 

I hereby declare the certified candidates listed below to be acclaimed to the office that follows 
their respective names pursuant to Section 37 of the Municipal Elections Act, 1996: 

NAME OF CERTIFIED OFFICE QUALIFYING ADDRESS 

CANDIDATE 

DATED THIS 2nd DAY OF August, 2018. 

Municipal Clerk 
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IForm EL37j 

TOWN OF PERTH 

CERTIFICATE OF MAXIMUM CAMPAIGN EXPENSES 
Municipal Elections Act, 1996 [88.20 (13)]) and 88.9.1 (5)] 

TO: 

I 
(Name of Candidate) (Office) 

(Address) (Postal Code) 

I hereby certify that for the office of ________________ in the 

Municipal Election to be held October 22, 2018, the maximum campaign expenses that a 

candidate is permitted to incur is __________ , that the maximum 

contribution to a candidate's own campaign by the candidate or his/her spouse is 

_______ , and the maximum amount of expenses for parties and expressions of 

appreciation after the close of voting that a candidate is permitted to incur is 

Date Municipal Clerk or designate 

On or before September 25, 2018, the Clerk shall give a final certificate of the applicable maximum campaign 
expenses, , the applicable maximum contribution to a candidates own campaign and the maximum amount of 
expenses for parties and expressions of appreciation after the close of voting to each candidate. In the case of 
a by-election, within 10 days after the Clerk makes the corrections under subparagraph 4 iii of subsection 65 ( 4). 

The number of electors to be used in this final calculation is to be the greater of the following: 
• The number determined from the Voters' List from the previous regular election, as it existed on September 

15 in the year of the previous election, adjusted for changes under Section 24 and 25 that were approved as 
of that day; 

• The number determined from the Voters' List from the current election, as it exists on September 15 in the 
year of the current election, adjusted for changes under Section 24 and 25 that were approved as of that 
day [Section 88.20 (11) and 99.9.1 92)]. 
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VOTERS' LIST 
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VOTER QUALIFICATIONS [SECTION 17 (2)] 

A person is entitled to be an elector at an election held in a local municipality if, on Voting 
Day (October 22, 2018) he/she: 

(i) resides in the local municipality or is the owner or tenant of land in the local 
municipality, or the spouse of such owner or tenant; 

(ii) is a Canadian citizen, 
(ii) is at least 18 years old; and 
(iv) is not prohibited from voting under subsection 17(3) of the Municipal Elections 

Act, 1996 or otherwise, by law. 

PERSONS PROHIBITED FROM VOTING [SECTION 17 (3)] 

The following are prohibited from voting: 

(i) a person who is serving a sentence of imprisonment in a penal or correctional 
institution. 

(ii) a corporation. 
(iii) a person acting as executor or trustee or in any other representative capacity, 

except as a voting proxy in accordance with section 44. 
(iv) a person who was convicted of the corrupt practice described in subsection 90 

(3), if voting day in the current election is less than five years after voting day in 
the election in respect of which he or she was convicted. 

PRELIMINARY LIST OF ELECTORS (PLE) (SECTION 19) 

The Preliminary List of Electors (PLE) supplied by the Municipal Property Assessment 
Corporation (MPAC) shall be delivered to the Clerk by July 31, 2018 if no date is agreed upon 
with MPAC or prescribed by the Minister [Section 19 (1 .1 )]. 

The PLE shall contain the name and address of each person who is entitled to be an elector 
and any additional information the Clerk needs to determine for which offices each elector is 
entitled to vote, such as school support [Section 17 (4)]. 

In addition, if the local municipality is divided into voting subdivisions, the name of each 
resident elector shall be entered on the PLE for the voting subdivision in which he or she 
resides and the name of each non-resident elector shall be entered on the PLE for the voting 
subdivision in which the elector or his or her spouse is an owner or tenant of land [Section 17 
(5)]. 

The Clerk shall, to the best of his/her ability and legislative authority, ensure that an elector's 
name appears on the PLE for a local municipality only once [Section 17 (6)]. 

Where a voter qualifies at more than one location in the municipality, the voter may vote only 
once for each office and the qualifying address to determine eligibility for voting shall be the 
elector's place of residence [Section 17 (7)]. 
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It is possible for an elector's name to appear on the Voters' List of more than one 
municipality. That elector may be eligible to vote in both municipalities. For example, a 
person listed as a resident elector in one municipality and a non-resident elector in another 
municipality is entitled to vote in each, provided they are not voting for the same office more 
than once. For example, School Board votes must be cast in the municipality where the 
elector resides. 

CORRECTION OF ERRORS (SECTION 22) 

The Clerk shall correct any obvious errors in the PLE prior to September 1, 2018 and notify 
the Municipal Property Assessment Corporation (MPAC). This notification can occur when 
the "Final List of Changes" to the Voters' List is sent to MPAC after the election (see the Final 
List of Changes section below). However, those changes affecting a ward and voting place 
designation, missing streets, buildings or subdivisions, should be forwarded to MPAC in time 
for inclusion in the September Exceptions files that MPAC provides. Notification to MPAC 
should be sent in an email to the municipality's Municipal Relations Rep. 

The Clerk may use any information that is in the municipality's custody or control when 
correcting the PLE for obvious errors [Section 22 (2) and (3)]. 

CERTIFICATION OF VOTERS' LIST (SECTION 23) 

The corrected PLE becomes the Voters' List once it is reproduced and identified with a 
"Voters' List Cover Sheet" !Form LC08I on or before September 1, 2018. 

The Clerk, may place in a local news aper(s) on or before September 1, 2018 a "Notice of the 
Voters' List" (Municipality) Form LC09A as attached and\or all Clerks in Lanark County may 
place in a newspaper havin eneral circulation within Lanark County, a "Notice of the Voters' 
List" (Lanark County) Form LC09B. 

REQUESTS FOR COPIES OF VOTERS' LIST [SECTION 23 (3), (4) and (5)] 

Upon written request, but not until September 1, the Clerk shall give every candidate a copy 
of the part of the Voters' List that contains the names of the electors who are entitled to vote 
for that office. For example, if a candidate is running in Ward 2, they only receive the part of 
the Voters' List pertaining to Ward 2, not the entire Voters' List. Each candidate will be 
required to sign the "Declaration of Proper Use of the Voters' List" !Form LC1 ol. 

The use of the Voters' List shall be in accordance with the "Policy for Use of the Voters' List" 
!Form LC11I. 

ACCESS TO THE VOTERS' LIST [SECTION 88 (10) and (11)] 

The legislation states that the Voters' List cannot be posted in a public place and can be used 
only for election purposes. 

2018 Town of Perth MUNICIPAL ELECTIONS MANUAL Page 44 



Due to MFIPPA, details about another person, other than the person an Election Official is 
speaking with, should not be provided, including whether or not the individual is on the 
Voters' List. The procedure, "Voters' List- Are you on the Voters' List?" !Form LC51 I shall be 
used by Municipal Staff and Election Officials. 

AMENDMENTS TO THE VOTERS' LIST (SECTION 24 & 25) 

Application for Change of Own Name (Section 24) 
An elector may make an application to amend their information on the Voters' List using the 
prescribed form "Application to Amend Voters' List" !Form EL 151 and providing proof of identity 
and residence as prescribed in 0. Reg. 304113, between the 1st day of September, 2018 to 
the 22nd day of October, 2018 during normal hours and on the 22nd day of October until 8:00 
p.m. 

The "Voter- ID Requirements" !Form LC40I may be posted at the Municipal Office or any 
other location where Amendments to the Voters; List are made. In addition, it may be 
included in information packages, posted on the municipal website, etc. 

An elector can no longer remove a family member's name from the Voters' List, except in the 
case of a deceased person. See Removal of Deceased Person's Name (EL 16) below. 

If the elector does not appear in person, a certified copy showing proof of ID and proof of 
residence/occupancy is required. 

Removal of Deceased Person's Name (Section 25) 
The Clerk may remove a person's name from the Voters' List up to 8:00p.m. on October 
22nd, 2018 if the Clerk is satisfied the person has died. 

A person may make an application requesting that a deceased person's name be removed 
from the Voters' List by using the form "Application for Removal of Deceased Person's Name 
from the Voters List" !Form EL 161 and providing proof of identity and residence as prescribed 
in 0. Reg. 304113, between the 1st day of September, 2018 to the 22nd day of October, 2018 
during normal hours and on the 22nd day of October until 8:00p.m. 

Number of Electors to Determine Candidates' Expenses 
On, September 15th, 2018, determine the total number of electors on the Voters' List. This 
number will be necessary to calculate the "Estimated Maximum Cam aign Expenses"IForml 
ILC23I and the "Certificate of Maximum Campaign Expenses" Form EL37 for the 2022 
Municipal Election. 

INTERIM LIST OF CHANGES [SECTION 27(1)] 

The Clerk shall, during the period beginning on September 15th and endin on Se tember 
25th in the year of a regular election, prepare an "Interim List of Changes" Form LC1 to the 
Voters' List. The Interim List of Changes shall be given to each person who received a copy 
of the Voters' List and to each certified candidate. 
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For the purpose of producing the Voter Information Letter by the supplier, the Interim List of 
Changes shall be prepared before September 15, 2018 (date provided by election supplier). 

FINAL LIST OF CHANGES [SECTION 27(2)] 

The Clerk shall prepare the "Final List of Changes" IForm LC14I to the Voters' List by 
November 21, 2018. A certified copy of the Final List of Changes shall be sent to the MPAC 
together with a copy of the approved applications IForm EL 151 and IForm EL 161. 

For those who use a supplier to manage their Voters' List (ie. DataFix), the Final List of 
Changes shall be provided to MPAC by November 21, 2018 by the supplier upon the Clerk's 
authorization. 
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!Form LC08I 

TOWN OF PERTH 

VOTERS' LIST COVER SHEET 

FOR THE YEAR 
2018 

This Voters' List was prepared in accordance with Section 23 of the Municipal Elections Act, 
1996, S.O. 1996, C.32, as amended. In accordance with Section 88 (11 ), the Voters' List 
shall not be posted in a public place or made available to the public in any other manner. 

Electors should ensure that their names and relevant information are correctly shown on the 
Voters' List. 

A person may make an application to the Clerk requesting that their name be added to or 
removed from the Voters' List or that information on the Voters' List relating to them be 
amended by completing and filing the prescribed form available at the Office of the Clerk 
during regular office hours between September 3 to October 21, 2018 and to the close of 
voting on October 22, 2018. The application shall be in writing and shall be filed in person, or 
by mail, email or fax by the applicant or his/her agent. Proof of identity and residence as 
prescribed in 0. Reg. 304113 will be required of the applicant. If the applicant does not 
appear in person, a certified copy showing proof of ID and proof of residence/occupancy is 
required. 

NO PERSON SHALL USE ANY INFORMATION OBTAINED FROM THE VOTERS' LIST 
EXCEPT FOR ELECTION PURPOSES 

Lauren Walton 
Returning Officer 
TOWN OF PERTH 
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IF orm LC09Aj 

TOWN OF PERTH 

MUNICIPAL ELECTIONS 2018 
NOTICE OF THE VOTERS' LIST 

NOTICE IS HEREBY GIVEN that, the list of all persons entitled to be electors for municipal 
elections in this municipality has been prepared by the Clerk's office. 

As of September 1, 2018 all electors should ensure that their names and relevant information 
are correct on the Voters' List. 

A person may make an application to the Clerk requesting that their name be added to or 
removed from the Voters' List or that information on the Voters' List relating to them be 
amended by completing and filing the prescribed form available at: 

The Office of the Clerk 
Town of Perth 
80 Gore Street East 
Perth, ON 

during regular office hours between September 3, 2018 to October 21, 2018 and to the close 
of voting on October 22, 2018. The application shall be in writing and shall be filed in person, 
or by mail , email or fax by the applicant or his/her agent. Proof of identity and residence as 
prescribed in 0. Reg. 304113 will be required of the applicant. If the applicant does not 
appear in person, a certified copy showing proof of ID and proof of residence/occupancy is 
required. 

QUALIFICATIONS OF ELECTORS 

A person is entitled to vote in a municipal election if he or she on voting day, 
-resides in the local municipality, or is the owner or tenant of land in the municipality, 

or the spouse of such owner or tenant; and 
-is a Canadian citizen, and 
-is at least 18 years old, and 
-is not prohibited from voting by law. 

DATED AT THE TOWN OF PERTH 

THIS __ DAY OF AUGUST, 2018. 

CLERK 
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[Form LC09B[ 

KEY INFORMATION TO MUNICIPAL ELECTORS IN THE COUNTY OF LANARK 
REGARDING THE 2018 MUNICIPAL ELECTIONS 

esit:les in the local municipality, or is the owner or tenant of land in the municipality, or the spouse 
of such owner or tenant; and 

• is a Canadian citizen, and 
• is at least 18 years old, and 
• is not prohibited from voting under the Municipal Elections Act, 1996 or otherwise prohibited by law 

Who Cannot Vote? 
The following cannot vote: 

• a person who is serving a sentence of imprisonment in penal or correctional institution; 
• a corporation; 
• a person acting as executor or trustee or in any other representative capacity, except as a voting 

proxy in a traditional election; 
• a person who was convicted of the corrupt practice described in subsection 90 (3), if voting in the 

current election is less than five years after voting day in the election in respect of which her or she 
was convicted. 

Are You on the Voters' List? 
The List of eligible voters for the upcoming municipal election has been prepared by the Returning 
Officer/Clerk of your municipality. 

As of September 3, 2018 all Voters should ensure that their names and relevant information are correct 
on the Voters' List. To be added, deleted or to make any other corrections to your information, contact 
or visit the municipal office where you are entitled to vote, with proper identification and proof of 
residence during normal office hours beginning September 3 up to and including the close of voting on 
October 22 at 8 p.m. 

INTERNET/TELEPHONE VOTING 
Electors in the municipalities of Carleton Place (internet only), Drummond/North Elmsley, Lanark 
Highlands, Mississippi Mills, Montague, Perth, Smiths Falls and Tay Valley will be voting by internet 
and/or telephone, in the 2018 municipal election. There will be no paper ballot, except in the 
municipalities of Drummond/North Elmsley, Carleton Place, Lanark Highlands and Smiths Falls. A 
paper ballot will be provided during Advanced Voting only. 

A Voter Information Letter will be mailed to you directly, in the month of October, providing you with a 
Personal Identification Number (PIN) which will allow you to vote 24 hours a day for 7 days (Oct. 15-22), 
from any telephone or any device connected to the internet. If access to a telephone or internet 
connection is unavailable to you, a Voter Help Centre will be provided by your municipality with 
telephone and internet access during the voting period. Contact your municipality for Voter Help Centre 

locations and dates and times of operation. Proof of identity and residence is required in the 
following instances: 

• when adding or deleting your name from the Voters' List 
• when correcting your information on the Voters' List 
• when re-issuing, activating or deactivating a PIN 
• when swearing an oath 

VOTE BY MAIL 
Electors in the Township of Lanark Highlands and the Town of Smiths Falls_ will be using Vote 
By Mail. Each elector is mailed a voting package, which includes a ballot, a secrecy envelope, a 
return envelope and a voter's declaration. 

To add your name to the Voters List and to receive a Vote By Mail Kit, identification is required. 
If a person whose name is on the Voters' List does not have identification or the identification 
provided is not acceptable, then the voter will be required to complete a declaration of identity 
form. 

TRADITIONAL PAPER BALLOT 
Electors in the Township of Beckwith will be voting by traditional ballot. Electors will be notified of their voting 
station and advanced voting dates in early October. 

In order to vote, the elector must attend the voting station on October 22, 2018 and cast their ballot. To be 
added to the Voter's List the voter must have acceptable identification and proof of residence. 

TOWN OF SMITHS FALLS TOWNSHIP OF MONTAGUE TOWN OF PERTH 
(Electronic Voting) (Electronic Voting) (Electronic Voting) 
Returning Officer-Kerry Costello Returning Officer-Jasmin Ralph Returning Officer-lauren Walton 
Town of Smiths Falls Township of Montague Town of Perth 
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77 Beckwith Street North 654 7 Roger Stevens Drive 80 Gore Street E. 
P.O. Box 695 P.O. Box 755 Perth, Ontario K7H 1 H9 
Smiths Falls, Ontario K7A 4T6 Smiths Falls, Ontario K7A4W6 (613-267-3311) 
(613-283-4124) (613-283-7478) www.pe rth.ca 
www.smithsf alls.ca www .townshi p.monta Q ue .on.ca 

TOWNSHIP OF LANARK HIGHLANDS TOWN OF CARLETON PLACE TOWNSHIP OF DRUMMOND/ NORTH 
(Electronic Voting) (Electronic Voting) ElMS LEY 

(Electronic Voting) 
Returning Officer- Stacey Blair Returning Officer-Duncan Rogers Returning Officer- Cathy Ryder 
Township of lanark Highlands Town of Carleton PI ace Township of Drummond / North Elmsley 
75 George Street, P.O. Box 340 1 75 Bridge Street 310 Port Elmsley Road, 
lanark, ON KOG 1 KO Carleton Place, ON K7C 2V8 Perth ON K7H 3C7 
(613-259-2398) (1-800-239-4695) (613-257-6211) (613-267-6500) 
www.lana rkhi ghlands.ca www .co rlet on gl a ce.ca www .dnet ownshi g.ca 
TOWNSHIP OF BECKWITH MUNICIPALITY OF MISSISSIPPI MILLS TAY VALLEY TOWNSHIP 
(Traditional Paper Ballot) (Electronic Voting) (Electronic Voting) 
Returning Officer- Cassandra MacGregor Returning Officer- Shawna Stone Returning Officer- Amanda Mabo 
Township of Beckwith Town of Mississippi Mills Toy Valley Township 
1 702 9th line Beckwith 3131 Old Perth Road 217 Harper Road 
Carleton Place ON K7C 3P2 Almonte ON KOA lAO Perth ON K7H 3C6 
(613-257-1539) (1-800-535-4532) (613-256-2064) (1-866-779-8666) (613-267-5353) (1-800-810-0161) 
www.twg.beckwith.on.ca www.mississippimills.ca www.tayvalleyt wg.ca 
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!Form LC1 0 j (photocopy LC11 on reverse side) 

TOWN OF PERTH 

DECLARATION OF PROPER USE OF THE VOTERS' LIST 
Municipal Elections Act, 1996 [s. 23 (3), (4) and (5)] 

I, , being a: 
(Name) 

D Candidate for the office of _______________ _ 

OR 

D a person entitled to a copy of the Voters' List pursuant to section 23 (3) of the 
Municipal Elections Act, namely 

hereby request the Clerk to provide me with the following information when it becomes 
available: 

D a copy of the Voters' List; 

D a copy of the Revisions made to the Voters' List after the preparation of the Interim List 
of Changes between September 15 to 25, 2018. 

D the Candidates module to view the list of electors as of September 28, 2018; 

D a copy of the daily lists showing the name of each person who has voted. 

I, the undersigned, do hereby agree to use the Voters' List for election purposes only 
and I understand that I am prohibited by the Municipal Elections Act from using the 
Voters' List for commercial purposes. 

Signature Date 
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IForm LC11I (photocopy LC10 on reverse side) 
TOWN OF PERTH 

POLICY FOR USE OF THE VOTERS' LIST 
The Voters' List has been compiled for election purposes only. All electors should ensure 
that their names and relevant information are correct on the Voters' List. 

Eligible persons who request a copy of the Voters' List must sign a declaration IF orm LC 1 ol as 
per the attached form prior to receiving a copy of all or any part of the Voters' List. 

Where the Voters' List can be provided electronically to an eligible person, who has signed a 
declaration IForm LC1 ol provided by the Clerk stating the list shall be used for Election 
purposes only, the Clerk may choose to provide it in this format. 

Eligible persons who obtain additional copies of the Voters' List or any part thereof shall pay 
to the Clerk a fee prescribed by the Clerk for photocopies which must be the lowest fee 
charged by the municipality for copies. [Section 88 (8)] 

Copies for local boards - municipalities - Minister 
On written request, the Clerk shall provide a copy of the Voters' List to, [Section 23 (3)] 
• the secretary of a local board any of whose members are required to be elected at an 

election conducted by the Clerk, or that has submitted a question to the electors; 
• the Clerk of the local municipality responsible for conducting the elections in any 

combined area for school board purposes; 
• the Clerk of an upper-tier municipality any of whose members are required to be elected 

at an election conducted by the Clerk, or that has submitted a by-law or question to the 
electors; 

• the Minister, if he or she has submitted a question to the electors. 

Copies - for candidates 
On the written request of a certified candidate for an office, the Clerk shall provide him or her 
with the part of the Voters' List that contains the names of the electors who are entitled to 
vote for that office. 

The Candidate or their campaign worker cannot confirm or deny if a person is on the 
Voters' List. The person must contact or visit the municipal office where they are 
entitled to vote, with proper identification and proof of residence during normal office 
hours beginning September 3 up to and including the close of voting on October 22, 
2018 at 8 p.m. 

Use of online, electronic and paper versions of the Voters' List, Interim and Final List of 
Changes to the List and all other information containing personal voter information shall be 
protected by the Candidate and shall not be used for any purpose other than the 201 8 
Municipal Election. All Voter information obtained by the Candidate during the 2018 Municipal 
Election shall be destroyed by the Candidate after the election, either by returning same to the 
Clerk for destruction with other election material or by deleting it completely from Candidate 
computer hardware. If records are shared by the Candidates with others (campaign workers) 
an oath administered by the Candidate, similar to the one taken by the Candidate shall be 
administered and all shared records shall also be protected and destroyed. 
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IForm LC51I 

TOWN OF PERTH 

2018 MUNICIPAL ELECTION 
Voters' List- Are You on the List? 

Procedure 

• The list is NOT available for public viewing at any time. 
• Eligible electors can start asking if they are on the list as of September 41

h (legislative) 
• An elector can only ask about themselves, they cannot enquire about anyone else on the 

list, not even their spouse, DO NOT ever provide it 
• Only the Clerk (Returning Officer), Deputy Returning Officer, and Election Assistants have 

access to the Voters' List via VoterView 
• When verifying information, always ask the potential eligible elector to give you their birth 

date, mailing address, etc. , DO NOT ever provide it to them 

In Person 
If a potential eligible elector comes in to the Municipal Office: 
• ask them for proof of identity and residence (see ID Requirements page) 
• hold on to that piece of identity as you look up the potential eligible elector 
• do not show them the screen at any time 
• if you cannot find them in the system by searching their name, next search their qualifying 

address 
• if they show up in the system, verify the following information in VoterView: 

o birth date 
o citizenship 
o mailing address 
o school support (only a permanent resident can vote) 

• refer them to the Clerk or Deputy Returning Officer: 
o if they do not show up in the system at all 
o if they show up in the system more than once 
o if they show up in the system and information is missing or incorrect (ex. birth date, 

etc.) 

Email and Fax 
Elector cannot enquire via email or fax. Ask them to come in or to phone. 
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Municipal Elections Act, 1996 

S.O. 1996, CHAPTER 32 
SCHEDULE 

17 (1) Repealed: 2002, c. 17, Sched. D, s. 5 (1). 

Qualifications 
(2) A person is entitled to be an elector at an election held in a local municipality if, on voting day, he 
or she, 
(a) resides in the local municipality or is the owner or tenant ofland there, or the spouse of such owner 
or tenant; 
(b) is a Canadian citizen; 
(c) is at least 18 years old; and 
(d) is not prohibited from voting under subsection (3) or otherwise by law. 

Persons prohibited from voting 
(3) The following are prohibited from voting: 
1. A person who is serving a sentence of imprisonment in a penal or correctional institution. 
2. A corporation. 
3. A person acting as executor or trustee or in any other representative capacity, except as a voting 
proxy in accordance with section 44. 
4. A person who was convicted of the corrupt practice described in subsection 90 (3), if voting day in 
the current election is less than five years after voting day in the election in respect of which he or she 
was convicted. 

Status as tenant 
( 4) Despite the definitions of"owner or tenant" and ''tenant" in subsection 1 (1 ), a regulation may 
specify circumstances in which a person is, and is not, considered to be a tenant for the purposes of 
clause (2) (a). 
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!Form LC12I 

TOWN OF PERTH 

INTERIM LIST OF CHANGES 
Municipal Elections Act, 1996 [s. 27(1 )a] 

I Town of Perth 

Ward No. (if any) Voting Subdivision (one or more) 

I hereby certify that the following revisions, as attached, were made to the Voters' List 
for this Municipality. 

DATED THIS_ DAY OF SEPTEMBER, 2018. 

Municipal Clerk 

NOTE: 
This form is the cover sheet for the Interim List of Changes. Information should be the same 
as appears on the Voters' List with the addition of a column indicating D = Deletion, A= 
Addition, C = Correction. 
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!Form EL 151 
TOWN OF PERTH 

Application to Amend Voters' List Municipal Elections Act, 1996 (s.17, s.24) Form EL 15 

Check only one D add applicant's name to list 
D correct applicant's information on list 
D delete applicant's name from list (o moved o other) 

Name of applicant date of birth 

last First middle 

Qualifying address on voting day D commercial property At qualifying address, applicant is: 

D owner since ----
0 tenant since 

~---

street number & name apt.# roll number ward voting D other since 
number subdiv. -d,-at_e __ 

D spouse 
D unqualified(delete name only) 

city postal code (if house apartment, indicate floor leve e.g. basement, 1'1 floor etc.) 

Previous qualifying address (if applicable) At qualifying address, applicant is: 

street number & name 

city 

apt.# roll number ward voting 
number subdiv. 

postal code (if house apartment, indicate floor leve e.g. basement, 1'1 floor etc.) 

Downer 
D tenant 
D other 
D spouse 

Current mailing address of applicant (if different than Qualifying address 
above) 

At mailing address, applicant is: 

street number & name apt. /unit# city 

School Support 
D Applicant is Roman Catholic (includes Greek & Ukrainian Catholics) 

D Applicant has French Language Education Rights 

postal code 

Applicant wishes to be an elector for the following school board 
(anyone can support English-public) 

(must be Roman Catholic) 

(must have French Language Education Rights) 

Downer 
D tenant 
D other 
D spouse 

D English-Public 

D English-Separate 

D French-Public 

D French-Separate (must be roman Catholic & have French Language Education Rights) 

I, the undersigned, hereby declare that I am a Canadian citizen, that I have attained the age of eighteen (18) on or before Voting 
Day, and that on Voting Day, I am entitled to be an elector in accordance with the facts or information submitted on this form, and 
that I understand the effect thereof. I hereby apply to have my name corrected on the Voters' List in accordance with such facts or 
information. 
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Signature of Applicant Date 
This information is collected under authority of s.17, s.24 and s.25 of the Municipal elections Act and s.15 and s.16 of the Assessment Act and will 
be used to determine voter eligibility. 

Certificate of Approval (to be completed by Clerk or designate) 

D Approved 
I hereby certify that the Voter's List for said voting subdivision in this 
municipality shall be amended in accordance with the statement of facts or 
information contained herein. 

Signature of clerk or delegate Date 
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INSTRUCTIONS TO COMPLETE 
Application to Amend Voters' List- Form EL 15 

Please check only ONE box to indicate the purpose of the form: 

ADD applicant's name to list, 
CORRECT applicant's name on list, or 
DELETE applicant's name from list (moved, other) 

Ensure the Applicant Completes the Following Information: 
./ Full name (last, first, middle) 

./ Date of birth (year, month, day) 

./ Indicate if it is a commercial property (check box if yes) 

./ Qualifying address on voting day (including apt# if applicable) 
o this is the property address where the person wants to be added on the voters' list 

./ Previous qualifying address (if the person has moved in the past 4 years) 
o ensures their name was removed from their previous property 

./ Indicate if applicant is occupying only a portion of a house (i.e.: basement apartment, 
2nd floor, rear apartment etc.) 
o these properties tend to have multiple units I households 

./ Current mailing address of applicant (if different from the qualifying address) 

./ Indicate whether the applicant is an owner, tenant, spouse of an owner I tenant, other 
(i.e.: child) or the name is unqualified (for removal of a name) 

./ Ward number, voting subdivision (i.e.: polling station) 

./ School support & school board 

./ Sign & date the form 

School Support: 
A person must be Roman Catholic to support the Separate School Board 
o Includes Greek and Ukrainian Catholics 

A person must have French Language Education Rights to support a French School Board 

If a person does not indicate they are Roman Catholic or have French Language Education 
rights the only school board they can support is English-Public. 

Important Reminders: 
All addresses for apartments need the unit number or apartment location (i.e.: basement, 
upper, rear, 2nd floor etc.) or the name cannot be added to the property. 

All forms must be signed and dated by the applicant. 

Items to be Completed by Municipal Staff: 
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Roll Number: 
The roll number must be included on every EL 15 form submitted to MPAC. 
A roll number is a unique identifier of a property I unit. It consists of 19 digits and should look 
like 1234-567-890-1234-0000. 

- the first 4 digits are the municipality; 
- the next 10 digits describe the location of the property and; 
- the last 4 digits indicate the unit on the property (i.e. an apartment unit will be 

something other than '0000'). 

THE FINAL STEP PRIOR TO SUBMITTING FORM TO MPAC: 
Please ensure all forms are signed and dated by the applicant. 
CERTIFICATE OF APPROVAL (to be completed by Clerk or designate) 
Please check APPROVED or REFUSED 
Sign and date the form. 
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!Form EL 161 
TOWN OF PERTH 

(Prepare in triplicate) 

APPLICATION FOR REMOVAL OF DECEASED PERSONS NAME FROM VOTERS' LIST 
Municipal Elections Act, 1996 [s. 25 (2), (3), (4)] 

Municipality 

Surname of Applicant Given Names 

Full Address of Residence Apt# Postal Code 

IN RESPECT OF 
Name as Entered in Voters' List 

Full Address of Residence Apt# Postal Code 

ENTERED ON LIST FOR 
Ward No. (if any) Voting Subdivision No. (if Assessment Roll Number (to be 

any) completed by Clerk or designated 
election official) 

I, the undersigned, hereby solemnly affirm and declare that the contents of this form as completed by 
me are true. 

Signature of Applicant Date Signed 
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!Form LC40I 

TOWN OF PERTH 

2018 MUNICIPAL ELECTION 
VOTER - ID REQUIREMENTS 

In accordance with the Municipal Elections Act, 1996 and Ontario Regulation 304113 

Proof of identity and residence is required in the following instances: 

• When adding or deleting one's name from the Voter's List 
• When deactivating and re-issuing a PIN 
• When issuing an oath 

One of the following is required: 

1 . An Ontario driver's licence. 

2. An Ontario Health Card (photo card). 

3. An Ontario Photo Card. 

4. An Ontario motor vehicle permit (vehicle portion). 

5. A cancelled personalized cheque. 

6. A mortgage statement, lease or rental agreement relating to property in Ontario. 

7. An insurance policy or insurance statement. 

8. A loan agreement or other financial agreement with a financial institution. 

9. A document issued or certified by a court in Ontario. 

10. Any other document from the government of Canada, Ontario or a municipality in 
Ontario or from an agency of such a government. 

11. Any document from a Band Council in Ontario established under the Indian Act 
(Canada). 

12. An income tax assessment notice. 

13. A Child Tax Benefit Statement. 

14. A Statement of Employment Insurance Benefits Paid T4E. 

15. A Statement of Old Age Security T4A (OAS). 

16. A Statement of Canada Pension Plan Benefits T 4A (P). 

17. A Canada Pension Plan Statement of Contributions. 

18. A Statement of Direct Deposit for Ontario Works. 

19. A Statement of Direct Deposit for Ontario Disability Support Program. 

20. A Workplace Safety and Insurance Board Statement of Benefits T5007. 
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21 . A property tax assessment. 

22. A credit card statement, bank account statement, or RRSP, RRIF, RHOSP or T5 
statement. 

23. A CNIB Card or a card from another registered charitable organization that provides 
services to persons with disabilities. 

24. A hospital card or record. 

25. A document showing campus residence, issued by the office or officials responsible 
for student residence at a post-secondary institution. 

26. A document showing residence at a long-term care home under the Long-Term Care 
Homes Act, 2007, issued by the Administrator for the home. 

27. A utility bill for hydro, water, gas, telephone or cable TV or a bill from a public utilities 
commission. 

28. A cheque stub, T 4 statement or pay receipt issued by an employer. 

29. A transcript or report card from a post-secondary school 

2018 Town of Perth MUNICIPAL ELECTIONS MANUAL Page 62 



CANDIDATE 
CAMPAIGNING 

AND 
CAMPAIGN 

ADVERTISING 
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CANDIDATE 
CAMPAIGNING AND CAMPAIGN ADVERTISING (SECTION 88.3) 

Campaigning, including campaign advertising, is permitted no earlier than the filing of 
Nomination Papers by the Candidate, with the exception of signs (see below). 

Candidate campaign advertising means an advertisement in any broadcast, print, electronic 
or other medium that has the purpose of promoting or supporting the election of a Candidate. 
Examples include: lawn signs, brochures, posters, print, radio and electronic ads, etc. 

All candidate campaign advertising shall identify the Candidate by name, as it appears on the 
Nomination Form. 

All Candidates shall provide the following information to a broadcaster or publisher in writing: 
• the name of the Candidate. 
• the name, business address and telephone number of the individual who deals with the 

broadcaster or publisher under the direction of the Candidate. 

Information contained in/on all campaign material is the responsibility of the Candidate and 
any questions or concerns should be directed to the Candidate. 

MUNICIPAL EMPLOYEE COMMUNICATION WITH CANDIDATES 
(For the complete Municipal Election Code of Conduct Procedure, please contact 

the Clerk) 

Employees of the Municipality must be, and appear to be, both personally impartial and free 
of undue political influence in the exercise of their official duties and shall refrain from 
publically expressing opinions (positive or negative) about any Candidate/Council Candidate. 

Requests from any Candidate/Council Candidate for information relating to the election, or 
that may aid in their campaign, shall be directed to the Clerk, who shall obtain the information 
or steer the Candidate/Council Candidate in the right direction. This ensures that all 
Candidates receive fair and equitable access to Town information (questions and answers 
will be circulated to all Candidates and posted to the municipal website). 

Notices, posters, signs or similar material in support of a particular Candidate/Council 
Candidate shall not be displayed or distributed by employees on municipal work sites, 
municipal property or their own personal property. 

Candidates/Council Candidates are prohibited from using municipal branding or other 
municipal visual identity (municipal logos, uniforms, etc.) while campaigning. 

Candidates/Council Candidates are prohibited from using Town property for election 
campaigning (computers, communication devices, email, databases, copiers, municipal staff, 
municipal website, or any other infrastructure, etc.), or distributing/posting of election 
campaign material at Town-owned or leased property. 

Mention of Council Candidates names on municipal media releases, event signage, or 
ceremonial documents is prohibited. 
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Participation by Council Candidates in ceremonial services shall be restricted to Town related 
business only and campaigning is strictly prohibited. 

Employees wishing to run for municipal office must request, and obtain, a leave of absence 
without pay, and abide by the respective legislation governing such elections. 

CAMPAIGNING AND CAMPAIGN ADVERTISING 
MUNICIPALLY OWNED/LEASED FACILITIES 

Election campaigning or the distribution/posting of election campaign advertising at 
municipally-owned or leased facilities is not permitted. 

Candidates are prohibited from verifying whether an elector appears on the Voters' List or 
not, to the elector or any other person. Questions should be directed to the Clerk. 

Candidates are prohibited from offering electronic equipment to electors to vote (ex. cell 
phone, laptop). 

The use of corporate resources is not permitted by Candidates for election purposes (ie. staff, 
electronic devices, supplies, candidate photos taken in/on municipal property, etc.). 

LOCATION OF ELECTION SIGNS 

Refer to the Sign and Merchandise Display By-law of The Corporation of the Town of 
Perth. 

"Election Sign" means any Sign advertising that supports, promotes or opposes an 
election candidate, or supports, promotes or opposes a "yes" or "no" answer to a 
question on the ballot." 

"Section 5- SIGNS PERMITTED FOR ALL USE CATEGORIES 
" ... the following Signs shall be permitted for all use categories in the Town of Perth 
and shall be exempted from the requirements of a Permit. However, such Signs 
shall comply with the provision(s) specified herein. 
f) Public election lists, public Election Signs, and candidate Signs are subject to 

the following: 
i) No Election Signs shall exceed a maximum sign area of 2.0 sq. m., 

except that a commercially available Billboard may be used to display an 
Election Sign subject to the time restrictions noted below. 

ii) Such Signs shall not be erected more than six (6) weeks prior to the date 
of the election and shall be removed within seven (7) days after the 
elections. 

iii) No Election Sign shall be permitted on any road allowances or municipal 
property under the jurisdiction of the Corporation of the Town of 
Perth. 
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iv) All Signs shall be setback in accordance with 7.1.7.1(a) and (f) of this By
law. 

v) No Sign shall be taller than 2.44m in height measured from finished grade 
adjacent to the sign to the tallest point of the Sign. 

vi) No sign shall be located in the defined Site Triangle. 

vii) All Signs in contravention of this By-law shall be removed pursuant to 
the authority set out in the Municipal Act, R.S.O. 1990, c.m. 45, paragraph 
146 of Section 210. 

"7.1.7 Ground Signs 

7.1.7.1 The following regulations shall apply to all Ground Signs: 

a) Ground Signs shall be set back a minimum of l.Om., from all 
street Lot lines. 

b) No Ground Sign shall exceed 5.0m., in dimension of the 
Sign face. 

c) No more than one (1) Sign shall be mounted to the 
supporting structure of any Ground Sign. Notwithstanding 
the foregoing, additions may be allowed to existing Ground 
Signs provided that additions are of the same design, 
material and shape as the existing Sign. 

d) No Ground Sign shall exceed a maximum height of 4.5 m., 
from the finished grade level at the base of the supporting 
structure of the said Sign. 

e) Ground Signs shall be setback a minimum of 1.5m., from 
any common Lot boundary with an adjacent Lot. 

f) A Ground Sign including any part of its structure shall not 
be located closer than l.Om., to any driveway. 

g) No Ground Sign shall be erected where the distance 
between a structure and the street line is less than 4m. One 
(1) Projecting Sign shall be permitted in lieu of a Ground 
Sign where such distance is less than 4m." 

Please note as per this By-law, that election signs are not permitted in the 
Town of Perth before September 10, 2018 and shall be removed no later 
than October 29, 2018. 
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(For clarification, the boundary between Town owned property and Private 
Property generally terminates at locations such as a water shut off head, 1.2m 
(3.98ft) behind power poles, electrical transformers, fire hydrants and other 
public utilities, or behind the property marker pins. The person or entity that 
owns the property where the sign is installed must grant permission for the 
erection of the election advertisement sign prior to installation. Where there is 
no private property, signage will not be allowed on the property or road 
allowance. Each sign found in contravention will be removed by Town staff. The 
second removal of that sign will be subject to a recovery fee of $40/sign as per 
Sign and Merchandise Display By-law. Signs will be stored and disposed of after 
ten (10) days.) 

The County of Lanark allows campaign signs on county road allowances as long as sight 
lines are not affected and the signs are removed immediately after the election. 

The provincial policy with respect to the posting of campaign advertising on provincial road 
allowances follows on the next few pages. 

Posters or similar campaign advertising that will be installed or affixed to poles belonging to 
Hydro One Network, Bell Canada or other public utilities will require the permission of these 
respective approving authorities. 

The investigation or prosecution for any acts of vandalism to campaign advertising of the 
candidates should be referred to the OPP by the complainant. The municipality or any of its 
municipal servants, employees or agents will not be responsible. 

MUNICIPAL AUTHORITY TO REMOVE ADVERTISEMENTS (SECTION 88.7) 

If a municipality is satisfied that there has been a contravention of section 88.3 (candidates' 
election campaign advertisements), 88.4 (third party advertisements) or 88.5 (mandatory 
information in third party advertisements), the municipality may require a person who the 
municipality reasonably believes contravened the section or caused or permitted the 
contravention, or the owner or occupier of the land on which the contravention occurred, to 
remove the advertisement or discontinue the advertising. 
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!Form LC56I 

TOWN OF PERTH 

BROADCASTER/PUBLISHER INFORMATION SHEET 
CANDIDATE 

Municipal Elections Act, 1996 (Sections 88.3) 

88.3 (1) In this section, 
"election campaign advertisement" means an advertisement in any broadcast, print, 
electronic or other medium that has the purpose of promoting or supporting the election of a 
candidate. 2016, c. 15, s. 47. 

Mandatory information in advertisement 
(2) An election campaign advertisement purchased by or under the direction of a candidate 
shall identify the candidate. 2016, c. 15, s. 47. 
Mandatory information for broadcaster, etc. 

(3) A candidate shall not cause an election campaign advertisement to appear unless he or 
she provides the following information to the broadcaster or publisher in writing: 
1. The name of the candidate . 
2. The name, business address and telephone number of the individual who deals with the 
broadcaster or publisher under the direction of the candidate. 2016, c. 15, s. 47. 

Prohibition, broadcaster or publisher 
(4) No broadcaster or publisher shall cause an election campaign advertisement to appear if 
the information set out in paragraphs 1 and 2 of subsection (3) has not been provided. 2016, 
c.15, s . 47. 

Records 
(5) The broadcaster or publisher of an election campaign advertisement shall maintain 
records containing the following information for a period of four years after the date the 
advertisement appears and shall permit the public to inspect the records during normal 
business hours: 
1. The information provided under subsection (3). 
2. A copy of the advertisement, or the means of reproducing it for inspection. 
3. A statement of the charge made for its appearance. 2016, c. 15, s . 47 . 
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